Google 



This is a digital copy of a book that was preserved for generations on Hbrary shelves before it was carefully scanned by Google as part of a project 

to make the world's books discoverable online. 

It has survived long enough for the copyright to expire and the book to enter the public domain. A public domain book is one that was never subject 

to copyright or whose legal copyright term has expired. Whether a book is in the public domain may vary country to country. Public domain books 

are our gateways to the past, representing a wealth of history, culture and knowledge that's often difficult to discover. 

Marks, notations and other maiginalia present in the original volume will appear in this file - a reminder of this book's long journey from the 

publisher to a library and finally to you. 

Usage guidelines 

Google is proud to partner with libraries to digitize public domain materials and make them widely accessible. Public domain books belong to the 
public and we are merely their custodians. Nevertheless, this work is expensive, so in order to keep providing this resource, we liave taken steps to 
prevent abuse by commercial parties, including placing technical restrictions on automated querying. 
We also ask that you: 

+ Make non-commercial use of the files We designed Google Book Search for use by individuals, and we request that you use these files for 
personal, non-commercial purposes. 

+ Refrain fivm automated querying Do not send automated queries of any sort to Google's system: If you are conducting research on machine 
translation, optical character recognition or other areas where access to a large amount of text is helpful, please contact us. We encourage the 
use of public domain materials for these purposes and may be able to help. 

+ Maintain attributionTht GoogXt "watermark" you see on each file is essential for informing people about this project and helping them find 
additional materials through Google Book Search. Please do not remove it. 

+ Keep it legal Whatever your use, remember that you are responsible for ensuring that what you are doing is legal. Do not assume that just 
because we believe a book is in the public domain for users in the United States, that the work is also in the public domain for users in other 
countries. Whether a book is still in copyright varies from country to country, and we can't offer guidance on whether any specific use of 
any specific book is allowed. Please do not assume that a book's appearance in Google Book Search means it can be used in any manner 
anywhere in the world. Copyright infringement liabili^ can be quite severe. 

About Google Book Search 

Google's mission is to organize the world's information and to make it universally accessible and useful. Google Book Search helps readers 
discover the world's books while helping authors and publishers reach new audiences. You can search through the full text of this book on the web 

at |http : //books . google . com/| 



r-- 



^^C^IG^^ 



6- 
>■ 



A 

.'^ 



^ 



V 



''%i 3^> 



OUIDB TO THE USB OP LIBEIARIBS 



LIBRART SCIENCE 12 UANUAL 



BT 



THE RETERBNGE DEPARTIIENT OF THE 
DNIVERSITT OF ILLINOIS LIBRART 



Crbanat IlllnolB 
University of Illinois 

1919 



ilDfdfy Science 

^733 




Or V / 



TABLE OF CONTENTS. 



Section 



Introduction.- LIBR^RIEsi THEIR FUNCTION AND THE VALUE 

OP KNOWING HOW TO USE THEM 1 

Chapter I.- the UNIVERSITY OP ILLINOIS LIBRARY 2-6 

Chatper II.-ARPANQEMEMT OF P00K3 IN A LIRkARYiCLASSIPICATION 7-11 

Chapter III.- ARR^^NGEMENT OF BOOKS IN A LIBRARY} (continued): 

CALL NUMBERS 18-16 

Chapter IV. - SHELF LIST 16 

Chapter V.- CARD CATALOG 17-25 

Chapter VI .- OARD catalog (continvdd) 26-50 

Chapter VII .- PARTS OF A BOCK 51-61 

Chapter VITI .- reference BOOKS 62-66 

Chapter IX. - MAGAZINE! AND MAGAZINE INDEX 66-82 

Chapter X.- ENCYCLOPEDIAS, ANNUAL CYCLOPEDIAS, AND ALMANACS 83-96 

Chapter XI.- Dictionaries 96-110 

Chapter XTI.- BIOGRAPHY '. 111-118 

Chapter XITI.- GEOGRAPHY 119-130 

Chapter XIV.- HISTORY 131-167 

Chapter XV.- SOCIOLOGY: POLITICAL SCIENCE AND ECONOMICS, 

STATISTICS , CUSTOMS 158-186 

Chapter XVI. -LITERATURE; COLLECTIONS AND DICTIONARIES, 

QUOTATIONS , INDEXES , HANDBOOKS 186-229 

Chapter XVII.- FI'-^E ARTo: ARCHITEHTUPE, PAINTING, MUSIC... 230-236 

Chapter XVIII.- COSTmiES 237-241 

Chapter XIX.- RELIGION 242-247 

Chapter XX.- Eoucation 248-256 

Chapter XXT.- SCIENCE 257-270 

Chapter XXTI.- AGRICULTURE 271-286 

Chapter XXII T.- ENGINEERP'G 286-306 

Chapter XXIV.- com-'EROE /-nd general business 307-326 

Chapter XXV.- U' ITED STATES PUPLIC DOCUMENTS 327-336 

Chapter XXVI . -BIBLIOGRAPHY 337-356 

Appendix.- REVIEW QUESTIONS 
Index. 



LIBRARIES I THEIR FUNCTION AND THE VALUE OF 

KNOWING HOW TO USE THEM. 

1. Libraries were once regarded simply as a plaee in 
which to keep bc^kSj a storehouse of knowledge, In other wordflf 
where the stress was laid on the preserving of records rather 
than on the using of them. However, during the last few deeadee, 
the tendency has been to make the library an active working 
agency In the community In which It Is located. The hletorleal 
idea is not now the only one* Our public libraries in the 
larger centers assist in meeting civic needs, not only recrea- 
tional, but also educational and sociological. So— called 
"special" libraries as maintained by large business housest 
manufacturing and engineering firms meet a definite deioand 
in the way of furniphlng information along the lines of the 
firm's particular Interest. 

The college library has a somewhat different > though 
very real service to perform. The field covered is broader 
than that of any special library; there is lees of the purely 
recreative purpose than in the public library. Here| in ad— 
ditltion to supplying reading and study room facllitlee, the 
primary purpose is to make possible the investigation or any 
desired subject. The library becomes the common laboratory of 
students and teachers alike, irrespective of their speoial 
field of interest, be it engineering, medicine, agriculture, 
commerce, science or the liberal arts. 

In any laboratory, the best use of its faolllties oan 
only come to those who know something of the subject. BquipBient 
in a physics laboratory that is of 9nly passing interest to the 
casual observer has much more meaning when some knowledge of 
the subject is brought to bear. Likewise, the library — the 
laboratory of books - offers things of Interest to even the un- 
informed mind, but an adequate use of its facilities can only 
come to one who knows something of its organization eoid re- 
sources. This information might come In time through a con:- 
tinued use of the library and the gradual discovery of Its 
make-up, but in the meantime, many short cuts would have been 
missed and some valuable material entirely overlooked^ For 
this reason, a systematic study of the library, Its arrangement^ 
important records, and resources is well worth while and will 
be found to bear abundant returns. By knowing just where to go 
and how to proceed to get the desired assistance! by having a 
definite idea as to what information is available, and where ^ 
the student gains in efficiency not only in the time saved Imt 
also in the thoroughness with which he investigates a eubjeet« 
He has the satisfaction of knowing that he Is making the best 
posdlble use of the facilities which the library offers and 
this lends a feeling of mastery of the situation and satisfac- 
tion in the results. The sooner this information Is gainedi 
the better, as the more opportunity there will be for using i^ 
and in any case it should always be borne in mind that muoh of 
what is learned about the organization and equipment of the 
University of Illinois Library is applicable to other 
libraries of the country and will be found helpful in their 
use. Throughout the course in the use of libraries and 
reference books, it should be remembered that the purpose of 
gaining this information is not an end In itself^ but simply 
a meaois to an end - to assist In the field of one'e speolal 
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CHAPTER I 

THE UNIVERSITY OF ILLINOIS LIBRARY 

2. The University of Illinois Library is as old as 
the imiverslty, for in 1867, 644 volumes were purchased 
for $1000.00 appropriated by the trustees. Thirty years 
later the Library Building was erected. At that time the 
library had been supported for twenty years by special 
appropriations from the legislature^ and had attained 
the size of nearly 35,000 voliimes. In the next ten years 
it grew to be ten times as large. In 1919 it contains 
over 420,000 volumes and it is growing at the rate of 
about 30,000 volumes a year. Not all of the Library^ how- 
ever, is housed in the Library Building. There are de- 
partment libraries and reading rooms in several of the 
university buildings, which contain different sized 
collections of the books belonging to the University 
Library, leaving in the Library Building about 200,000 
volumes which are called the General Library. 

The department libraries are: 

Agriculture 117 Agricultural Building 

Architecture 419 Engineering Building 

Ceramics 202 Ceramics Building 

Chemistry 257 Chemistry Building 

Classics 106 Lincoln Hall 

Commerce 208 Commerce Building 

Economics and Sociology 302 Lincoln Hall 

Engineering 119 Engineering Building 

English 204 Lincoln H^ll 

History and Political Science SOS Lincoln Hall 

Law Law Building 

Uathematics 436-A Natural History Bailding 

Modern Languages 203 Lincoln Hall 

Natural History 229 Natural History Buildtiq^ 

Philosophy I psychology and education 109 Lincoln I&tll 

Physics 201 Physios Building 

3. ARRANGEMENT OP THE GENERAL LIBRARY!- The public reading 

rooms of the library are at the front (north) of the 
building, on the second floor; the south wing of the build- 
ing and all the basement and third floors being reserved 
for stacks (book rooms) and administrative offices and 
work rooms of the library staff. 

Referring to the plan, it will be seen that a per- 
son who has entered at the north door or main en- 
trance of the building must ascend a short flight of 
stairs to reach the second floor. Passing through the 
doorway at the head of the stairs, he will find facing 
him a curved counter which is called the Loan Desk. Turn- 
ing to the left, he will pass between pillars into the 
Bast reading room and turning again to the left he ap- 
proaches a small room called the Tower room. (These two 
rooms are sometimes called Periodical rooms, because 
they contain chiefly periodicals or magazines.) On the way 
into the Tower room he passes a collection of books on the 
west wall, which is called the Open Shelf Collection. 



As he returns past the Loan Desk, he faces the West 
reading room, which takes its name Reference Room from the 
kind of borks shelved in it* In the Reference Room, near 
its entrance, he will find at the left the desk for the 
Reference Librarian and at the right, low cases for atlases 
and directories. Going to the right, i*e., north, he will 
pass the Qilt Star Collection on his way to the Map Room| 
which opens from the north-east corner of the Reference Room« 

Retracing his steps to the Loan Desk and facing the 
entrance of the library, he will see on either side of the 
doorway the cabinets of drawers which contain the card catalog 
of the Library, and between himself and the catalog, counters 
on whi ch the catalog drawers may be laid for consultation* 

4. GENERAL RE1DLATI0NS FOR THE USE OP THE LIBRARY!- Library 

rules are made with the intention of giving to a large 
number of people the best opportunity possible to use the 
library for the purpose for which it is intended* As a 
university library is to be used primarily for study and 
investigation, its rules are formed to provide quiet sur- 
roundings for the former purpose and quick access to material 
needed for the second. Hence, mxles of the University of 
Illinois Library limiting conversation and restricting the 
circulaticn of certain books are made simply for the benefit 
of those who use the library. 

Consider a library in which no rules of conduct are 
kept. Yoii come to study in it, and you find it in such a hubbubf 
with people talking louder and louder to be heard, that you 
cannot "hoar yourself think", as the saying is. You come in in 
a hurry to look up an address or verify a quotation, and you 
fird that scnieonc has the citj*- directory or the quotation books 
out and they will not be returned until next week. You have to 
read a <?haptrr in a book for a class assignment, and you find 
that some one has taken the book out and will not return it 
unti] after the class has met. You want to look up some 
statistics and you find the tables in the census report so 
marlccd up that you cannot decipher the figures. After some 
difficulty you have found a reference to an article in a 
periodical on some subject on which little has been published^ 
but when you open to the place where the article should be, you 
find that ecme inconsiderate student has removed the pages* 
Hence you v;ill find that the Library Regulations (See University 
of Illi-ois Regulations for the Guidance of Undergraduate Stu- 
dents, Apperiiix II) are for the purpose of having the books on hand 
in the Library when they are most needed. Fines are imposed 
for infringement of the rules, not to increase the revenues of 
the University, but simply because no other way has yet been 
discovered for the protection of the rights of the many against 
the few who will not voluntarily work together for the common 
good. 

5. HCW TO OBTAIN LIBRARY BOOKS t 

Loan Department: If the student knows what books 
he wants and hew to use the card catalog of the library, 
he will fill out for each book desired a call slip, which he finds 
on one of the counters near the catalog, and present it at 
the Loan Desk. Unless the book is shelved in a deDartmant 



lllMrary or on% of the reading rooms i or unless it Is oharged 
out to someone I the assistant at the Loan Desk will bring It from 
the staokSt The student will then sign the oall sllp^ whloh 
hecooes th^ Llbrar7*s reoelpt from him for the book, which must 
be returned In two weeks • If It Is on reserve for the use of 
olasses. the student will sign a slip promising to return 
the ho^ before leaving the Library^ 

Beferenoe Bepartmentilf the student does 
not know how to find the book he wants through the card catalog^ or 
If he does know what books will give him the desired Information^ 
he should ask for aid at the Reference Desk^ as It Is the work of 
the Reference Department to help i>eople find what they want In the 
library « 

6 . 8PI0IAL COLLBCnONS IN TBI RIADim ROOIf t- 

Perlodlcals. The bound volumes of about seventy of 
the most generally used periodicals are shelved alphabetically 
around the walls of the Periodical rooms. Bound volumes of other 
periodicals are In the stacks and Department libraries • On the 
west wall of the Tower room are kept alphabetically In pigeon 
holes the current Issues of these periodicals and of about four 
hundred others* A few of the most used are in binders on the 
tables* A list of the current magazines is hung on the door near 
the pigeon holes. Older Issues must be called for at the Loan 
Desk, except the boxmd volumes foimd in the Reading rooms. 

Reference Books: Books which are to be consult- 
ed for definite Information such as dictionaries, encyclopedias, 
indexes, and atlases, are shelved in the Reference Room, arranged 
by subject. A plan showing the arrangement of these books will 
be found on the end of the Loan Desk nearest the Reference Roomt 

Books for Reading} If anyone wants a good book 
for reading at home and cannot think of one which he wishes to 
read I he may find what he wants by looking over the collections 
in the Reading rooms, known as the Gilt Star and Open Shelf col- 
lections. If he wants a novel, he should look in the Gilt Star 
collection in the Reference Room. If he wants a good biography, 
or book of travel, or poetry, or a popular book on some art or 
science, he will find such books in the Open Shelf collection 
in the East reading room. On the east end of the Loan Desk, too, 
he will find a smaller group of books, which are changed every 
week. 

Books taken home from these collections should be 
signed for at the Loan Desk. 

The Open Shelf and Gilt Star collections, like the 
reference books, are arranged by their call numbers in accord- 
ance with the classification scheme used in the Library, which 
is explained in the following chapter* Small printed lists, not 
only of the novels included in the Gilt Star collection, but 
also of plays and short stories may be obtained at the Loan Desk* 
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ARBANGBUBNT OF BOOKS IN A LIBRARY l CLASSIFICATION. 

1. CLASSIFICATION DiFlNlD.-*To assemble a number of Tolumaa 
together In one place and arrange them side by side on shelves Is 
not sufficient in a present day well organized library^ niere 
must be some grouping of books so that those having chai*acteri8tlcfl 
in common will stand together. This process Is called classlfloa- 
tian« 

The basis of the similarity between the books may be an 
artificial one such as size^ color of blndlngi or order 
of purchase, but in any case it should be determined by the use 
to which the particular collection is to be put# The arrange*- 
ment suited to one purpose may not be suited to another^ 
A printer might arrange his volumes as to the style of type} a 
binder as to their bindings , a collector of old books as to 
their date of printing, a book store alphabetically by their 
publishers or authors* In a library for general use, however | 
those clasBif ication systems have been found most satisfactory 
which arrange books according to the subjects with which they 
deal. This would group all of the algebras] all of the botanies 
in one place* All of the histories of England would be together; 
likewise, all those of France, and those dealing with general 
European history would be not far distant* 

8. S7STEU3 OF CLASSIFICATION*- Many systems Of classifica- 
tion have been formulated, but there are three in most common use 
in the libraries of this co\mtry today: the Expansive Classifica- 
tion, the Library of Congress Classification, and the Decimal 
Classification. These differ as to their grouping of the various 
subjects and in their notation, or shorthand method of indicating 
each subject* 

9. The BXPANSIVB, or CUTTER classification as it Is 
sometimes called from the name of its author| C* A* Cutter, uses 
the twenty-six letters of the alphabet as the basis of its nota- 
tion, and has, consequently, a large number of general divisions, 
or subjects* The main divisions of this classification are as 
follows I 

A General works 

B Philosophy 

Judaism and Christianity 
D Kcoleslastical history 

B Biography 

F History 

a Oeography and Travels 

H Social soienoes 

1 Demotics, Sociology 

J Civics, Qovernmentt Political Soianca 

K Legislation 

L Uathematlcs, Physics, Astronomy 

y Natural History 

N Botany 

Zoology 



P Vertebrates 

Q Uedlolne 

R Technology 

S Engineering 

T Power, Mechanical Engineering 

Combative and preservative arts 

V Recreative arts 
W Art 

X Philology 

T Literature 

Z Book arts 

10. Thfe LIBRARY OP CONGRESS Rystem, devised to meet the 
special needs of our national library at Washington, has since 
been adopted by other libraries although its use is much less 

;eneral than that of the other classifications mentioned. > 
Jt uses for its notation the letters of the alphabet followed 
by Arabic figures or in some cases, by an additional capital 
letter and figures. The main classes of this scheme are 

A General works - Polygraphy 

B Philosophy - Religion 

G History - Auxiliary sciences 

D History and topography (except Arrerica) 

E and F American history 

Q Geography - Anthropology 

H Social sciences 

J Political science 

K Law 

L Education 

U Uuslc 

N Fine arts 

P Language and literature 

Q Science 

R Medicine 

S Agriculture - Plant and animal industry 

T Technology 

U Military science 

V Naval science 

Z Bibliographjf and Library science* 

11. The DECIMAL classification, worked out by Melvil TDeweyi 
is the system most often used in the public and college libra- 
ries of this country. It is also found to some extent in the 
libraries of foreign countries since its notation, the Arabic- 
nximerals, are adaptable to any language. 

According to this scheme the field of knowledge is 
divided into nine main classes and books are arranged under these 
nine groups numbered 1 to 9. A tenth class marked with an is 
added for encyclopedias, periodicals and other publications so 
general in character as to belong to no one group. Each class Is 
divided into nixie divislonf^. These divisions are again sub- 
divided into nine sections. Then a decimal point is used and 



*n.S, Library of CongfesT. Clas^^lf icRtioni outline scheme of :;la8ses. 
Preliminary, Dec. 190^* 
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"beyond this the subdivision Is repeated as often as necessary. 
Thus, in the number 788*3, 7 indicates the class Fine arts, 8 the 
division Music, the second 8 the section Wind instruments, and of 
the various wind instruments - horns, flutes, clarinets, etc* - 
the cornet is assigned the number 3, All the books on the cornet 
would have this number, and all the books bearing this number would 
Stand together. In this way all books on the cornet would be found 
in one spot, immediately preceded by material on the trombone and 
the trumpet, marked 788.2 and 788.1 respectively . On the shelf 
preceding these would stand books on the wind instruments in general 
bearing the number 788. 

Following is a summary of the ten classes showing the nine 
divisions of each class: 



000 



100 



GWNkKAL WORKS 


400 PHILOLOGY 


010 


Bibliography 


410 


Comparative 


020 


Library economy 


420 


English 


030 


General cyclopedias 


430 


German 


040 


General collections 


440 


ITrench 


050 


General periodicals 


450 


Italian 


OSO 


General societies 


450 


Spanish 


070 


NoT7spapers 


470 


Latin 


080 


Special libraries, Polygraphy 


480 


Greek 


090 


Book rarities 


490 


!'iinor languages 


PHILOSOPHY 


600 NATURAL SCIENCE 


110 


Wetaphysics 


510 


Mathematics 


120 


Cpecial metaphysical topics 


520 


Astronomy 


130 


Mind and body 


530 


Physics 


140 


Philosophical systems 


540 


Chemistry 


:50 


Mental faculties. Psychology 


D50 


Geology 


160 


Logic. Dialects 


560 


Paleontology 


170 


Ethics 


570 


Biology 


180 


Ancient philosophers 


580 


Botany 


190 


Modern philosophers 


590 


Zoology 



800 RELIGION 

210 Natural theology 



600 USEFUL ARTS 
610 Medicine 



220 


Bible 


620 


Engineering 


230 


Doctrinal. Dogmatics. Theology 


630 


Agriculture 


240 


Devotional. Practical 


640 


Docestic economy 


250 


Homiletic. Pastoral. Parochial 


650 


Ccirmunication. Conme 


260 


Church. Institutions. Work 


630 


Chemical technology 


270 


Religious history 


670 


Manufactures 


280 


Christian churches and sects 


680 


Mechanic trades 


290 


Ethnic. Non-Christian 


690 


Building 


800 SOCIOLOGY 


700 FINE ARTS 


310 


Statistics 


710 


Landscape gardening 


320 


Political science 


720 


Architecture 


330 


Political economy 


730 


Sculpture 


340 


Law 


740 


Drawing. Decoration. 


350 


Administration 


750 


Painting 


360 


Associations and institutions 


7 1^0 


Engraving 


370 


Education 


770 


Photography 


380 


Commerce. Communication 


780 


Music 


390 


Customs. Costumes. Folklore 


790 


Amusements 
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800 vnmiTmm 

•16 itterlMn 
$10 9Rflisb 
8M derMUi 
$40 Ar^Mh 

$60 lUliMA 

$$0 ipaalsh 

$70 Latin 

$$0 Orttk 

$$0 tUnor Imaguag^s 

This l8 the 1)ara skeleton of the system. The olassifl cation, 
first developed In 1873 , has been constantly passing through new 
editions and revisions. It Is now In Its ninth edition sjid fills 
a Tolme of eight hundred and fifty-six pages. In the use of this 
classificatlont the so-called ^relative* Index in the back of the 
book will be found especially helpful « 

The Deciflsal Classification is the system used in the Univer- 
sity of Illinois Library. 



900 BISTORT 


910 


Q«0fraph7 and travslt 


920 


Blogx«pby 


9$0 


AaeiMi-k historj 


940 


lurep* 


9S0 


Afl. 


960 


Afrio. 


9T0 


lortli Aa*rlo. 


980 


South AiMrio. ' 


990 


Ooeanlea and polar roglons 



CHAPTER III* 



AERANGEMMT OF BOOKS IN A LIBRARY (Continued) : CALL NUMBERS 

12, AUTHOR NUMBERS.- As we have seen In the preceding chap- 
ter, books are arranged on the shelves according to their numbers, 
and In this way all of the books on the same subject are grouped 
together. This makes it possible to locate at a moment* s notice 
books dealing with any particular subject, e.g. the history of 
the United States, but sometimes the request is for a book by 
some special author, e.g. McLaughlin's History of the American 
Nation. Of course this could be found by looking over all of 
the books marked 973, but the task in a library where there is 
a large number of United States histories would be a long one* 
In order to obviate this, it has seemed practical to arrange 
alphabetically by their authors* surnames those books bearing 
the same classification number. In this way, McLaughlin's 
History of the American Nation precedes McMaster's A History 
of the People of the United States and follows Channing's A 
History of the United States. It would be possible to shelve 
the books alphabetically from the author's name as it appears 
on the binding title page, but this method is slow and incon- 
venient. It Is much easier to find and to replace books if 
the author's surname appears directly below the classification 
number. Here again a shorthand method is brought to bear and 
the author's name instead of being written out in full is ex- 
pressed by the initial letter (or sometimes letters, In the 
case of vowels) followed by two or three Arabic numerals. These 
numbers are assigned from the Cutter or Cutter-Sanbom tables 
which are so constructed that the names whose initials are fol- 
lowed by some of the first letters of the alphabet, have 
the first numbers, and those in which the initials are 
followed by later letters have later numbers. 



Oarfleld 


3167 


Gore 


G729 


Gerry 


0321 


Grand 


G762 


Ollnan 


aS52 


Grote 


G915 


aiov«r 


0518 


Goizot 


G949 



If the books are arranged In the order of these numbers, of 
course they will be In alphabetic order.* 
Thus, for Channlng, C362 Is used; for McMaster, M227; for 
McLaughlin UZZ2. This combination of letters and figures to 
express an author's name Is called the author number. 



13 « WORK MARE.- Sometimes an author has written several 
books on the same subject; e.g. Channlng has written one book 
entitled A History of the United States and another entitled 
First Lessons in United States History. In order to distinguish 



^Cutter, C« A« bplanation of the alphabetic -order marks ♦ (Three- 
fltiare tables) 1918. p«8-4. 



l)atween these and give each a definite looatlon. a letter, called, 
the work mark, is added to the author number. This letter Is 
usually the first letter of the first word not an article la 
the title I in this case, 'h* or •f** 

14. BOOK NDUBKR^* The work mark, as a rule, follows the 
author number-for example, C362h- and the two together form the 
book number • 



15. CALL VUUBBR.^ The classification number and the book 
number comprise the call number » e.g. 973. No two books in the 

0362h 
library have the same designation. Distinction is made between 
different volumes and various copies by adding to the call 
number the volume or copy number} 973 This number distinguishes 

0S62h 

V.8 oop.3 
a book from every other book in the library, it assigns a 
definite location on the shelves, and furnishes the device 
by which a book is called for or is referred to in all of the 
records of the library. 

Following is a list Illustrating typical call numbers 
and some of the exceptions to the general rule. It will be 
seen from a study of these niunbers that each figure ajid letter 
has a definite reason for being there, and this knowledge may 
emphasize the importance of avoiding mistakes in copying call 
numbers and may add something of interest to the mere routine 
of using them. 



870 Henderson, Charles Hanford 
H88w What is it to be educated? 



B Curtis, (George Tlcknor 
WS780 Daniel Webster 



B lioliaster, John Bach 
11378m Daniel Webster 



828 Defoe. Daniel 
D88r Robinson Crusoe 



*q9S0 Qreat men and famous 
079 vomen 



828 Dickens, Charles 
D68 Complete works (1912) 

♦1912 



016.942 Cannon, Henry Lewin 
C16r Reading references for 

AnKlish history 



828 
D56b 



828 
DKSd 



Dickens, Charles 
Barnaby Rudge 



Dickens, Charles 
David Oopperfield 



828 Bluhm, Oustav Richard 

DSSdTb Autobiographisches in 
David Copperfield 



A942 Qross, Charles 
09152 Sources and literature 

of Snglish history 

942 Green, John Richard 

082 History of the 

English people 

942 Green, John Richard 

G82s2 Short history of the 

English people • Ed. 2 



#WMlt 



q" and •*f'*, preceding a call number, indicate that the book is a quarto or 
folio* As there are special shelves for these tall books, this Indication of 



9S3 Dlekens , Charles 
l^n Nloholas Niokleby 

8SS Chesterton 9 Qllbert Keith 
DBBTe Charles Dlokens, a 

oritioal study 

8JK3 Riipple, Edwin Percy 
DSSfv Charles Dickens | the 

nan and his work 



942.08 
C86a 

942.08 
D78WO 



•q942a 
038 



Qrelghton, liandall ) 
The age of Elizabeth 

Oorbetti Julian Stafford 
Sir Franols Drake 



Ohamberlalnt Henry 
History and survey of 
London 



tS^9BSB Ooethe, Johann Wolfgang 
aMM von 

Ooethe ^8 works (1828) 

g^O«B iSatlonal geographic 
HQ SMigaslne 



B28g 




1912 
St7 



Barlng-Oould 9 Sabine 
The story of Oermany 



Stowell^ Charles Jacob 
Studies In trade 
unionism In the custom 
tailoring trade 



M9I2 RBfid, UcNally A Co. Pub » 
91^A The library atlas of the 
world (1914) 



•••q* and "f". 



preceding a call number, Indicate that the book is a quarto or 
folio* As there are special shelves for these tall books, this indication of 
a sixe is helpful in determining the proper location for a book. 



oaunwK TV 



SHELF LIST 



16« The Shelf List, as ite name implies, is a list of the 
books in the library arranged in the order in which they stand 
on the shelves • Each book, or set of books is represented by 
a separate card and these cards are filei according to their 
call numbers.* The following information appears on the cards; 
call number, author's name, title and accession number. (Acces- 
sion numbers are the numbers assigned to books to indicate the 
order in which they are added to the library.) Figure 1 illus- 
trates a shelf card for a one volume work of which two copies 
are in the library, one copy being in the General Library (This 
may always be inferred if no location is designated.) sjid the 
second copy being in a department library. 



1370 Henderson, Charles Hungerford. 
88w Vhat is it to be educated T 
22S990 

284147 cop« 2 
oop 2 
iBducatlon 
I Departeent 

Figure 1. Shelf List card for a one volume work. 

Figure 2 and Figure S illustrate shelf list cards 
for works in sets and for periodicals or serial publications. 



I 942 Green, John Richard t 
082 History of the English people. 



cop. 2 

History 

Department 

oop^S 

Koonomios 

Smoinar 



2731S-16 V. 1-4 I 

283479-82 v. 1-4 cop. 2 | 

I 
S12661-6S V. 1-3 cop. 3 I 

812689 V. 4 cop* 3 I 

I 



Figure 2. Shelf List card for a work in several vol- 
umes, copies of which are in different departments 
library^ 



•The list of call numbera in the preceding chapter is arranged in shelf 
list prder# 



-». 






6S4.06 Fruit gr overs* journal* 

r 



1 i 11 

2 I 13 

3 I IS 

4 I 14 
8 I 16 

6 I 16 

7 I 17 

8 I 18 

9 I 19 
I 10 I 30 



31 i 81 

33 I 33 
28 I 88 

34 I 34 i 
8S I 30 



41 I 01 

43 I 03 
48 I 08 

44 I 04 



61 1 

63 I 
68 I 

64 1 



36 
87 
38 



40 I 00 i 60 i 



86 

87 i 

88 I 



46 I 66 



66 I 

67 

68 



39 i 89 I 
80 i 40 I 



Tht Library hat 



47 07 

48 08 

49 I 09 I 69 I 
00 I 60 I 70 I 

those that are 



71 
73 
78 
74 
70 
76 
77 

78 
79 
80 



81 I 

82 I 
88 

84 

80 I 

86 i 

87 I 

88 I 

89 i 



ohookad. 



91 I 

93 

98 

94 

90 

96 

97 

98 

99 



90 i 100 



Figure 3. Shelf Hat oard for a periodical. 



The Shelf List is of seoondary importance to the or- 
dinary user of the library* Its main purpose, so far as he is 
oonoemed, is to indicate the number of copies of a book in 
the library and their location on the Campus) or he may in rare 
oases use it making an estimate of material in the library on 
a certain subject* 



CHAPTER V 
THE CAED CATALOG 

17. If you were looking in Hazen^s Modern European History 
for an accoimt of the Congress of Vienna you probably would not 
start at the beginning of the book and slowly examine one page 
after another until you chanced upon the information desired, 
but turning to the index in the back you would glance down the 
columns until you noticed "Congress of Vienna, 241-42, 244, 249-67t* 
the exact page 3 to be consulted. If you went to the library for 

the first time in quest of a particular book, such as Henderson's 
What is it to be Educated? you might wander for a few minutes 
about the reading rooms seeking the book among the many others 
on the shelves, but soon concluding that this was a poor method 
of procedure you would doubtless ask assistance from a librarian 
who would direct you to the card catalog. Thus you would find a 
certain book in the library by means of the card catalog: the 
index to the library collection. 

18. The card catalog.- At one time library catalogs were 
printed in books, v/ell known examples of which are the catalogs 
of the British Museujn, the Boston Athenaeum and the Peabody In- 
stitute. This system, however, has generally been superseded by 
the catalog on cards because the latter can be easily kept up 
to date by the addition of cards for each new book added to the 
library and the arrangement of cards can be changed. 

The card catalog is in small drawers lettered somewhat 
like •» A- Abel", "Aben-Aca", "Aco-Adano", etc. You can return a 3^^^^*^ -V^As 
^tray number which corresponds to sftwcompartment number on the 
case. In each drawer the cards are read from the front to the 
back and are arranged alphabeticallly according to the headings 
on the first lines of the cards as words are arranged in an in- 
dex to a book or in a dictionary. In fact, this form of card 
catalog is often called a dictionary card catalog. 

19. Guide cards. -Heavy manila cards with letters written 
on projecting portions, which indicate what card is filed di- 
rectly behind, are inserted at short intervals among the other 
cards and facilitate the use of the catalog. These are called 

• guide cards and correspond to the thumb index in a dictionary^ 

20 ♦ Author, title and subject cards.- Each book whether It 
is kept in the General Library or in a department library, Is 
represented in the catalog by one or more cards. There is one 
card which has on the first line the author's name inverted. If 
his name is known, a second which has the title of the book, If 
It is unusual or striking, and a third which has the subject of 
the book, if itvis at all important. The subject is the word or 
phrase selected by the librarian which describes the contents 
of the book most specifically. In the upper left hand corner of 
the card is given the book's call number which shows its loca- 
tion on the library shelves. The call number, author and title 
should be copied on a call slip before asking for the book at 
the Loan Desk« 



Tf 70U were Interested in finding all the earde In the oatalag 
for Henderson* 8 What is it to be Bduoated? you would find tteree 
asurds as rellewst- 



1« An author or main entry card« 



570 
BSiv 



I 



Beziders(m, Oharlss Haaf ovl« 

IBiat Is it to be edmaieit 
Bos^toat lfll4« 



E« A title Mjrd« 



I 870 



I 



WbaA it li to W •4aea««tt 
Bnidvrtaa, Oharltt &uftferd« 
Wbai is it io b« edttoa-fc^dt 



I 



S. A subjeot oard, with th« heading in r«d« 



SfO 
tt88« 



■4«««ii«a 
B«Utortott, OterlM Butferd« 
llMt If l-k to b* •d««i«<T 

4ta»« 



I 



•Words wliioh would bs in red in ths card oatales liavs ths letten 
spaced in ths sxamplss of cards in this and ths foUosins dmpter^ 



9y oonsultixig author, title, or subjaot cards jou eaa lumallF 
decide whether or not the library has booke by a certain auu^^^ 
a book with a given title, and books on a special aidiijAot^ 
If you wanted a book by an author with a comoa aumaiie aaA jfMi 
did not know his glren names, such as Brown's Principles ot gMi 
nerce. It Is quicker to look under the subject of the bock rat^r 
than under the author's name^ because there are probably nare 
a hundred cards with Brown as a heading « 

21 « LIBRART 07 CONQRESS CARDS « Uany llbrariaxis buy cards prisi*^ 
ed by the Library of Congress for use In their catalogs: an mmcnmri 
In time and money. These cards give fuller data than cards typad 
In the local library, such as name of publisher ^ else and i^lce of 
the bookt sometimes an outline of Its contents^ etc« 



Bailey, Liberty Hyde, 1858- 

The principles of fruit-growing, with applications to 
practice, by L. H. Bailey. 20th ed., completely rev. New 
York, The Macmillan company ; London, Macmillan & co., 
ltd., 1915. 

xiv, 432 p. incl. front., illus. 19^™. (Half-title: The rural science se- 
ries, ed. by L. H. Bailey) $175 

First published in 1897. 



1. Fruit-culture. 

15-5322 
Library of Congress SB355.B15 1915 

Copy 2. 



Copyright A 397007 [sl9h6i 



Bzplanatlon of card. 1868« date of author* 8 births SOtli 0i^ 
completely rev.« 20th edition completely reTlsed* llew Tork MIIH 
place and date of publication, Uacmillan coarpaajn" name of pub- 
lisher, xiv- pages numbered with Roman numerals* 438p#>niiaili pag* 
inff. incl .front .'including frontispiece, illus •« tllustrated* 
lOfcm.-* size of the book in centimeters. The rural sclenoe »%^ 
ries« name of series to which the book belongs • ed« by L«H»Sall#7* 
name of editor of the series. $1.75«> price. Vrult culture* sub^abt 
heading used in the Library of Congress. 16-55S2«> serial nuoibar 
of this catalog card. SB355.B15 1915- Library of Congress call 
number. Copy 2- Library of Congress has a second 

22. CROSS RErsRENCl CARDS. An author* s works are listed under 
his real name in full and a cross reference *see*card is made 



from the pseudonym, or from the common form of his name If 
there is the least chance that the latter will be looked 
for* Bzamplest 



Twain, Ifeirk, pseud, see 
Clemens t Samuel Langhorne • 



Uatthews, Brander, see 
IfattthewSy James 6rander« 



23^ When a subject might be looked for under either 
of two headings: e.g., "Aviation" or "Aeronautics"! "(Jotliie 
architecture" or "Architecture, Gothic", only one is select- 
ed as a heading for the publications pertaining to the sulh* 
ject, and a cross reference "see" card is made from the tmm 
of heading not chosen, as follows: 



I Aviation, see 
I Aeronauti os 



Gothic architeoture. 
Architecture. Gothic 



see 



24. If you had looked over the cards under "Aeromtutlotf* 
and had not found the sort of book you desired you would 
probably have noticed a cross reference "see also* oard sisi-- 
lar to the following: 



Aeronauti 
Aeronautic 
Airships 
Bell oons 
Kites 



c 

8 



S 



U 



see also 
i 1 i t a r 7 



By consulting the cards for the related subjects referred \^ 
on this "see also" card you might have found just irimt yeu 
had in mind« 

2S« Books about more than one 
8ubjeot*-A book about more than one subject has mmr% 
than one subject card. For example, Lippmann's Engraving 
and Etching has one subject card under "Biigraving* and a 



N 



n 



vz 



THB OABD OATALOQ (ooatlmitd) 

26 « SUBDIVIDED SUB7I0T ilBU)IN9S«-If you examined the oata- 
log carefully you would notice that large subjects are odTten eub- 
^lylded into smaller groups ^ subject headings are sometimes 
InTcrted, and occasionally made up of a phrase or running headix 

Httsie 

Ifttsic^lHetiMsriee 

llttsia^Blsterjr 
Huie^Perleiieels 
llMlo^tvdj sad tosilitiis 

llilslo is ark 



Fraaee^Oeasti^vWUNi emA 
Vrsmee-^Deteriptlstt 



The history of a namber of the largest oomitries is siibdiTlded by 
perleAs^ 



fiwMe-at8tOry«-lsrl7 period ie 907 
Vreaee-Histery-Oapet sad Talolsv Wf te MM 

Only literature and language subjects abofut a country 
adjectire form of the country for subject headings^ 
Areaeli Utei*a%iivi 
Preach 1 1 ie ratsr e^Oollectieai 
freaeli liturature-^Blstory sad eriticlMi 



baTC the 



87* 8QBJIGT (URD fOt BlOOitAPHT.-The name of the person written 
about is used for the subject heading* Oreen cards are sometimes 



B 
IKttg 



Per BtefTMiar ^ 
Mlltest^ob 

Uf e of leka lliltea^ 



28. A book which la about a few persons has a subject 
card for each* For example^ Glover* s Poets and Puritans 
would have nine subject cards: one for each of the writers 
mentioned In the Contents of the following example. 



For Blograpby of 
Hilton yJohiii ••• 
928 #2 Qloveri Terroi Reaveley« 
OSlp Poets and Puritans* Londem. 




C<mtents» Spenser. lULltoa* lYelyn* 
Bunyan. Gowper* Bosvell. toabbe* 
■ordsvorth • Carlyle • 



I 



29. SUBJICT CARD FOR CRITICISM.- The name of the person 
whose work Is criticised Is the eubjeot heading. CrltlclMi 
cards are sometimes yelloWf 



I 



see 



Por oriiiolsa of 
Hilton tJoha 
Paradise Lostg 
821 Woodliulli If&rlanna. 
H64pTw The eplo of Paradise Lostf twelve 
essajs. New Torkt 1907. 



I 



30. SUBJECT CARD FOR BIBLIOQRAPHT . - This card may haye at 
the top the phrase •For bibliography of*| or It may In- 
clude the abbreviation 'Blbliog.* as a subdivision of the 
heading. Bibliography cards may be blue. 



Theaier-*Blbllot# 
792 Chambers I B« K. 

086 Uedleval stage. 190S. 

v.l v.l, pref.p.l8-4S. 

31. SUBJIBCT CARD POR PSRIODIC AL . - A magazine on a defi- 
nite topic has for subject heading the name of the subject 
about which the magazine deals , followed by the word *irar-> 
lodlcals*. 



Photography-periodic 
770 « 5 Photo-era t the American Jotnraal 

PH of photography. 1898-Feb. 

1908 t July 1908-date. v.l-lo* 
no.2t ll*date. '&obAbY.,^^'^t^A^v 



a 1 a i 



'•-date* on the above figure means that the library has 
the current, or recent numbers. Any gaps In the library 
set are noted; in this instance, numbers for March through 
Jxxne 1903 are lacking 

32. TITLE CARD FOR PERIODICAL.- Every periodical has a 
card with its name as a heading. Since periodicals have 
no definite author , this is the main card, and in the case 
of many periodicals, the only card* 



I 051 
I A 



Atlantic monthly. Nov.l897--date. | 
v.l-date. 13%^\c>., ^<i«s^-A^^^^ ( 



33. JOINT AUTHOR CARDS.- When a book is by more than one 
author an entry is made under each author's name. 



Edgelly Oeorge Ibrold, and 
720.9 Kimball, Sidney Flska. 

K56h History of architecture, by Fiske 

Kimball and Qeorge Harold Bdi^ll^ 
New York, 0.1918. 
621p. 



I 



34. EDITOR, TRANSLATOR, COMPILER, AND ILLUSTRATOR CARDS.- If 

the men are sufficiently prominent, or the books might be 
wanted because of their editorship or illustrations, cards 
are included with the names of editors, translators, com- 
pilers anc3 illustrators as headings, followed by the abbre- 
viation "ed.", •'tr.". "comp*, and "illus. 



Hudson, Henry Norman, ed. 
822.33 Shales pare, William. 
S7h Tragedy of Hamlet. 1900. 



35. CARDS FOR PART OP A BOOK.- A book which includes 
works by different authors may have a so-called author ana- 
lytical card ander the name of each author with page refer- 
ence to his work. 



I 808.3 
I C64s5 



Uaupassant, Henri Rene Albert Guy de. | 
The necklace and The string, tr. 
from the French by the editor, Sherwin 
Cody, (see Cody, Sherwin, ed. 
Selections from the world* s greatest | 
short stories. 1906. p. 319-42). j 



36« A story, play, or poem which is published In a colleo* 
tion may have a title analytical card. 



I Kiddle years ♦ | 

1 813 James t Henry « 

J23 Novels and tales* New Tork, 

Bda907 1907* v.lS, p.76~106* 
v«16 



37. If specific parts of a book treat of different mxCb^ 
Jects, a subject analytical card is sometimes made for eaeh 
subject. See sei^tion 28. 

38. SERIES CARD. - The series to which a book belongs It 
usually noted on the author and subject cards. See section 81« 
For an important series, a card is inserted listing all the b*okfi 
in the series which the library possesses* 



634 

B15pr20 
635 
J767 



Rural science seriesf ed* by 
L.H* Bailey • 
Bailey, L»H, Principles of fruit 
growing • 20th ed. 1915. 

Jordan, W.H. Feeding of animals. 
7th ed. 1909. 



39. EDITION. - Such phrases as "3d ed.", "new ed**, *ed«2 
rev. and enl.** after the title of a book refer to the edition* 
Either separate cards are used for each edition in the librarjr^ 
or the items of a later edition are added to the cards for 
an earlier edition already in the library. 



342 . 42 


Lowell, Abbott Lavreaeo. 


L96 


Qovernmont of England. New Tork, 




1908. 




2v. 


342.42 
L952 


n«»w .d. with additional ( 


chapter. N«w Tork, 1912. 




2v. 



40. PAUPHLETS. - Those pamphlets not considered of suffi- 
cient value for complete cataloging have a manila oard under 
the author's name, including brief title and a o lass ifi cation 
number preceded by •?• Cpamphlet). 



L 






P885 



Dunn, Samuel 0« 

The needs of the rallvays* 



41, PUBLICATIONS OF SOCIETIES AND GOVERNMENTS. - The oatalog <M»- 

1;alns author cards not only for persons, "but for instltutldna^ 
tor societies, for federal, state and municipal departments ^ btt- 
reaus, aivtsions, commissions, etc., which publish journals^ 
reports and "bulletins, and therefore may be regarded as anthem 
of their publications. Examples: 



353.6 
Un39a 



n« S. War department. 
Annual report,. 1861-1913, Washington, 
Gov ' t . printing office, 1861-1913. 



S20.6 American political science association. 




AM 


Proceedings * 






1900 1 


1910V. 7 1 1920 1 1930 


1940 


1950 


1901 1 


1911V. 8 1 1921 1 1931 


1941 


1951 


1902 1 


1912V. 9 1 1922 1 1932 


1942 


1952 


1903 1 


1913V.10 


1923 


1933 


1943 


1953 


1904V.1 


1914 


1924 


1934 


1944 


1954 


1905V. 2 ! 


1915 1 1925 1 1935 


1945 


1968 


1906 V. 3 1 


1916 1926 1 1936 


1946 


1956 


1907V.4 I 


1917 1 1927 1 1937 


1947 


1967 


1908V. 5 1 


1918 1928 1 1938 | 


1948 


1958 


1909V. 6 1 


1919 1929 1 1939 


1949 


1959 




The Libra: 


ry has tho 


se that az 


>e checked 
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ARRANGmffiNT OF CARDS • - In the dictionary card catalog all 
varieties of cards, whether author, subject, title, or 
cross reference, as a rule are arranged alphabetically by tlMir 
headings. The initial articles ••a", "an", and "the" are dlsrt— 
garded in filing. For example, a title card for The House of 
Seven Gables is filed with the H»s and not with the T's* The 
alphabet ing is by words and not by letters as follows l- 

In the South Seas not, Inchbald, Ilr8« Elisabetli 

Inchbald, Urs* Elizabeth Indiana 

Indian blankets and their makers Indian blankets and their aakeni 

Indiana In the South Seas 



An exception to this arrangement is the filing of 
prefix names « 
¥an Buren 
Taacouver 

Taaderlip 
faa Dyke 



k 



45« Names beginning with Mc, M\ and St. are filed as 
if spelled Mac, Saint. Such abbreviations as Dr. Mr* Mrs. 
a^re arranged as If spelled in full. The same is true of ti- 
tles beginning with numerals. 

Surnames follow forenames used as headings « 

Oeorfe, Saint 

George S, King of Oreat Britain 

Qeorge 1, King of Qreeoe 

Oeorge, Sdvard Augustus 

44. Headings beginning with the same surneune are ar« 
ranged alphabetically by their forenames. 

fedwards, Henry 

Kdvardst Henry Sutherland 

U wards t Jonathan 

45. Works by an author are filed in the order of ooHk- 
plete collections arranged chronologically, selections froa 
complete collections, single works arranged alphabetically 
by titles, single works as joint author. 

Browning, Robert. Works, c.1898. 

Browning, Robert. Works. 0.1915. 

Browning, Robert. Dramas. 

Browning, Robert. Blot in the 'scutcheon. 

Browning, Robert. Sordello. 

Browning, Robert A Browning, Ifrs. Elizabeth Barrett. Letters. 

46. Subject cards about an author, Including bibliogra- 
phy, biography and criticism, are filed after the card for 
his works. 

47. Subject cards about a book, Including bibliography 
and criticism, are filed after the author card for the text 
of the book. 

Shakspere, William. Uerchant of Venice, (text of the play). 
Shakespere, William. Uerchant of Venice. Criticism* 

48. Cards having the same entry word for a heading are 
arranged in the order of person, place, subject, and title* 
Inverted subjects follow subdivided subjects. 

Fruit, John Phelps (person) 

Fruit (subject) 

Fruit-Periodicals (subject subdivided) 

Fruit, Dried (subject inverted) 

Fruit of the tree (title) 

London, Jack (person) 
London-History (place) 
London films (title) 



X 



49. •See also* cards for a large subject are filed In front 
of the suMlylded subject cards. 

frvii\p see also 
fralt*-Biblioc« 

Cards with the same subject heading are arranged 
alphabetically by authors^ names, 

60 « Fames of government departments are often Inverted^ 
or arranged as If Inverted t For example U»S« Bureau of edueAtion 
Is filed under n«S« Bducatlon^ Bureau of« 



CHAPTB5R VII 



THE PARTS OF A BOOK 



51, If one Is to make a careful and intelligent use of 
the contents of "books ^ it is necessary t^ have some know- 
ledge of the significance and importance of the various 
parts which go into the make-up of present-day printed 
books. These parts vary in number and arrangement in differ- 
ent printed books, but the order commonly found is as fol- 
lows: (1) title.-page, (2) copyright date, (3) preface, (4) 
table of contents, (5) list of illustrations, maps, etc., 
(6) introduction, (7) body of the book, (8) appen-iix, notes 
or other supplementary material, and (9) index. 

52. Title-page.- The title-page usually 
gives the full title, the name of the author or editor, the 
edition if other than the first, the place of publication, 
the name of the publisher, and the date of publication. From 
the title one can often get some indication of the field 
covered by the book and sometimes may judge the class of 
readers for which it was intended or the viewpoint of the 
author. 

The author's name, if he Is an authority in his field, 
carries with it some guarantee of the value of the work. Often 
a note is added after his name on the title-page giving uni- 
versity degrees which he holds, societies of which he is a 
member, or work he has done which fits him for the special 
undertaking in hand. 

"Revised end Enlarged Edition", "Third Edition", etc. in- 
dicate a revision of the original work with additions, correc- 
tions or rearrangement of material.* 

The place of publication often throws light on the nation- 
ality of the author and this is important as being a probable 
indication of the viewpoint from which the book was written. 
In some cases this influences materially the treatment of a 
subject. 

The name of a well-known and reliable publisher on the 
title-page of a book usually, though not always, insures a 
well printed, well edited, and dependable work. Some publish- 
ers specialize in a certain field, for example in engineering, 
and books in that field published by them may usually be 
regarded as authoritative. The date on the title-page shows 
the year in which the book was printed. 



*The term edition should not be confused with "impression" which 
indicates merely a reprinting without alteration from the original typo 
plates « 



Oopyrlfht dat««« Tb» Oosjrlght 4at«*-> utu- 
•Ily i« 1M fomtd oDi th« b«^ of tlM tltl«*p«^« - itidio*t«s in what 
jMur tlM book ««• first pnblisliod^ tliif it o^^oially 
iiq^rtaskt in tubjooto suob a* oolOnoa vbora now diaoovorioa 
arO bonatantly ebanglng old thoorioa and tho Taluo of tho book 
dopoada in groat moaaturo on iriiothor or not tb.% roaulta of rooont 
intoatifationt aro inoludod. Sow oditiona of a work haro aa a 
ntia a Aaw aoyjrifht data* 

94, 7rofaoo«-Itt tho profaoo tho antlior addroaaoa tho 
roadoi* diraotlj. Ho ofton atatoa nia porpoao in writinc tho book, 
tho fiold ho ha* aiaad to ooiror, tho olaaa Of roadora ror whoa ho 
intondod it I and any indobtodnoaa iMoh ho oMy fool to thoao who 
haTO aaaiatod hiai in tho work« 

§6* Tablo of oontont a«~ fho tablo of oontonta 
aay bo aiatply a liat of ohaptor hoadinga firon in tha ordor in 
i^oh thoy appoar in tho book with paffo roforonooi to whoro thoy 
■ay bo fotmd^ or it vay oontain in dddition to thia a rathor 
■inuto analyaia of tho aootiona or parta of tho ohaptora, Ofton 
by A poruaal of tho tablo of oontonta it ia poaaiblo to Obtain a 
▼ory good idoa of tho ooopo of a book without raading it throoi^. 

Id* Liat of Illwatrationot Hapa, 
t o«~ Illuatriitiona, aapa. platoa, diagraaa, oto* aro liatod 
in Boat booka in tho order in whioh thoy appo*r« Thia liat 
uaually afforda the boat and quiokoat noana of looating any 
doairod aap or illnatration aa thoae frot^ontly aro not entered 
in tho iadoz« 

57* Introduot ion •- Tho introdnotion, or in- 
troduotory ohaptor aa a rule fonaa an oaaontial part of the book 
and ia uaiaally a general aunrey of the aubjoot preparing the 
reader for the troataent to follow* It dlffere fron the profaoe 
in that it haa aa Ita aubjeot tho aabjeot of the book itaolf ,- its 
hiatory.aoope and porpoao. Tho former ia uaually written first, 
the latter laat, although both stay be written by a<»oOne other 
thui tho anthor. 

68t Body of the Book*- The body of tho book ia 
tho tekt or main part with any illu8ti*ations or foot<-notos that 
■ay aooompaoy it« 



«» 



• 



^Oofyrlfht is th# "Mol^slvt rlghi 8teur#d by law to autliors aad artiiit to 
publiili and dispoto of thoir toYoral vorks for a linitod tlmoo Tho ooigrright 
law of tho Uiiltod Statoi ro^olrOf tho author or artlott la ordor to ooouro 
ooimrlgfat for worki roproduood la oopiot for oalOf to oond to tho Oopjright 
OffloOf Library of Oongrooo^ ■aohiagtoat DoOof alsoot iamodiatoly aftor pub- 
lioatioa^ two oopiot of tho workt wi^ aa applloatlon for rof iotratioaa • • 
aod a moBoy ordor for tho statutory foo of llo** Tho torn of oopyright io 
88 yoarg with tho right of ronowal for 28 yoars on applloatlon within ono 
yoar prior to -Uio oxpiratioa by tho oxiiting trnm"** 
Vow ttaadard Diotioaaryo 



69. Appendix, Notes or other sup* 
plementary material.- Material which 
is not essential to the completeness of the book and cannot 
be conveniently included in the text but which gives clear- 
ness and authority to the treatment by explanatory, statis- 
tical or documentary notes, is often added after the text in 
the form of an appendix. 

60. I n d e X . - An index is an alphabetical list of 
the words, names of persons, place?, etc. treated in a book 
with an indication of where each is to be found. It is a key 
to the book, and affords the quickest means of finding a defi- 
ntte fact or bit of information. It differs from the table 
of contents J first, in order of arrangement, the one being alph- 
abetical » the other in the order in which the material appears in 
the workj second, in location in the book, the one being usu- 
ally last and the other usually first, and third, in the treat- 
ment of the subject, the index giving detailed topics, the 
table of contents general. 

In the case of a work in a niamber of volumes, the index to 
the set is usually in the last volume. However, there may be 
either a separate index in each volume, as in Bailey's Cyclopedia 
of American agriculture, and no general index, or a general 
Index to the set and also an index for each voliune as in the 
Cambridge Modern History. For this reason, it is important to 
make sure what section of a work the index proposes to include. 
Also it is well to note the limitations, if any - as to the con- 
tent of the index. There may be one index for authors and one 
for subjects, or in books of poetry a separate index for 
authors, titles and first lines of poems. If any difficulty 
Is experienced in understanding an index reference, it is well 
to turn to the beginning of the index where a note will often be 
found explaining any special symbols or abbreviations. 

In some indexes where there are a number of references under 
a topic the most important reference is placed first, in other 
oases it is printed in a different style of type, but if no 
indication is given, the one covering the largest number of 
pages is probably the most important. 

61* Abbreviations. -In the use of books and 
library records, abbreviations are frequently encountered and 
familiarity with their meaning will greatly facilitate the pro- 
oess of finding a reference. The following are some of the 
abbreviations most often met witht 

abr • abridged , abridgment 

ad Inf. ad f i a e m (at the end) 

agrle. agriculture 

alph. alphabetloal 

A.L«A« American library association 

Amer. America or American 

anon • anonymous 

app«t apz« appendix 

arch. architecture 



arr, 

a88n«9 assoo* 

auth« 

blbl«, blbllog 

blog« 

bk« 

bol. 

c« 

can* 

•ai« 

of « 

eh»9 olaip* 

ohdB* 

oir« 



ool. 

oomp. 

Cong. 

oont« 

cop« 

cyo., ^olo« 

dept. 

dlag«t dlagr« 
diet. 

do. 

d03« 

econ* 

ed. 

eduo. 

e«g«^ ez» gr» 

ency • 
ang. 
Eng. 
enl. 
et. seq. 

etc. 

facslm. 

ff. 

tig* 

front ♦ 

der. 

B, of R* 

hi8t« 

lb « , ibid . t lbidem« 

ld.tidwi« 

i.o. 

11., Illu8.till««t 
in loeo olt. 
Inol. 

lBd« 



arranged or arrangesaat 

association 
author 

bibliography 
biography 

book 

bulletin 

copyright or ohaptar 

canto 

catalog 

confer ( c om p are ) 

chapter 

chemistry 

circa (about) 

centimenters 

column or colored 

compare, c(HBpiled or coopilar 

Congress or Congressloaal 

contents or continued 

copy or copyright 

cyclopedia 

department 

diagram 

dictionary 

ditto (the taae) 

document 

economics 

edition, edited or editor 

education 

exempli gratia (for 

encyclopedia 

engraving 

England or English 

enlarged (of an edition) 

et sequens, et 

(and the following) 

et cetera (and so forth) 

facsimile 

following 

figure 

frontispiece 

German or Qenaany 

House of Representatlvee 

history or historical 

in the same place 

the same 

1 d e s t (that is) 

illus trated , lllustratiom 

in loco citato (in tto jUm/m 

including or Incluslva 

index 



) 



•.^u.atla 



k 



laf. 


infra (balov) 


ia.\toA, 


Introduotloa 


itel* 


Itallaii or Italy 


)*,iattr* 


joomal 


J*^ 


Joint (of autbor8« oditorB^ oto.) 


1. 


loaf 1 lino or 1 i b r (book) 


Imilf* 


languago 


l*o«^loc« olt« 


looo oitato(in tho pla 


lit. 


litoratura 


MtS« 


oMtfasitto 


apd« 


■odom 


U8» (liSS.plural) 


nHtnusoript 


Bim« 


nunioipal 


n. 


noto 


N»B. 


nota bono (noto voll) 


n.d« 


no dato of publioaiion 


n#p* 


no plaoo of publlo&tion 


n*s« 


nov 8orlo8 


nat*hist« 


natural history 


no^ 


n u n r (nunbor) 


o«p* 


out of print 


op« f opi)» 


opposito 


P* 


P&S^t P^BOOt or part 


pM« 


paaphlot 


par* 


paragraph 


per* 


porlodioal 


phll* 


philosophy 


phot* 


photography 


Pl. 


plato 


pol.tci* 


political soienoo 


por.vport* 


portrait 


pp* 


pagos 


prtf. 


profaoo 


pro* iinrooa 


proooodings 


p8«ud* 


psoudonym 


pi- 


part 


pub* 


publiohod or publishor 


q*v* 


quod vido (vhioh ooo) 


rof* 


roforonoo 


rep*i ropt^irpt* 


roport 


rtv* 


rovl8A9rovl8od,rovi8or or roviov 


BO* 


80ono (of a play) 


80*t80il* 


sollicot (namoly) 


SOO,|80Ot* 


sootion 


8tn« 


Sonato 


8e<l*»86qq, 


8 q u n 8 (following) 


80r* 


8orio8 


800* 


sociology 


Span* 


Spanish 


8t* 


staasa 


8Ubi* 


subjoot 



•up« supra (aboT») 
Slip » 9 8upp # • suppl • supplement 

sq*t sqq* s e q u • n s (follovlng) 

tab. table 

t*-p* tltle-^page 

tr*, trans. translatedt translator » transactions 

v« volumot yersot or v 1 d e (see) 

vis« vldilicet (to vit t naately, thst is to sa^) 

vol • volume 

▼•j« various years 

§ section 

^ paratraph 

2-B two to five inclusive 



CHAPTKR VIII* 



REFEEtMCE BOOKS. 

62. Reference Book Defined.- "Reference 
books are the clearing houses of knowledge. They are lihraries 
In miniature, focusing into a single volume information scattered 
through a thousand volumes. They are short-cuts to learning, 
pass-keys to the accumulated wisdom of the ages. The ordinary 
reader knows little of them^ and realizes but slightly the great 
help they would be to him in his daily reading and living,* 
Kroeger. Guide to the study and use of reference books: W. Q. 
Jordon in Literary era, 8:52. 

A reference book, in the strict sense of the term, is a book 
to be consulted for information on a definite point rather than to 
be read throvigh. Typical works of this kind are enclyclopedias, 
dictionaries, periodical indexes, statistical publications, etc. 
There are, however, many other works not intended primarily for 
reference such as histories of a country or standard treatises in 
the various fields of science, industry, or art, which afford the 
best material on their subject, and for answering questions in 
their field, should not be overlooked. 

63. Reference Collection.- The term "ref- 
erence collection* is applied to the books in the library used 
primarily for reference work. It may be limited to reference 
books proper or may also include other books that have been found 
helpful in answering questions. It is usually shelved apart from 
the rest of the books in the library in ^n accessible place con-» 
venlent to readers. The books as a rule cannot be taken from 

the library as they are wanted immediately when needed, are 
used often, and require but a short time for consultation. 

64. Points to be Considered in Judg- 
ing the Value of a Book for Reference Use.- Books suitable for 
reference use should have certain special characteristics. Some 
of the points to be considered are as follows: 

a. Authorltativeness. Can the statements in the book be de- 
pended upon to be accurate? In judging of this the reputation and 
work of the author may be considered. The publisher should be 
noted. A greater degree of confidence may be put in a book if the 
separate articles are signed by the person writing them as respon- 
sibility for the accuracy of the statements is thereby definitely 
fixed. In the case of statistics, it is well to note whether 

or not they are based on official 'reports with an exact reference 
to the source from which they were taken. 

b. Scope. What is the field which the book alms to cover and 
does it really cover It? What, if any, are the limitations as to 
subject, country, or period of time Included? These questions may 
usually be answered by noting the title of the book and by reading 
the preface, the tale of contents, the Introductory chapter and 
occaaioaal sections through the book. 



c. Arrangement, Material in a book for reference use 
should be arranged so as to be easily and quickly found « If 
there is a classified arrangement in the body of the work, there 
should be a good alphabetical grouping of topics in the index 

or vice versa* It should also be noticed whether or not the 
cross-references are adequate • 

d. Character of the articles.- Are the articles long or 
short, suited to the specialist or the general reader? Are 
topics of equal importance given equal treatment? 

e. Viewpoint of the author.- Does the nationality of the 
author, his religious, political or personal convictions affect 
the contents of the book? If so, the book may still be useful 
for reference, but its bias should always be borne in mind in 
any use of the information it gives. 

f. Bibliography.- Bibliographies are usually desirable 
in a book for reference use as they point the way to a more 
exhaustive treatment of the subject and indicate a more 
careful editorship. 

g. Date.- In some fields, the date of a book affects very 
directly the value of the material it contains. In such oases 
the date of publication should always be compared with the copy*^ 
right date and the preface date if there is one. Whether or not 
the work is kept up-to-date by supplements may also be noted. 

h. Illustrations.- Are the illustrations adequate? In 
some subjects such as art, costume, etc., illustrations are an 
essential feature; in other cases as in statistics or literatures 
their use is entirely optional. 

1. Comparison with other books.- How does the book com- 
pare with other works in the field it covers? 

j. Physical make-up of the book.- Is the book well 
printed, well bound and of a size convenient to handle? 

68. How to Use a Reference Boo k.* If 
one is not familiar with the arrangement of a reference book, 
it will be found a great saving of time and energy to devote a 
few minutes to a study of the book before trying to gather any 
information from it. This may be done by glancing over the 
title-page, the preface, the table of contents, and any Index 
features which the book may have. The arrangement of the 
main body of the work, and the appendices or supplements 
should also be noted. 
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66 « Publishers Issue magazines usually weekly, monthly, 
or quarterly, as numbers or parts of a yolume, oft An with coa- 
dtcutlve paglngi e.g*, the North American review for July, 1919 
Is number 1 volume 210 « When all the parts of a volume, gen- 
erally including title page and Index, have appeared they are 
bound and are thus kept for reference use in a convenient and 
durable fonu 

Ibigazines are the principal source of information 
on questions of recent interest* For book reviews, biography, 
travels, popular treatment of science, technology and art, ahd 
for articles on all sorts of small topics often unobtainable 
In books, the magazines are of great value. In research work 
along historical, political or literary lines they are useful 
for contemporary views of persons, events, books, etc* They con- 
tain material on practically all subjects, much of which is not 
reprinted in book form. Students will therefore find the mag-* 
azlnes especially helpful in the preparation of themes and in 
debate work. 

67. Following are the titles of a few standard magazines 
which are of importance for current history, book reviews and 
general readings 



Ourrent events^ 



a« •eekliet. 
American* 

Independent • 

Literary digest « 

Nation* 

New republic. 

Outlook* 
b* llonthIieB« 

Current history matazlne. 

Ourrent opinion* 

North American rerlev* 

Review of reviews. 

World^B work* 



Inslifli* 
Oraphle* 
Nation^ 

Saturday revlew« 
Spectator* 



teneval. 



Atlantic monthly. 
Oentttry* 
Countrr life. 
Harper^ 8 monthly* 
Living ate* 



National feograpblo magasiae^ 
Seleatlf le Anerieaa* 
Soientlflo Amerlean suppleae 
Soribner^s magaiine* 
Surrey^ 



Book reviews* Literary poriodloals. 

Amerioan« Saclith. 

Bookauui. Athenaeum^ 

Dial# Saturday review* 

Itetldn • Spectator « 

Foreign language Illustrated periodicals* 

Vrenoh* Italian^ 

L^ Illustration. LHllustraslone itallana* 

ueruian* Spanish* 

Illustrlrte zeltung. La lllustraclon espanola y amerloana* 

68. Besides magazines of general Interest the University 
of Illinois Library has many hi^ly specialized or 
technical ones pertaining to the subjects taught in 
various courses. Of the 6100 magazines or periodicals current- 
ly received, not including government publications and experi- 
ment station bulletins, about 2700 are sent to department li- 
braries and the remainder are kept in the General Library. The 
files of many periodicals are complete from their beginnings. 

69. Magazine indexes. -By reason of the 
continuous stream of periodical literature appearing weekly, 
monthly, quarterly, from year to year, much of it would be 
unavailable if there were no general periodical indexes. 
These are the means of locating magazine articles by given 
authors and titles, and on particular subjects^ Just as the 
index to a book is the means of finding certain information 
in that book. 

70. Poole's index to periodical literature, 1802-1906. 
Boat . Houghton . 

v.l, 1802-1881. (2 parts). v. 4, 1892-1896. 

V.2, 1882-1886. v. 6, 1897-1901. 

V.3, 1887-1901. V.6. 1902-1906. 

Indexes four hundred and seventy American and English periodicals 
of the nineteenth century, chiefly general. Arranged alphabetically by 
subject or title. Subject entries are often made by Inverting the title 
so as to bring the Important word first. Necessary to look under varl* 
ous headings to be sure of finding all the articles on a subject. 
Reviews of books are entered under the author of the book reviewed If 
the book has no definite subjectt e.g., a novel, otherwise under the 
subject of the book. Information glvent title of the article , 
author's name in parentheses, abbreviated title of the periodical^ vol«* 
ume number and first page of the article. In the front of each volume 
is an alphabetical list of periodicals indexed which explains the 
abbreviations and assigns a number to each periodical. This is its 
number in a "Chronological conspectus" by means of which the years of 
the different volumes can be founds 



Bample entries from Poolers index « 
German music} das Lied« (S^Vhitman) Chaut« 21t449« 
Oermanj in 1826 « Scot«R« S4ril06^ 
Music in* (il^D ♦Taylor) Uusic* at51S« 

llusic, English during Victoria's reign« (F.Hueffer) FortA#4fttM« 
and German. ( J.P.Rowbotham) NationalYl7t2S8rS2S SasM 

art* Liv^age, 190tl24« 
in America* (R*a*White) Cent*5t948*-(H*T*Flnck) 

Ration, 38i 348* 
in Berlin, 1878. (H.T.Finck) Nation, 27 t 848* 

71* Poole's index to periodical literature. Abridged 
Boiet. Houghton, 1901* 

First supplement, 1900-04. Boat. Houghton, 1906.. 

Indexes in two volumes thirty-seven of the most used pariedieele 
indexed in Poole's index. 

72. Headers* guide to periodical literature, 1900-date« 
S^Y* Wilson* 

v.l, 1900-1904 v-3, 1910-1914* 

V.2, 1905-1909. V.4, 1915--1918. (in press) 

Annual volumes supplemented by monthly numbers, some of vhieii eve 
c\imulations* of the preceding numbers* 

Indexes many general magazines and a few books of the twen^ieAl 
century. Arranged alphabetically by author and subject, sometiset 
title. Uniform subject headings and many cross references* Infer- 
tion given: title and author of the article, abbreviated title of 
periodical, volume, complete page reference and exact date* Illue* 
trations and portraits indicated by "11" and "port." Alphabetieel 
list of periodicals and books indexed is in the front of each 
volume or nTvnber* 
Sample entries from the Readers*gui A 4 

Dobson, (Henry) Austin 

Ancient waysjpoem. Liv.Age 296:2 Ja 5*18 
When there is peace. Everybody's 38:97 Je*18 
Austin Dobson once more B.Matthews. Bookm. 46:528—33 Ja '18 
Dooks 

Docking a 9,300-ton cruiser in a 4,500— ton dock. 11 Sol Am 

117:265 013*17 
Halifax* s new $30,000,000 docks. J.F.Stephens, jr. 11 Sol Am 
117:96 Ag 11'17 

See also Harbors; Piersf Ports. 
Doctor: story. E.J.Edgar. Liv Age 292:39-46 Ja 6*17 
Dr. Primrose: story. G.Fleming. Liv.Age 292:487-91 Uy 26*17 
Doctors. See Physicians. 



*that is several numbers are collected together and reissued in one 
eljphabet* 



73 « Readers* guide to periodical literature t Supple- 
st, 1907-date« V.t. Wilson 

One volunei 1907-1915. Annual volumes suirpleneBted hf 
numbers issued during the year keep the index up«to<^te* 
Indexes the less cennon general periodicals, inelu^Ag m 
foreign eneS| wfaiofa are not in Readers* guide* 
and information given similar to Readers* guide« 



74 « Ifaigazine subject-index, 1908-date. Bo8t« 

Annual volumes. Bound with the Dramatio index* IndeKes legg 
familiar Amerioan and Bnglish magazines and publieatieni ef 
societies most of which are not indexed in Readers* guide* 
Specialises in history, geography, travel and art* A r rang e d 
alphabetically by subject and title* Information giveni title 
and author of the article , abbreviated title of periodloal* vel« 
ume, Inclusive page inference, and exact date* In the freni ie 
a list of the periodicals indexed, vith the abbreviatieme mged« 

75* Special indexes*- There sire eeveral 
indexes devoted to specific subjects which are a Talitahle 
aid to the specialist* These are useful to others elWB 
the material wanted is not found in the general periedieal 
indexes « 

76. Book review digest, 1905-date. ir*Y* Wilson* 
For description see Section 219* 

77* Dramatic index, 1909-date* Best* Boston book eo« 
Annual volumes* Bound with the Magazine-subject index* Indexes 
articles about the drama and dramatists t the theater and pefseih- 
trj published in American and English periodicals* Arranged 
alphabetically hj subject and title. Information givent title 
and author of the article , name of magazine abbreviated, volmt^ 
exact date and inclusive p?,ge reference. List of periodloals 
indexed in the front* In the back is a list of Dranatio beeki 
and plays ubllshed during the year* Quarterly draiMitic iwdexes 
for the current year are published in the Bulletin ef 
bibliography* 

78* Industrial arts Index, 1913-date* H*T* Wlleozu 
Annual volumes supplemented by bimonthly numbers for tlM 
current year cumulating with each issue* Indexes engineerii^ 
and trade journals » also some publications of the federal geiF* 
emment* Arranged alphabetically by subject only« Infematlea 
givent title and author of the article, name of aagasine i^bre* 
viated, volume* inclusive page reference and exact date* List 
of periodicals Indexed is in the front. Useful for eagimeerief^t 
electrical appliances, chemistry, business, printing and teztiles^ 



79* Engineering index annual^ 1906-date« H«Y* Bnglneerlng 
mac^azlne^ 

For description see Section 805* 

80. Agricultural index, 1916-date. K.Y. Wilson. 
For full description see Section 274. 

81. Business digest and investment weekly, Sept«30t 1918- 
date. Arrow publishing oorp. 
Described fully in Section S26. 

82. Suggestions about the use of mag- 
azine indexes. Inability to find material is often 
due to haphazard methods of working, the omission of volumes 
which should have been examined and the failure to follow up 
cross references. Consideration of a subject •s limitations as 
regards period of time, then a systematic order of oonsultins 
the indexes and accurate copying of the needed information ror 
each reference when found saves confusion and usually brings 
satisfactory results. 

For ordinary purposes the use of Poolers index, 1802*1900 and 
Readers' guide, 1900-date will probably be sufficient. For 
Topics covered by a special index turn to that for a more thor- 
ough treatment of the subject. If the subject to be investi- 
gated extends over a long period of years begin with the latest 
number or volume and work back: or else, starting from the ear- 
liest date that articles on the subject may have been published 
work forward in chronological order. If the subject pertains 
to a certain year turn to the periodical index which covers 
that year. 

Bar'h reference should include the name of the magazine and its 
volume, page and date if possible, also title and author of the 
article. Abbreviations for the magazines are explained in the 
front of each volume or number of the periodical indexes. 

Of course the University of Illinois Library does not have 
all the periodicals referred to in the indexes to the period- 
icals, but those which are here have cards under title in the 
card catalog, as explained in section 32. For the location and 
arrangement of magazines in this library see section 6. 
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MCYCLOPBDI AS , ANNUAL CYCLOPEDIAS, AND ALMANACS 

83. A good general encyclopedia is recommended to any one 
who wishes quick access to condensed, authoritative information 
on any subject except one of very recent development or extrema 
technicality. Such an encyclopedia contains articles on sub"* 
;}ects in every department of knowledge, the most important of 
which are written by good authorities and all of which are care- 
jfully edited so that only reliable and up-to-date material is 
Included. It is arranged alphabetically and has good illustra- 
tions, maps and biographies. Each volume is marked clearly on 
the back with the first and last letters included* 

There are two types of encyclopedias, one of which arranges 
material under broad topics; e.g. treating merchantmen, torpedo 
boats, battleships, submarines, all in one article on Ships 
while the other gives a separate article to each smaller topic 
80 that the Information is scattered through the encyclopedia 
under different headings: Merchantmen, Torpedo boats, Battle- 
ships, Submarines, etc. The first type requires a minute index 
which will indicate what article contains the topic wanted| 
while the second needs "see also references" so. that all the 
data on the broader subject may be collected by the reader* 

The Encyclopaedia Britannica is an example of the first type, 
and the New international encyclopaedia, of the second 

ft4« Encyclopaedia Britannica. 11th ed* Camb. Eng. Cam- 
bridge univ. 1910-11 29v* 

A Comprehensive siimmary of knowledge , written from the Eng- 
lish point of viewf for the specialist rather than the general 
reader. Long articles usually signed by the initials of the au- 
thors* whose full names are given in the front of each volume* 
Excellent bibliographies at the end of most articles or sections 
of articles. 

Arrangement alphabetical by large subjects t without cross refer- 
ences, making it often necessary to use the Index in v.29| which 
is minute and Includes cross references. Uany excellent illustra- 
tions » and maps* 

The first edition was published 1768-71 in Scotland. The ninth 
edition, published 1875 — 89, contains valuable monographs to which 
references are often made even now. The tenth edition 
consisted of material supplementary to the ninth* Although the 
eleventh edition was published more with the aim of suiting 
American readers than the earlier editions « the work retains 
an English bias* 

85* New international encyclopaedia. 2d ed. N.Y..I)odd* 
1914-16. 23v* 

An American work containing information on all subjects • 
for general ute« 



Articles are non-technical and unsigned , but a list of tlM 
authors of important articles is at the front of eaoh 
volume. Very good bibliographies at the end of most artiole8# 

Arrangement alphabetical by letters rather than words | •♦t* 
"Kingfisher" precedes "King Qeorge^s War". Uany excellent 
illustrations, Including maps and reproductions of faaious 
paintings* 

86. Encyclopedia Americana. New ed. H.Y. Bnoyclopedla 
Americana corp. 1918- To be in 30v. 

Only about one half of the set has been published at the 
time this note is written, so that it is impossible to oHtke 
a compariaon with other encyclopedias based on ezperienoa^ 0f 
the same type as New international encyclopedia. Important artiol^s 
are signed, and some are followed by good bibliographies • 

Arrangement alphabetical by words as in the Card catalog} •♦g^ 
••Kins George's War" precede "Kingfisher". Excellent text illastrlttiOU 
as well as plates. Each map has an index of places* 

87. The following are the most important of the 
foreign encyclopedias in the Reference Room: 

Laroiisse, Pierre Athanase. Grand dlctionnaire unlvers#l« 
Paris. Larcusse. 1866-90 17v. 

Brockhaus* Konversations-Lexikon. Bd. 14. Leipzig^ 
Brockhaus* 1901-04. 17v. 

Meyers Grosses Konversations-Lexikon. ed. 6. rev^ and till. 
Leipzig. Bibliographisches institut. 1902-lS* 84t« 

NuoYa enciclopedia italiana. ed.6. Torino. Unlona 

tipografico-editrice Torinese. 1875-88. 26v* in 86 



Supplemento. 1889-99. 5v. in 6. 



Diccion^rlo ericiclopedico Hispano-Americano de literatura^ 
cienclas y artes. Barcelona Montaner y Slmon« 
1887-1910. 28v. in 29. 



ANNUAL CTGLUPBDIAS AND ALUANACS, 

88. Annual cyclopedias and almanacs may 1)6 considered 
supplementary to encyclopedias in that they supply more 
recent material on all kinds of subjects. Almanacs, origi- 
nally planned to provide calendars and other astronomical 
data, have been in some cases much expanded so that they 
prove a very useful source of up-to-date information on 
statistics, important laws, events of the year, etc. Only 
the latest almanacs are kept in the Reference Room, as, 
being rushed to publication early in the year, they do not 
contain the carefully written articles by specialists, 
which, while they delay the publication of the annual 
cyclopedias well into the spring, make of the latter more 
valuable reference books for continued use. Almanacs also 
usually issue from some newspaper office, while the amxual 
cyclopedias are produced by publishers of reference books. 

Almanacs bear the date of the year in which they 
are published, while annual cyclopedias generally bear the 
date of the year preceding their publication date. Henoe, 
for an event or law of 1918, use a 1919 almanac, but a 1918 
annual cyclopedia. 

8". American year book, 1910-date. N.Y. Appleton* 1911^ 

*n annual J^ummary of history and events In the 0. S. - 
and in other countries when special circumstances make them 
of interest to American readers. The more important articles 
are signed and have bibliographies. 

Arranged under general headings such as History, So- 
rjial and economic rrobiems, Government, Sciences. Has a good 
table of contents and index. 

90. New International year book. 1907-date. N. Y. 
Dodd. 1908- 

Porms an aniiual supplement to the New international 
encyclopedia, which it closely resembles. The only 
general year book in the Reference Room that is illus- 
trated. 

91. Annual register; a review of public events at hoiu 
and «.broad. 1758 -date, London. Longmans. 

Fngliph, foreisn, and colonial history for the year 
and a review of literature, science, drama and music. 
Detailed articles from the British viewpoint. 

R'arh volume Is in two parts, with separate pagings. 
(See also section 141.) 

92. Hazell's annual. 1886-date, Lond. Hazell, 1886- 
International, emphasizing the British Empire. Many 

statistics and lists « Index is in the front. 



93. Whl taker, Josephs Almanack, 1669-date. Lond« 

Statistics and iofonaation coaceming th« govsmaent of 
tba British enpirs, lists of officials, facts about London* 
Index is at the baglnning « 

94. World almanac and encyclopedlai ISSS-date. IT.T. Press 
pul>ll8hing co« 1868- 

Statistics, listSt recent Q« 8« lttws« and miscellaneous 
in format ion « Index is at the front of each volume. 

95. Dally Hews almanac and year-^book, 1885 -late. Chic. 
DalXy News oo« 1885* 

Statistics and lists, m&inly dealing with Chicago and 
Illinois t also mueh miscellaneous material. Index is in 
the treat « 
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DICTIONABISS 

96 • Snoyclopedias and dictionaries differ from each 
other in that one Is concerned with the thing which the 
word represents 9 the other with the word itself • One alms 
to cover the whole field of knowledge, the other simply 
treats of words, their meaning, derivation, spelling, pro- 
nunciation, syllabi cation, grammatical usage, etc. The 
present day standard English dictlcnaries include besides 
the usual words of the language, proper names, foreign 
words and phrases, abbreTlatlons and arbitrary signs. 

The term "dictionary* has also come to be ap- 
plied to many books, alphabetically arranged but restrict- 
ed to a certain field, such as biographical dictionaries 
and dictionaries of agrlcultue, engineering| art, music, 
etc. These will be listed with other books on the sub- 
jects with which they deal. 

DICTIOHARIIS or THE ENQLISH LANaUAOE 

Following are the more important Snglish lang- 
uage dictionaries: 

97, Webster's JTew international dictionary of the 
English language. Springfield, ICass. Merrlam, 1910. 
llaln part oontiats of the usual dictionary water- 
lal, ittoluding also forelgo phrases, abbreviations and 
noted names of flotion. Appendix contains Pronounoing 
gasetteer* Pronouncing biographical dictionary. Arbi- 
trary signs, a Classified selection of pictorial illus- 
trations. Pages are divided i upper part containing main 
words of the language! lower part, in smaller type« 
containing nncoaaon or obsolete words, foreign phrases » 
abbreviations. Christian names, noted names in litera- 
ture* For general literary purposes most useful* 

9d. Kew standard diotlonary of the English lan- 
guage. N.7* Punk, 1013. 

All the Information t including proper names, is 
given in one alphabet* with the exception of the com* 
men foreign words and phrases, population statistics, 
simplified apelliog rules and disputed pronunciation 
which are in an appendix. Etymology or derivation Is 
given after the definition. Good for recent scientific 
and technical words» A rival to Webster *s new inter- 
national dictionary in popularity, but not as conserva- 
tive and not as good for obsolete words. Differs from 
Webster's and the Century in the arrangement of defini- 
tions in that the common meaning of the word is given 
first and then the literal or original meaning, while 
in the other two the order is reversed. 



99« Century dlotlonary and oyolopadia* Hmr. and 
0iil« ed. K.Y. Oantury oo« ol911« Itbir. 

Vols* 1-10 dlotiottary proper} vol« 11 « Oydopedla of 
proper naaett vol* 12 t Atlas* Suppleaeat ia the baok of 
eaoh volume giving new words and phrases t nev neaninfS of 
old words and extensions of old definitions* An aster- 
isk (*) above a word in the antin part refers to infonsa*- 
tion in the supplement* Vol« II includes proper names 
in geography, biography « histov^jt literature t mythology 
and art with brief oharaoterisation* Useful in identi-* 
f jing a person, place or literarj work* Oontaias much 
encyolopedia material and is the most comprehensive of 
the Amerioan dictionaries* 

100* Murray, Sir Jamaa A^S^stus Henry* New Engl 1 ah 
dictionary on hietorlcal principles* Oxford, Clarendon 
praaa, 1888-1916* v. 1-10. 

Not yet completed* Aims to give a history of every 
word in the English language for the last 800 years* 
Scbolarlyt not for general use* Such common words 
as *got* and *on* have several pages devoted to them* 
Consult for the full treatment of derivation, changes 
in meanings and spellings of words and for obsolete 
words* liany quotations illustrating meanings of words 
in different years* No illustrations* Often referred 
to as the Oxford dictionary , Hurray U dictionary or the 
N*B*D* (New English Diotio«U7)* 

101* Smaller dlctionariea for deak uaa arat 
Webster U Collegiate dictionary* 3d ed* of the 
llerriam series* Springfield | Mass* Uerriam, 1916* 
Desfc standard dictionary of the English* ••N*T« 

ruak, 1910 t 
Fowler, Henry Watson and Fowler, F*Q* Ooncise 

Oxford dictionary of current English* Oxford, Claren-* 
don press, 1911* 

STHONni DIOTIONARIES 

102. Although a3monym8 for a word are often given 
in the language dlctionariea, it Is aometimea convenient 
to know where a special treatment of them may be found* 

103. Crabb, George. Bngllsh synonymes explained*** 
H.T* Harper*, cl917* 

Contains groups of words similar in meaning, folloved 
by a discussion vhich gives distinctions in meaning. Quo* 
tations from standard authors to illustrate use of words* 
Index* An old work| the first edition published over a 
hundred yeara ago* 
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104. Fernald, James Champlin. Bngllsh synonyms and 
antonyms. New and enl# ed« N.Y. 7unk| 1914 « 
Similar xo Crabb^s English synonymes but contains 
83itonjD8| mors synonTms and no quotations « 

105 • Soule. Richard. Dictionary of English synonyffies# 
New ed. rev« and enl. by G« H. Howison. Bost« Little , 

1914* 

A full list of synonyms but no discriminations ^ dsfi- 

Bitions, nor quotations. 

106. Maroh^ Francis Andrew, and March, F. A^ Jr. Thesaurus 
dictionary of the English language,.. Phil. Historical publishing 

oo« ol90£. 

Very long lists of nouns, verbs, adverbs, adjectives 
and phrases for general ideas. Synonyms and antonyms 
in parallel columns. No index, but many cross ref- 
erences. The entry "^modern. Not ancient, NOVELTT- 
ANTIQUIT?" means that synonyms for modem will be 
found under novelty. 

107. Roget, Peter Ifark. Thesaurus of English words 
stnd phrases. New ed. rev. by S. R. Roget. H.T. Longmans, 
1918. 

Ideas for which synonyms are given arranged by 
classes, not alphabetically. Very extensive index. 

108. Mawson, Christopher Orlando Sylvester. Standard 
thesaurus of English words and phrases. N.Y. The Eelmsoott 
society, cl911. 

Based on and arranged similarly to Roget* s Thesaurus. 

RRTIIINa DIOnONARIBS 

109. Lorlng, Andrew. Rhymers* lexicon. London Rout- 
ledge, n.d. 

110. Walker, John. Rhyming dictionary of the Bngllsh 
Isjiguagei rev. and enl. by J.Longmuir. London, Routledge, 

ia90^ 



CHAPTER III 

BIOGRAPHY 

111. The reference books limited to biography are col- 
lective biographical dictionaries which include biographies 
oT many people in one book or set of books. General ency- 
clopedias are often useful for biography but they do not 
include as many names as the biographical dictionaries. 
Bnoyclopedias or dictionaries pertaining to special sub- 
jects: e.g., Grove's Dictionary of music are helpful for 
biographical sketches of people in their particular field* 
Some collections of biography on specific subjects are In 
the book stacks and may be obtained by looking under sub- 
ject in the card catalog: e.g., Scientists. Magazines 
sometimes contain excellent biographical accounts which are 
written in a more interesting style than the articles in 
reference books and are valuable for supplementing them* 
The most extensive treatment of a very prominent person^s 
life, however, is in the individual biographies kept in 
the book stacks and found throiTgh the card catalog. For 
the sort of subject heading used for individual biography 
see section 27 « 

112. Lippincott's universal pronouncing dictionary of 
biography and mythology, ed.4 rev. Phil. Lippincott, 1^16^ 

General biographical dictionary including brief articles on 
prominent persons, also mythological characters. Arranged alpha* 
betically with s^.ort bibliographies for more important persona* 

113. Dictionary of national biography. Lond. Macmillail 
1885-1900 63v. 

Supplement. Lond. Macmillan 1901 3v. 

Index and epitome. Lond. Macmillan . 1903 

Errata. Lond. Macmillan 1904 

2d. supplement. Lond. Macmillen 1912 3v* 

Index and epitome to the 2d. supplement. 

Lond. Macmillan 1913 

Biographies of famous people of Great Britain and her colanlss 
since the earliest times. Does not include any persons living 
at the time of publication. Articles are long and scholarly, 
and signed by initials which are explained in the front of 
each volume. Alphabetically arranged. Very good bibliog- 
raphies at the end of most of the articles. One index to 
the main part and first supplement and another to the second 
supplement which also gives brief abstracts of the articles* 
First supplement contains biographies accidentally omitted and 
biographies of persons who had died at too late a date to be in- 
cluded in the main part. Second supplement includes biographlM 
of famous Englishmen who died between Jan. 1901 and Dec* 1911* 



114« Appleton^s oyolopaedia of Antsrioan biograpihyt ed« )yj 
J. Qf Wilson and John Flake* R6t« ad* N*T« Appletoa* 1900« 

Biographies of nottworthf AiwirioaaBy alto forelgaert oleseljr oonaeoted 
with Anerloao hl8torj« Alphahetloal arraafeveat exoepi irtiett several 
mmbers of one family are proalnent the arraiifMMat is hj priority of 
birth. A list of the authors of seas of tho aore ii^ortaiit articles is 
in the front of each vo1um# VoIubm T^ bound with volme 6^ Is a 
supplement contalnlnc additional nanoSt peeudoayms and an iiidsju 

116« National oyolopaedla of American biography* V.T* 
White. 1893-1906 14v* 

Supplement* BT^Y* White* 1918-17 ▼•1-2. 

Biographies of prominent people of the 0*S*» lacludlag those 
living today. Arrangement is not alphabetical* Personal and topical 
index for volumes 1 to 13 is in a separate volume called Index and 
conspectua* The conspectus contains lists of govemaient offlclalat 
pseudonymsf pv^ominent Americans grouped professionallyi etc* Index to 
the two supplesents is In the back of the second supplement* 

116* Who ^8 who I an annual biographical diotlonary* Lend* 
Black 9 1848«»date * 

Very bi^ief biographical facts concerning famous living bgllshmen 
and a few well known people of other nations* Pdst office address is given 
for each person* Arranged alphabetically* 

117« Who's who In America* Ohio* Uarqula, 1899-date* 

Published every two years. Very brief biographical facts concerning 
eminent living people of the U.3* Is similar to Who^s Iho* Alpha* 
betlcal arrangement. Pronunciation of difficult surnames in the fronts* 
Geographical index in the back which arranges by states the names of ell 
persons included In the book, and under states by towna* 

118, A few of the other books on the Who's who principle 
are as follows i- 
For localities* 

Book of Chicagoans* 

Canadian men and women of the time* 

Chi ft* (For Italians) 

Qui fites-vousT (Tor Frenolmien) 

Her ist'sT (For Qermans) 

Who's who in Hew York* 
For special classes of persons or professions* 

International Who's who in music* 

Who's who in science (International)* 

Who's who in the theater* 

Woman's Who's irtxo* 

Occasionally a Who's who Is included in yearbooks and annuals pertaining 
to special countries or subjects such as Who's who in art| in the Ameri- 
can Art annual; Who's who in Chinas in the China yearbook! and Who^s 
who in Japan t in the Japan yearbook* 
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119* Two Important reterence. books in geography are the gaz- 
etteer and the atlas* The former is a geographical dictionary 
containing in alphabetical order descriptions of the countries, 
places, mountatn8| etc.^of the world- the sort of information 
wHlch may be found in the general encyclopedlaB, or for certain 
countries in the yearbooks} e, g*, Statesman's yearbook, Japan 
yearbook. The atlas is a volume of maps* The general atlas » con- 
taining modem political maps showing the present bouadarie?^ 
of ooantries, is most frequently used for finding the location of 
places. If the index is Yery satisfactory it not only gives the 
number of the map , but also the approximate location, of the 
place on that map by means of letters and figures: e.g., S5P2. 
Capital letters are placed about two inches apart at the t:.p and 
bottom and figures at the left and right of each raap or \Lo:^ versa; 
thus fixing the location of a certain place within a soiall square 
a8 follows: 



No. 86 

B C 



s 



8 



ABO 

86 = Map number. B2 = location of place in central 3quare. 

120» There are also atlases for Bpecial subjects, such as 
history of commerce, and atlasee for different countries such as 
Europe^ Books of travel and guide books which include decc- iu- 
tions of places and sometiraes maps are entered in the card C9t-- 
log under the name of the place; e.g. Alaska-Deecriptiun and 
travel. A collection of separate maps of countries:, states, 
cities, etc., is in the Map Room. If the Library has a separate 
map of a place it is entered under subject in the card catalog; 
e«g*, Chicago -Maps. 



121 « Llppincott's new gazetteer! a complete pronouncing gaz- 
etteer or geographical dictionary of the worlds •• ITew ed« rev» 
Phll« Lippincott, 1906« 

Brief deftoriptions of places t pronounciation, locatioiii indus- 
tries and points of speoial interest. Arranged alphabetically* 
Population statistics are out of date« 

122« Stanford* 8 compendium of geography s^d travel* Lond^ 
Stanford^ 1802^1904* 12v« 

Detailed information on the geography and resources of all couatrlest 
by various authors* Tvo volumes for each oontinentt vith an index in 
the back of the second volume* Haps and illustrations* 

123. ICill, Hugh Robert* International geography, 1^ 70 au- 
thors* V*T« AppletOHt 1900« 

Chapters on general geographic subjects felloved by short articles 
on each continent and political division. Uaay saall shm>s and 
charts • Minute index* 



124« Gent\iry atlas of the world* Rer* and enl* ed* V*T« 
Century co* o* 1911* 

Gtoneral political and a few historical siaps* Of a more convenisttt 
sise to handle than many atlases, but vlth smaller maps* Index to 
modem maps in the back and index to historical maps near the front. 
Published as v*12 of the Oentury dictionary* 

125* Rand McHally and co. Library atlas of the world* 
Chic* Band^ c*1912* 2v* 

Large political maps* Contents i v*l| Qui ted Statesf v*2t Foreign 
countries* v*i includes maps of the chief Asiericaa cities* Ho gen- 
eral index to v*l, but a separate index for each state gives informa- 
tion about each place i ::uch as population « express oeapanlesy rail- 
road e and electric lines, by means of symbols explained at the bottom 
of the page I at the end of the index or on the map itself* Use aliAa- 
betlcai Table of contenxs in the front to find page references for 
maps of states and cities, V*2 has a general index* 

126. Uawson. Christopher Orlando Sylvester* Donbladay, laga 
and co's Geographical manual and new atlas* H*Y. Doubledaj^ 
Page and oo* 1917* 

Both a geography and an atlas* Contains besides the usual politieal 
maps, excellent maps showing vegetation, ecoaomle eondltloftSt pl^ieai 
features, climate, population, oosmninicatiims, commmrcial lanfaafes 
and for the Onlted States, automobile routes, parcel post seaes and 
stanoard time* War maps are an important feature* General coatents 
(of the text) p*vl-vii* Alphabetical list of the maps^ p^xxzil* 



Special index to the war maps, p«4-5t 8-9 , 12« Index to the citl^e 
and towns of the n«S. with 1910 population statistics, p.343-380, 
arranged by state and then by town, 

127. Bartholomew, John George. Advanced atlas of phjBloal 
and political geography. Lond. Oxford university press., 1917« 

Maps of volcanoes, earthquakes, altitudes, rainfall and winds, twper^ 
ature, political divisions, vegf^tation, commerce, industries, geology, 
races and densi-^y of population. In the front is a list of the nape 
in the order of their appearance in the book an*! a list of countries 
arranged alphabetically with the numbers of the maps on which they are 
shown. General index of places in the back refers to country, with 
approximate latitude and longitude, necessitating using this index in 
connection with the alphabetical list of countries in the front. 

128. ------ Atlas of economic geography. Lond. Oxford 

university press, 1914. 

Small general and regional maps, including maps of temperature, 
rainfall, altitude, vegetation, industries, density of population, trade 
routes, commercial product?. Political maps. Explanatory text in the 
front. List of maps p.lxv-lxvi. No index. 

HISTORICAL 

129. For full descriptions of the following atlases see 
sections 146-149. 

Shepherd, William Robert. Historical atlas. N.Y.Holt, 1911, 

Cambridge moiern history Btlas. Camb.Eng. Cambridge university 

press, 1912. 

Poole, Regin^iJld L^ne. Historical atlas of modern Europe, Oxford, 

Clarendon press, 1902. 

Droysen, Gustav. Allgemeiner historlscher handatlas. Biele-- 

feld, Velhagen, 1886. 

MAPS 

130. U.S. Geological survey. Topographic sheets. Wash. 
U.S. Geological survey. 

"Ti-* • Oe-'l^si^'^l S'lrvev is making a topographic map of the United States* 
T^e sheet' of which it is composed are projected without reference to 
political 'Uvtqinns, and are designated by sorre prominent town or natural 
feat'T-e fcpnd on t^■"^nfl ... A description of the topographic map is printed 
on the reverse of each sheet. Nearly two-fifths of the area of the 
co"»^try, '=»xcl*idi'^2 outlying possessions has been mapped, every state being 
•^epres-nted. N'assachusse+.ts, Connecticut, Rhode Island, New Jorsey, and 
the District of Columbia are completely mapped". Price list 53. 



HISfOKT 

151. The Library oontaina eayeral dlfferant kinds 
of sources of infonnatlon on historical subjects t There are 
many volumes of histories shelred both in the History and 
Politioal Science Department Library and in the (Hneral Li* 
brary« The histories of special coiantrles may be obtained 
through the Card Catal<^ as shown in section S6« Besides 
these I the books on different phaees of great «ars| etg« the 
Boropean War, are entered under the name of the var if It In-* 
▼olres several nations , or. if it involTes only one or two^ 
under the name of the Country as one of the period dlTlslone 
of its history} e«g. n.S»*Hlstory«*Atterlcan ReTolutlon« Biog- 
raphies, too, of rulers, statesmen and milltajT leaders, and 
the publications of historical societies should not be for- 
gotten « In the Reference Room, the general encyclopedias, per- 
iodical indexes, and bibliographical dictionaries present 
themselves at once as important sources of informatlon|^ but 
in addition to these, there are a number of special rerer#noe 
books to be consulted. Some of them are reference books of 
universal 'history and some are restricted to the history of 
one country. Beelbe reference books on history proper are those on 
allied subjects, such as statistics, and government, or political 
science, of countries, and the customs of their peoples* 

152. Larned, Josephus Nelson^ History for ready reference 
from the best historians, biographers and special- 
ists. Springfield, ]faiss« Nichols. 189&*1910« 7v« 

An encyclopedia of universal history # Artlolei are not 
orlslaalt but quoted from standard authors with exact ref-- 
erences to the orlflnals, followed by short bibliographies 
referring to smterial not quoted^ 

Arranged alphabetically, with many cross references* Vol* 
umes 6-7 arc supplementary, covering history of 1898—1900 
and 1901-1910 respectively* 

Constitutions of countries and scoie states are given in 
English under the word constitution • A few historical naps 
aare scattered through the work* 

— — — ~ Coapanion voluee* Springfield* Richols* 

1918, 

Contains appendices which include genealogical tables of 
Buropean rulers and great historical fanillest and a select-* 
ed blbliograiAgr« 

133* Cambridge modem history. xr«T« Hacmillan^ 1902-1 918« 
14v« 

^Thc general history of Burope and her colonies slaoe the 
fifteenth century is « •♦treated in twelve volumes". Preface* 



Thirty jMort wmtf Af# of Lo«it IXVt M> flit»m *li Mvtmry^ 
lhiiio4 Btat#S9 froscli toYOlntloxit iiitpoi#MLt SMtamtiMit 
flrovth of aatlMAllty^ 9m laioti agOt 

■Reh dMiptor i« by a tj^Mlalltt* isMllMrk WUi#traikiM 
for oil eiiOFtoro ood oa ladox at Idio ond of oooh yolmm^ 

Tol«BM IS ooatalftt fonoolofloal ioblot oad liott oi tvlmn^ 
prooUoftiOf aod govomorii oonforoaeot, uaivorf iiioo t •^^ 
oad o Oottorol I«doz to Hio oot« 

▼oluBo 14 it aa hlttorloml otlao^ with saps *Aoolgiiod to 
illuotrato polltloal dlTlsloiiB«««torrltorial ohaagoo^ wart 
hj land or soa^ tho growth of partloular Statosy tho oooroo 
of roliglotti ohaafoot and tho history of ooloaial ozpamioa"« 

Profaoo« An Introdootloa oumaritot tho ohaagoo aodo in 
tho aap of tho world throu^ tho period ooworod and it fol* 
lowod by aa ladox of plaoot sontioaod in it* ladox of plaoot 
oa tho aapt it at tho oad of tho wolt 



154« Vow Schaff-Horzog Bncyolopaodia of rallgioua know- 
lodgo oontalna many historioal artioloa^ with ozcollaat bib- 
liogrtiphiog. Soo gootioa £48« 



136. Ploatz, Carl« Ipitome of ancloat, awdlaevai and mod- 
am hi story « Bogt« Houghton* 1909« 

Aa oatllao of aaivortal hittory* laforaatioa it vary ooa- 
doasod aad arraagod by poriodf tiador poriod^ by aatioa^ Hbr- 
uto ladox la the baok* Aa appoadlx oovort hlttory 1868-1910 • 

136 « Putnam, Gtoorgo Palmer »• Tabular wiowa of unlToraal 
history* H*Y« Putnam* 1916« 

Information It arraagod chroaologloally la parallol 
oolnnmt for dlfferoat oouatrlot or partt of tho world ♦ 
lliauto Indox. liaps show polltloal boaadarlot of Buropo 
at dlfforont tlmot* Ctoaoalogloal aad raolal ohartt* 



HISTORIOAL H( 



«•].♦: 



157. Those are useful for short explanations of histori- 
cal allusions, outlines of the history of oltles, dates of 
famous events and inventions, lists of rulers, battles , oto« 
Brewer, Ibenexer Cobhaa« HlBtorlc aoto bookt with appoa- 
dlx of battlot. Phil, Lippiacott, 1891 « 
Llttlo, Charles Eugene. Cyclopedia of clastified dates. 

V.7. Faak« 1900« 
Harper »s book of faots. H.T* Harper. 1898. 
Haydn's Dictionary of dates and universal Information. 
H«T. Putnam. 1898. 



138 » There are two kinds of material generall7 recogniiMd 
in the subject of history j primary and secondary mater- 
ials The former, sometimes called ^Sources*, consists o^ 
documents of governments concerned with the event In quet— 
tion and also the testimony and writings of people who par- 
ticipated in or witnessed it. These are found not only in 
the numerous "source books* (collections of such material) 
but also annual cyclopedias, periodicals and newspapers, tgA 
through government document indexes (see sections 89-98, 6$^ 
5SO-335.) and special bibliographies* 

Secondary material includes the publications based 
upon primary or other secondary soiirces; i#e* the ordinary 
text-book, treatise, or encyclopedia article ♦ 
The following are collections of sovirces which are 
found in the Reference Roomt 

139 • Thatcher, Oliver Joseph* Ideas that have influ- 
enced civilization in the original documents* Bost* 
Roberta Manchester* 1901-02* lOv* 

Includes many subjects in documents and papers from the 
ancient world to the twentieth century, with translations 
from foreign languages* Arranged chronologically with a sub- 
ject index in v« 10 « 

140. Mi Her y Marion Mills. Great debates in Amerieaa 
history* N*Y* Current literature. 1913« 14t# 

Reprints of speeches and debates on important questions in 
American history 1764-1913, delivered in the British Parliament as 
well as the Congres and Legislatures of -^^he Ihilted States* 
Bach volume is devoted to a specific subject, such as slaverjf 
foreign relations, tariff and taxation. Two indexes in the baok 
of v« l4t one of subjects and one of persons* Table of oontentt 
in each volume notes favorable and unfavorable speeches* 

141* Annual register* 1758-date* 

Includes reprints of British public loouments* Early voluBM 
especially useful for sources of American history in oolonial aad 
revolutionary periods* Besides the index in each volume there is a 
general index covering 1758 to 1819* (See also section 91#) 

142. Appleton's annual cyolopedia, 1861-1902* H* Y^ 
Aypleton* 

A record of events of each year with enpyolopedio u^tloles om 
subjects of Interest at the time^ including biography* Besides 
original articles « there are President's messages and proelamatieiis^ 
diplomatic correspondence, orders and reports » important laws, 
especially valuable for Civil War and Reoonstruotioa periods* 

Each volume is arranged alphabetically by large subjects with 
an index in the back* There is also an index for each of tlM 
ttree series of tbe sett 

Series 1, 15 v* 1861-75} index in separate volme* 

" 2t 20v* 1876-95) index in baok of volume for 189S^ 

" 3t 7v* 1896-19021 index in back of volune for 19oi« 



143. U.S. Superintendent of documents. Price lists 
of government documents. Wash. 

No. 50 I American history and biography. 

No. 65 1 Foreign relations; Diplomacy, international lav, 

UexicOi European war. 
These lists of documents which the Superintendent of 
documents has for sale include many references to govev*n- 
aent sources for Unite<i States history. 

BIBLIOORAPHIBS 

144. Besides the lists of books in the history refer- 
ence books already described, there are several excellent 
special bibliographies for history described in the chap- 
ter on Bibliography, sections 337-45. 

ATLASSS 

1.45. A few historical maps are included In some gen- 
eral atlases; e.g. Century atlas, (see section 124. )| 
in general encyclopedias and In histories and historical 
reference books; e.g. Charles Downer Hazen's Modem Euro- 
pean History and Larned's History for Ready Reference. 
There are, however, several good historical atlases of 
which the following are examples: 

146^ Shepard, William Robert. Historical atlae. N.Y. 
Holt. 1911. 

Maps covering history from 1450 B.C. to the 20th century, 
arranged in chronological order. Especially good for war 
campaigns and treaty maps. Table of contents and Index of 
places • 

147. Poole, Reginald Lane. Historical atlas of modern 
Europe from the decline of the Roman empire; comprising 
also maps of parts of Aeia, Africa and the New world, con- 
nected with European history. Oxford Clarendon Press. 190S# 

Larger maps than most of the historical atlases, with 
explanatory text. 

148. Cambridge modern history, v. 14. Atlas. See sec- 
tion 133. 

149. Droysen, &. Allgemeiner historischer hand-atlas. 
Bielefeld. Velhagen. 1886. 

One of the standard historical atlases, but difficult to 
use without a knowledge of Qerman. 

CLASSICAL ANTIQUITIES 

15C. Harper's Dictionary of classical literature and 
ajitlquities, e.d. by Harry Thurston Peck. N.Y. Harper • 
1896. 

Best popular work on Greek and Roman antiquities, lit- 
erature, art, mythology, and biography. Short articles with 
a few bibliographical references. Arranged alphabetically 
under Latin title, with cross reference from English title. 
llany Illustrations and a few maps. 



151. Smith, Sir William, ed. Dictionary of Greek and 
Roman antiquities. Ed. 3, rev. and enl. Lond. Murray* 
1890-91. 2v* 

More minute than Harper. Intended for the use of classi- 
cal students. Articles are entered under Greek or Latin 
titles, arranged alphabetically. English, as well as 
Greek and Latin, indexes in v«2. 

152. Dictionary of G-reek and Roman biog- 
raphy and mythology. Lond. Murray. 1894. 3v^ 

More names included than in Harper, and more detailed 
artioles. 

153. Whibley, .Leonard. Companion to Greek studies • 
Bd* 2. Camb. Eng. Cambridge univ. press. 1906. 
Sandys, Sir John Edwin. Companion to Latin studies. Bd. 
2. OajBD. Eng. Cambridge univ. press. 1913. 

Chapters by different authorities on Greek and Roman 
history, art, literature, mythology, public and private 
life, etc. Short bibliographies at ends of articles* 
Good to use when information on broad subjects is desired, 
which the regular classical dictionaries scatter under 
specific terms. Detailed table of contents and several 
indexes make them easy to use. 

WSLAXD 

154. Low, Sidney James and Pulling, F.S. Dictionary 
of Knglish history. New ed. rev. Lond. Cassell, 1897. 

Concise articles on English history, institutions, and 
biography, sometimes signed and followed by bibliography. 
Azxaaged alphabetically* 

155. Annual register (see sections 141,91) should be 
consulted, especially for source materal in the 18th to 
20thL centuries. 

DHITED STATES 

156. Harper's encyclopaedia of United States history. 
New ed. rev. and enl.N.Y. Harper 1912. lOv. 

Popular encyclopedia of U.S. history. Includes u a 
special feature reprints of speeches, abstracts of laws, 
extracts from journals. 

Arranged alphabetically. Many illustrations and small 
detail naps. 

157. For source material consult Miller's; DebateSi, 
Appleton's etnnual cyclopaedia and Annual register. (See 
secti^M 140-142.) 



CBAPraR zv« 
SOCIOLCXJY 
POLITICAL SCIENCE AND BCONOIilCS 

158. Information about the forms of goyernment in spe- 
cific foreign countries Is best obtained In the Statesaian's 
yearbook (section 177) and year books of countries (section 
180} while lists of government officials, digests of state and 
federal laws on certain subjects; e.g. child labor, and texts 
of recent Important laws are foiind In annual cyclopedias and 
almanacs (see sections 89-95.) Discussions of the principles 
of government and economic and social problems, as well as 
more detailed accounts of departments and laws of the United 
States and Illinois are found In the following: 

159 » Cyclopedia of American government, ed. by Andrew C. 
McLaughlin and Albert Bushnell Hart. H.T. Appleton. 
1914. 3v. 

Article on the theory and prinoiples of government as well as 
articles describing American governmen-*- , national, state, and 
local. Treats some aspects of foreign states which are especially 
interestirg to American readers. Many snail topics t explanations 
of such allusions as ^Kitchen Cabinet* | included. Longer articles 
are usually signed, sometimes by initials explained in front of v.l. 
Qood bibliographies* 

Arranged alphabetically , with many cross references. Elaborate 
index in v. 3, which is useful In finding every thing in the cyclo- 
pedia on any subject. 

160. Lalor, John Joseph. Cyclopedia of political 
science, political economy and of the political history of 
the United States. Chicago. Rand. 1882-84. 3v» 

Not recent, bnt useful for political history. Articles are usually 
long| written by specialists, and frequently have bibliographies « 
Alphabetical arrangement by broad subjects. 

161. Palgrave, Robert Harry Inglls. Dictionary of polit- 
ical economy. Lond. Macrolllan. 1894-1908. 3v. 

Political economy from the English viewpoint. Articles are signed 
and usually have bibliographies at the end. Arranged alphabeti- 
cally with analytical index in v. 3. 

162. Bllsfi, William Dwight Porter and Binder, R. U. 

New encyclopedia of social reform. New ed* N.Y. Funk* 1908. 

Political and social questions in which reforms have been agitated* 
Has attempted to give both sides of a question by Including articles 
by those in favor of either side. Longer articles are signed and hawe 
short bibliographies. Alphabetical arrangemnt, with index. 



163« U.S* Congress* Congressional record* Wa&h# 
(Jovemment printing office* 

Dailj record of the debates and proceedings of Congress* 
Index issued every two weeks. Bound yolumes issued at end 
of session, with index covering whole session* Hunerioal 
list of bills at the end of the index gives page references 
in the Record, by fhich the passage of the bills through Con- 
gress may be traced* 

164 Official Congressional directory* la0h# 

Oovernment printing office* 

Three editions for each long session of Congress* 
Biographical sketches of members of the Cabinet and 
Congress, names of members of committees and federal con- 
missions, the judiciary, diplomatic and consular service 
both to and from the United States, and press representatives* 
Official duties of the executive departments* Ifaps of Con- 
gressional districts and the plan of the Capitol* 

Alphabetical table of contents in the front and individ- 
ualt i*e* Personal, index in the back* 

165. Illinois. Secretary of state* Blue book of th« 
state of Illinois. Springfield, 111. 

Published for each General As^emblyt i.e biennially, in the edd 
years * * 

Names of state and county officials, a sketch of Illinois birtorxt 
something of stat"^ institutions, and much miscellaneous infomatl^tt 
about the state* Constitutions of Onited States and Illinois* 

Subject and personal index at the back* 

166. Lapp, John A. Important federal laws* 
Indianapolis. Bowen. 1917* 

A compilation of federal laws affecting many classes of oitiseaa* 
Arranged in groups according to special Interest involvedi e^g* agrl* 
c^jl+ure, banking, business, labor, national defense, moral refonii 
«tc. The volume -includes a Supplement "embracing the Importaat aots 
of the Special Session of Congress" April 2 - Oct. 6, 1917t l*e the 
war legislations. Separate indexes for main part of volume and 
for Supplement* 

167. Hurd, H. B. Revised statutes of the state of Il- 
linois. 1917. Chicago. Chicago legal news co. 1918. 

A comrilation of laws in force in Illinois, Jan. 1, 1918* 
Arranged alphabeticnlly in the form of chapters on large subjeotf • 

Minute in^^ex on the ba^k refers to page and paragraph: 1197, 86 meaiii 

page 1197, paragraph 86* 

168. legislative voters* league of the state of Illinois. 
Assembly bulletin. Mount Morris, 111. 1913-date* 

Publishea w^^ekly. Aims to furnish "exact information concemlag the 
scope and purpose of legislation* in the state legislature* 



•There are similar books published for other states* 



169. public affairs information service. Bulletin. 
N.Y. Wilson. 1915-Kiate. 

Published weekly, with bi-monthly and annual cumulation* 
Indexes books, society publications, government docu- 
ments and periodicals for subjects in political and econ— 
omlc science. Includes typewritten material of which copies 
may be purchased from the P.A.I.S. Arranged alphabetically 
by subject. 

170. Debaters* handbook series. N.Y. Wilson. 
About thirty—five small volumes, each on a different 

debateable subject of current Interest, Reprints of material 
from books, magazines and pamphlets, with good bibliographies 
and briefs of the subjects. 

171. U.S. Inimigration commission. Reports. Wash. Gtov- 
ernment printing office. 1911. 42v. 

Qreat deal of valuable information on immigrants in 
relation to industries, social conditions, education ^ charity, 
crime and legislation. Include also a dictionary of races 
or peoples. The first two volumes are abstracts of +he Re- 
ports. 

172. \3.^. Bureau of labor statistics. Bulletin. Va«h« 
Government printing office. 

Results of investigations in different industries and 
different localities. Published in seriesi Wages and hou»*s 
of labor, 4Vorkmen*s insurance and compensation, industrial 
accidents and hygiene, Labor laws of the United States, For^ 
eign labor law. Retail prices and cost of living, Wholesale 
prices. Women in industry, Uiscellaneous. 

173. U.S. Superintendent of documents. Price lists of 
government documents. Wash. 

The following lists include titles of many government 
documents which may be procured for comparatively low prices 
^on many subjects of political science, economics and sod- 
ologyt 

No. 10, Laws: Federal, state and international. 
No. 33, Labor! Arbitration, cost of living, employers* 

liability, old-age and civil service pensions^ 
eight-hour law, insurance, strikes. 
No. 54, Political science: Initiative, referend\2m| recall| 

elections, prohibition, woman suf- 
frage, and District of Columbia* 
No. 67, Immigrationt Natural izati on « citizenship, Buropeanst 

Chinese, Japanese, Negroes. 



8TATI8TI08 

174* Oreat 0Ar# moat b« ez#rol8*d In trying to proT« 
any point l)y statistics ^ first, that tbsy are adoiuratS| and 
second I that in comparing statistics they shall be based on 
like conditions* It Is often dlfficult| If not Inposslble, 
to find In print as recent statistics as are desired^ Al* 
manacs, as a rulSj give most recent statistics , bat they 
are not always reliable. Ocvemment bureaus nay be ex- 
pected to publleh the most accurate statistics^ but their 
figures are very frequently a year or more old before they 
are published. Certain statistical reference books are 
based on official returns and they are listed below with 
some of the government general statistical reports. 



17r« Ifulhally Michael Q. The dictionary of statis- 
tics. 4 th ed. rev. to November 1898. Lond. Rout ledge. 
190S 

Coaperativa table of ttstlstios of all oouatrlea. 
In tvo parts t ^the flrat cosprislng all known statis- 
tical data froa the tiae of the Ispsror Diocletian 
doim to the ytar 1890 1 the second enbracing so far 
the final decade of the century". Preface reb.2t 

1899 1 

lach part is arranged alphabetically by subjects. ICinute index. 

176. Webb, Augustus D. The new diotlonary of statis- 
tics. London. Routledge. 1911. 

Supplesientary to llulhalli vhich it resesfbles in 
arrangeaent« Preface is well worth reading before 
attesqptlng to use statistics. 

177 # Statesman's year-'booki 1864-date. London, llao«* 
millen« 

"A concise and reliable manual of descriptive and 
statistical infomation about the governments of the 
world* • Kroeger. 

Pritlsh Aspire is given first , followed by the 
Onited States and then by the other countries in 
alphabetical order. After the discussion of each 
country is a list of official publications and of 
books about the country. Pull index, k few maps. 

UNITID STATES 

178. U.St Bureau of etatistios. Statistioal abetraot 
of the United States, 1878-date. Waata. aovemment printing 
off lee. 

Statistics of the population, finance, industries, production, con* 
sumption, etc. for the year covered by the volume and in manv cases for 
a number of years past. A few statistics for foreign countries. Table 
of coutents and good index. 



179, U.S. Bureau of the census. Census of the United 
States. Wash. Government printing office. 

Compiled ard published every ten years since 1790. Statistiti 
monographs on population, industries, and resources of the United 
States • 

The last Census was the Thirteenth, taken in 1910 and published i« 
1913 in ]lv. Contents:- v. 1-3, Population; v. 4, Occupation; v«5-7t 
Agriculture; v. 8-10, Manufactures; v.ll. Mines and quarries. In^ 
eludes many charts, diagrams, maps, etc. Complete Tables of oontentfl 
in each volume, but no index. 

The Abstract of the Thirteenth census "contains in tabular 
form all the important census statistics for the U.S. as a vhol6 
and for each state and principal city, together with a brief text 
explaining their meaning". Announcement, 13th Census, v«ll« 
There are special editions with supplements giving all the census 
returns for one state; e.g. Illinois. 

The Statistical atlas of the Unite* 
States illustrates by means of charts and diagrams the 
statistics of population, agriculture, manufactures, etc. which 
are given in the Thirteenth census reports. Index to illustratiost 
as well as Table of contents • 

FOREiaN 

180. Much descriptive material as well as statistioB is 
given in the following year books, of which the British are 
official publications of the governments of the respectivt 
oolonies. 

Australia official year book Argentine year book* 

Canada year book China year book 

Indian year book Japan year book 

New South Wales offical year book Mexican year book 

New Zealand official year book Russian year book 

South African year book South American year book. 

Victorian year book. 



CUSTOMS 

181. In addition to the special books noted, handbooks 
of general Information (see sections 226-229) contain intareat* 
ing bits of information on customs of certain holidays and 
seasons of the year and legends connected with famous ptopla 
and places. 

Books of travel furnish material on national crastom 
and may be found through the card catalog by looking under thM 
name of the country with subheadings Description and travel 
and Manners and customs. Dictionaries of classical antiqui- 
ties, of course, should be consulted for the ancient Greeks 
Romans. (see sections 150-53) 

182. Walsh, William Shepard. Curiosities of popular qubX 
Philadelphia. Lippincott. 1900. 

Origin of holidays, antiquities , customs and religious oerenonlett 
observed in countries all over the world. Legends and lives of 
saints. Arranged alphabetically* 

183. Chambers, Robert. Book of days; a miscellany of 
popular antiquities in connection with the calendar. Lend. 
Chambers. 1869. 2v. 

A great variety of miscellaneous information, including biographioal 
historical anecdotes, arranged chronologically under the days of the 
year. Events and traditions connected with special days may be fooad 
under their dates. For Other infonnation it is necessary to use the 
index in v#2* 

184. Brand, John. Observations on the popular antiqui- 
ties of Great Britain; rev. by Sir Henry Ellis. New ed* 
Lond. Bell* 1888-1895. 3 v. 

Customs, ceremonies, and superstltutions of Qreat Britain* 

First volume contains customs connected with special days{ the se 

customs connected with special occasions f and the third, omens and 

superstitions • 

General index to specific subjects in v. 3. 

185. Hazlltt, William Carew. Faiths and folklore; a dic- 
tionary of national beliefs, superstitions and popular cus- 
toms ... forming a new ed. of the Popular antiquities of Qroat 
Britain by Brand and Ellis. Lond. Reeves. 1905. 2v^ 

A later edition of Brand and similar to it in scope , but arranfed 
alphabetically. 
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186« Listed below are a number of books that will be foimd 
useful sources of Information in the field of literature* Often 
they will need to be supplemented, however , by material from th« 
general enoyclopediasi biographical diotionariest and periodical 
indexes I in addition to books from the stacks such as general 
histories of literature » books on the various forms of litera** 
ture, biographical and critical material about an author or the 
texts of his works « (See sections 26*29 for forms of entry in 
catalog « ) 

COLLECnOllS AND dictionarhs* 

General 

187* Warner, Charles Dudley, ed. Library of the world^s best 
literature, ancient and modern* N.Y, Hill, cl902« 46v* 

Consists mainly of seleotions from the writings of the more important 
authors of all countries and all times* Oood biographical and critical 
discussions precede the selections from each author* Arrangement is al- 
phabetical by author discussed* Portraits* Contents of v*40*41| Songs 9 
hymviB, and lyrics | v.42«4S| Dictionary of authors| v*44-45| Synopses of 
noted booksf v*46» Ouide to systematic reading. 

188* Stedman^ E<jlmund Clarence , and Hutchlnsonj Bttf*^ ed« 
Library of American literature* N*Y* Webster, 18o9-d0* llvt 
Extracts from the writings of Americans from the beginning of 
the colonial perioa to 1888* Broad in soop^, including much material 
wbic 'llustrates the political or social life of the nation, but vhich 
is not literature in the usual sense* No criticism* Arrangement is 
chronolosrical* Brief bloRraphles of all authors represented in the 
vork are ?iven in v. 11* Qenerai index in v*ll is by author, subject « 
or form of literature, sermons being indexed under Theology, letters 
under Correspondence, poems under Poetry, stories under Fiction, etc* 
Illustrated vlth portraits* 

189* Chambers, Robert. Cyclopaedia of English literature • 
New ed. by David Patrick* Phil* Llpplncott, 1902-^4* 3v* 
Gives biographies and selections from typical writings of the 
most important Eni^lish authors. Also, two sections entitled ^^Knglish. 
llter*ature in the British dominions beyond the seas** and ** American 
literature** • A general Index in v*3* 



An thologles 

190. Carman, Bliss, ed. World's best poetry. Phil. HorriSt 
C1904 lOv. 

An anthology arranged by broad subjects, as Home, National 
spirit, Religion, Tragedy, Humor, Nature, etc. Essays at the front 
of each volume on subjects relating to poetry. Portraits and other 
lllustrati-ons. v.lO contains poetical quotations arranged by subjeotf 
and general indexes by authors, titles and first lines. 

191. Ward, Thomas HiMnphry, ed. English poets. N.Y. Mao- 
mi llan, 1908-18. 5v. 

A cfironological arrangement. Brief biographical sketches and 
good critical essays by authorities precede the selections from 
each author. No American poets are included. Index of poets and 
of critics in v.S. 

192. Bryant, William Cullen, ed. New Library of poetry 
and ficng. Rev, and enl. N.Y. Fords, cl900. 

A collection of poems written in English arranged by large subjects^ 
Index of authors in the front of the book, of first lines and of 
quotations in the back of the book. 

193. Stevenf3on, Burton Egbert, ed. Home book of verse, I 
Americavj and English, 1580-1918, with an appendix contalnixig 

a few well known poems In other languages. 3d ed. rev. and 
enl. N.Y. Holt, 1918. 

Especially valuable in including work of modern poets. Arranged 
by ^roal subjects with an index under author, first lines and tltlee. 

194. Stj^dman, Edmund Clarence, ed. American anthology, 
1787-1900... Best. Houghton, 1901. 

A collection of poems arranged by period. Short biographies of 

t::e poets "epresentel and titles of their leading works are given 

at the ba'^k of the book. Index of first linesi one of titles and 
one of poets. 

195. Victorian anthology, 1837-95. 

Bost. Houghton, cl895. 

A selection fro^n the British poetry' of the pe^-iod. Arranged In 
broad chronological aiv^sions with the work of colonial poets in 
a separate division. Under each period poems are arranged accord- 
ing to their type. Index of first lines, one of titles and one of poets. 

Orations. 

196. Reed, Thomas Brackett, ed. Modern eloquence. Phil. 
Morrie, 1901-03. 15v. 

First ten volumes are limited to speeches delivered during the 
last century. V.1-3 contain after-dinner 5?peeches, v. 4-6, leoturee, 
V. 7-9, '^ccapi^nil addresses f v. 10 is a collection of anecdotes ar- 
ranged by classes, followed by a general index to the first ten vol- 
umes. ^^.I'-IS, political craxory, contain examples from all per- 
iods. Brief introdotions before each speech give the circumstanOM vhlefa 
occasioned it. General index to v, 11-15 is in v. 16. 






197. Brewer, David Josiah, ed* World's best orations. 
St. Louie, Kaiser, 1900. lOv. 

Includes in full the best speeches of the world's greatest orators 
from the earliest period to modern times, with extracts from speeches 
of others of less importance. Alphabetically arranged by names of 
orators. A general index to v. 10 for subjects and titles | also a 
number of special indexes. 

B 8 s a 7 8 

198. Brewer, David Joslah, ed. World •s test essays. 
St. Louis, Kaiser, 1900. lOv. 

Oeneral plan corresponds to that of the World* s best orations* 
Uany essays are given in full. Indexes are in v. 10. 

Collections of literary criti- 
cism. 

199. Alllbone, Samuel Austin. Critical dictionary 
of Engli-^-'h literature and British and American authors. •• 
from the earliest accounts to the middle of the 19th cen- 
tury... Phil. Childs, 1858-71. 3v. 

Supplement... by J. F. Kirk. Phil. Lippinoott, 

1892. 2t. 

Includes a great many names, and gives under each a brief 
biographical sketch, full lists of works, and extracts from 
the published criticisms of them in books and periodicals* 
At the end of some articles references are given to other 
places ^here criticisms may be found. The supplement brings 
t^e work down to 1888. Some of the later authors are included both 
in main work and in supplement. Arrangement is alphabetical 
by author . 

?00. Moulton, Charles Wells, ed. Library of literary 
criticisn of English and American authors. Buffalo, 
Moulton pub. CO. 1901-05. 8v. 

Similar to Allibone in scope and purpose- Fewer authors are 
included, but m^re criticism is given under each. Arrangement 
is chr'^n'^lcgical . Under each author, criticism is of the separate 
wnrks in ordRr of their publications, preoeded by comment on 
the personality of the author, and followed by general criticism^ 
The first of the two indexes in v. 8 is of authors criticized} the 
Isecond indexes the writers of the criticisms. 



QOOTATIONS 
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Books of quotations are useful in finding quota- 
tions on a certain subject or appropriate to a certain 
occasion, the authorship of a particular quotation, the 
correct form of a quotation, and the lines of an author 
that are most often quoted. 



802. Bartletti Jobn« Fcuniliar quotations.** 10th td* 
r#Y« and snl. by N« H, Dole, Boston^ Little. 1914 ^ 

Quotations from prose and poetry from the earliest tiaee deia 
to the present. Gives eiiaot reference to author and verk frett 
which the quotation is taken, Arrancement is chrenolofieM- 
under authors. Index of authors in the front and indeae hj ts»eri* 
ant words of the quotation in the back* One of the nest eeaylete^ 
accuratei and satisfactory of the oolleetleas« 

80S, Eoyty Jehlel Eeeler, Oyolopaadia of praotlM^l 

Suotatlons, Engliahi Latin, and modern foreijpi langiaagae^^* 
ew ed, rev. oor, and enl, N«Y» Tanks ol8t6« 

Arranged by subjects (instead of chronologically like Barklett) 
and under each subject alphabeticidly by author. Index refers a9t 
only to the page but also to the exact position on the page ilie^e a 
quotation will be found. In the case of a few of the sioet quotfd 
authors, the name of the author is also indicated, llost useful ter 
quotations by subjects, 

804. Walsh, William Shepard, International enoyoloptdia 
of prose and poetical quotations from the literature of tne 
world,,, Phil. Winston, ol9Q8« 

Arranged in one alphabet by subject. An index of topics with 

cross references I and a list of authors quoted at the beginningi an 

index of important words at the end* 

206* Allibone, Samuel Austin, Poetloal quotations from 
Chauoer to Tennyson, New ed« Fhil^ Llpplnoott^ 1^01* 

Only English quotations are included. Arranged alphabetically 
by subject. Indexed by authors i subjects , and first lines* 

206, Prose quotations from Sooratas to 

llaoaulay* Phil.. Llpplnoott, 1901 « 

Brief quotations from the prose literature of the worlds Arranged 
alphabetically. Indexed by authors and subjects* 

207, Bent| Samuel Arthur, Familiar short sayings of graat 
meni with historical and explanatory notes. 9th ed« rav^ 

and enl« Bost. Houghton, 1896, 

Contains only oral utterances with the exception of some pasaafea 
from letters, journals , proclamations , and addresses* Arranged alphabet- 
ically by author of quotation. Index of sayings* 



208 • Day, Edward Parsons. Day's Collacon; an encyclopaedia 
of prose quotations... Lond. Low, 1883. 

Prose quotations arranged alphabetically by subjects. No index 
to quotations, but an index to subjects in the front of the boolr and 
a biographical index of authors. 

209. Swani Helena. Dictionary of contemporary quotations • 
(Bnglish). Lond. Sonnenschein, 1904. 

"Roughly spealcing, the poems from which'these quotations are taken 
date from after 1850". Preface Subject arrangement- Author index. 

210. Christy, Robert. Proverbs, maxims, and phrases of 
all ages... N.Y- Putnam, 1893. 2v. 

Arrangement alphabetical "by subject of proverbs, etc. 

211. Hazlitt, William Carew. Engli^ih proverbs and prover- 
bial phrases... Lond. Reeves, 1907. 

212. Edmund, Pep:gy and Williams, H. W. Toaster's handbook; 
jokes, stnries and quotations. White Plains, N.Y. Wilson, 1914. 

Aims to a<?sist the t- ast writer by supplying him with a story, 
definition or verse (for th^ most part, humorous). Arranged alphabetically 
by subject. 

213. Concordances to the Bible (see section 245) afford the 
best means of identtifying Biblical quotations; and special 
author concordances, when available, furnish more complete treat- 
ment of authors t^-an books of general quotations can give; e.g. 
John Bf^rtlett*s Concordance to Shakespeare, and similar publi- 
cations fo^ Bixrns, Cowr)er, Keats, Shelley, Tennyson, Wordsworth, 
etc. There are also special author dictionaries that are useful 
in identifying references to characters, places, etc., mentioned 
In an author *s works. 

INDEXES TO GENERAL LITERATURE. 

214. "A. L. A.** index; an index to general literature. . • 
2d ed. en], and brought iown to January 1, 1900. Bost. 
American library association-^, cl901. 

^'iipplement, 1900-10. Chicago, American library 

association publishing board, 1914. 

A subject index to book*^ of f^s^'pys and travel, society and govern- 
ment pMbli'^ati ons,ani vol\l^^=g of p. miscellaneous content that are most 
comm'^nly f^und in th^ Tihr^iries of this country and that are especially 
gnod for refer^^ce 7/nrk. Information given: Author and brief title of 
boolr, vol\im- a^^d pn^-^. An alphabetical author list of the books indexed 
(with rail number, if in this library) is in the back of the main work . 
and in th«^ front of the supplement. 
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215. Baker, Ernest Albert. Guide to the best fiction 
in English. New ed. enl. and rev. Lond. Rout ledge, 1913 • 

A selected list nf the best EnsT-ish and American fiction and of 
foreign fiction xranslated into English v/ith brief note as to the 
contents and style of each bock. Arranged according to the nation- 
ality of the author and ih^n undnr poricds alphabetically by author* 
Index is by authors, titles, subjects,chr.racters , and localities* 

216. Baker, Ernest Albert. Guide to historical fio— 
tion. Lond. Routledge. 1914. 

A list of about 5,000 'lovols in English which in any way pioture 
the life of the past. 

Brief note as to scene, plot, charac+er?, etc., of each novel. 
Arranged first by th?=^ coimtry furnishiic the setting of the novel 
and then chrcr.ologically by hi5:torical pariod. Index of authors, 
titles, subjects, historical characters, places, events, etc. 

217. Firkins, Ina Ten Eyck. Index to short stories. 
White Plains, N.Y. Wilson, 1915. 

References to stories by nore ir-^-ortant English and American 
authors and a fev; f'^rei^n author:-^ w>iose stori-s have been translated 
into English. Indexes the sto>"i"r-^ publish^^d in collected editions 
and separate volum?s of authors* works, in perirdicals and collec- 
tions of literature. ^rrani^ed alph'ibetically by author and 
title, with the autnor's name in heavy type. References to the 
books and magazine;^ in v/hich i^he story may be found are given 
only imder the author's name. 

218. Granger, Edith, ed. Index to poetry and recita- 
tions... Rev. and enl. ed. Chicago, McClurg, 1918. 

Indexes "four hundred and fifty volumes, comprising standard 
and popular collections of poetry, recitations (both prose and 
verse), orations, drills, dialogues, selections from drama, 
etc." (Preface). Tlie book is divided into three parts: 
title, author and first line indexes. The title index is the 
main part and r*eferences are given here by means of symbols 
to the various books in which the selection may be found. In 
the front is a Key to symbols to which the call numbers have 
been added if the becks are in this library. 

219. Book revinw digest, 1905-de.te. IT.Y. Wilson, 
1906-date • 

A list of the irore important books of general interest 
published during t'-^o p^?riOfi cov'.n^od by the voLurae. Arranged 
alphabetically by authors v.nth an index under subject , title 
and pseudonym. Digests reviews th?^t hr^vo ?)ppeared for each book 
(selected from about sixty publicitD on^^) with the number of 
words in each article and an inriication by the use of + (for 
favorable) and — (for unfavorable) of the r(3viev/er's estimate 
of the book. L'onthly numbers with G^^mla-n-n.^r^.l and annual cumula- 
tions • 
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220.' A.L.A. booklist; a guide to the best new books,,. 
1905-iate.Chic, American library association publishing 
board, 1905-date. 

Published monthly (exc^^pt August and September). Planned pri- 
marily as an aid in book selection for a medium sized public library 
but useful as a guide to important new books. Gives brief descriptive 
notes. 

221. United States catalog; books in print January 1, 
1912 .•. Minn* Wilson, 1912. 

SupDlcment; bocks published 1912-17 • IT.Y. Wilson, 

1918. 

A list nf all the books in print in the U^S. Jan. 1, 1912, and 
a supplement for all bock.s published from 1912 to 1917 • Arranged 
alphabetically under author, subject and title of the book* Gives 
publisher and price for ea^-^h. In the back, is a directory of 
publishers giving their street addresses. 

222. Cumulative book index, 1918-date. U.Y. Wilson, 
1918-date. 

FupplementG the United States catalog (above) and keeps it up- 
to-date . 

223. Ayer, IT.W. and Son. American newspaper annual and 
directory, ISSl-date. Phil. Ayer, 1881-date. 

A list of American (including Canadian, Cuban, and the West 
Indian) ne^spap'rs ancl periodicals with information* concerning 
the circulatiin, n^imds of editors, publishers and prices, date of 
establishment, politics or other distinctive features. Arrangement 
is alphabetical under states and then towns. Classified lists of 
publications in the back; eg. , Daily newspapers. Religious 
publications, A^ricultarxl piiblicaticns, etc. Contains other mis- 
cellaneous material such as postal information, proof-reader's marks t 
population statistics, etc. 

224. Severance, Henry Ormal. A guide to the current period- 
icals and serials of the United States a.nd Canada. 3d ed. Ann 
Artor, Mich. Wahr, 1914. 

An alphaLoticaH lis^ of r:eriodical publications giving frequen- 
cy of publication, prico, publisher and place of publication. 

HANDBOOKS 

225. Handbcc>3 of f:on3i'al inforn:ation are often useful 
in furnishing n;at.:rial on literary, biographical or mytho- 
logical allu.: 10113, Including plots and legends. There are 

a grciit irjiiihcr oi* these books, many of them covering much the 
same field and no two duplicating each other. The arrange- 
ment is u':ually alphabetical and the title often shows the 
scope of the particular work. 



22&. Brewer, Ebenezer Cobham. Reader's handbook of famous 
names in fiction, allusions, references, proverbs, plots, 
stories and poems. New ed, rev. and enl. Phil. Lippincottt 

1902. 

Cne of the most satisfactory of the handbooks. 

227 • Dictionary of phrase and fable. New ed. enl. 

Phil. Lippincott, 1900. 

Similar to Reader's handbook, but includes rather smaller subjects 
and explanations of phrases. 

228. Century cyclopedia of names; a pronouncing and etymo- 
logical dictionary. Rev. and enl. ed. N.Y. Century oo* cl911« 

(For description of this volume see note on Century dictionary, 
section 99). 

229. For some obscure subjects it may be necessary to con- 
sult the following: 

Walsh, William Shepard. Heroes and heroines of fiction; classi- 
cal, mediaeval , legendary. Phil. Lippincott, cl915. 

---------- Heroes and heroines of fiction; modern prose 

and poetry. Phil. Lippincott, cl914, 

---------- Handy-book of literary curiosities. Phil. 

Lippincott, 1893. 

Edwards, Eliezer. Words, factR and phrases... Phil. Lippin- 
cott, 1881? 

Frey, Albert Romor. Sobriquets and nicknames... Boat. 
Houghton, 1895. 

Phyfe. William Henry Pinkney. Five thousand facts and fancies. •• 
N.Y. Putnam, 1901. 

Reddall, Henry Frederic. Fact, fancy and fable... Chic. 
McClurg, 1892. 

Spence, Lewis. Dictionary of medieval romance and romance 
writers. London, Routledge, 1913? 

Thorne , Robert. Fugitive facts; a dictionary of rare and 
curious information... N.Y. Burt, cl889. 

Wheeler, William Adolphus. Exple.natory and pronouncing diction- 
ary of the noted names of fir^tion, including also, familiar 
pseudonyms, surnames bestowed on eminent men, and analogous 
popular appellations often referred to in literature and con- 
versation. 23 ed... Bost. Houghton, 1894. 

---------- Who wrote it? An index to the authorship of 

the more noted works in ancient and modern literature} ed. by 
C. G. Wheeler Bost. Lee, cl881. 



OBUnR XVII 
ARUUlTIUTUn 

2S0« 8turgl8| Ra886ll« Dictionary of arohlteoture 
and building, blograpJiloalt hlstorioal and descriptive^ H«T» 
Uaonlllant c«1901^ St. 

Descriptions of fenous bulldincs articles , on architecture 
of various countries t biographies of arofaitects as well 
as more technical stfiterial* Some articles are very shorty 
hardly acre than definitions | others are long and 
signed* Arranged ali^betlcally. Many Illustrations 
and plates • 

231 « Longfellow, Will Icon Pitt Preble. Cyclopaedia 
of works of architecture in Italy, Greece and the Levant « 
H^T. Borlbner, 1903 « 

Descriptions of notable arohiiectiural works in Italy, Qreeoe 
and the Levant arranged alphabetically by places* 

PAIMTIIB 

232. Bryan, Ulchael. Dictionary of painters and engravere. 
New ed, rev. and enl« under the supervision of a«C* WilllaiD80n« 
Lond« Bell, 1905-06. 5v« 

For each painter or engraver included are given brief biographical 
facts, and a list of his most important works with name of the 
gallery or museum containing the original. Omits living 
artists. Arranged alphabetioally by name of artists* Oood repro— 
ductions of famous paintings* First edition was published in 181<« 

255. Champlln, John Dennlson,Jr. and Perkins, C.C. Cyclo- 
pedia of painters and painting. V.Y. Sorlbner, 1900. 
0^1688-87 # 4v. 

A few biographical facts for each painter, also a list of his vorks 
and sometimes a short bibliographical note. Onder the names 
of famous paintings are very brief descriptions. Alpha- 
betically arranged by names of artists and pictures, 
niustratlons are merely outlines. 
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234. Qrove, Sir George. Dlotlonary of mualc and maslolaaai 
ed. by J. A. F. ICaltland. N.T. Ifecmillan, 1904-10. 5v. 
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A standard work on the subject i but especially good for Kngllth 
music and musicians. Articles are by authorities « and are signed bj 
Initials explained in the front of each volume* Uany bibliograpblea # 
Arrangement is alphabetical* 

235. Hubbard, William Lines. Amerioan history and anoyolo 
pedia of music • Toledo, Squire, c.1908-10. 12v* 

Contentst v. 1—2, Operas| v«S Foreign musicf v.4, Inatrumentsf 
v.S-S Uusical biographies} v«7, American music} v.S, Oratorios 
and masses; v. 9, Theory} v«10, Uusical dictionary} v,ll-12, 
Essentials of music. A very poor index to the set in the back of 
v*12 refers to volumes by letters* 

C36. university musical encyclopedia. 'S.Y. University 
society, 1911-14. 12v. 

Alms to cover the entire field of music. By various authors* 
Contents! v.1-2. History of music} v.S-^* Great composers} v»5| 
Religious music} Vt6, Vocal music and musicians} v.7. Opera} v.89 
Theory of music} v. 9-10, Dictionary of musicf v. 11-12, Ifusldans 
practical instructor. No general index. 



CHAPTra XVIII 



COSTCHBS 



237. Costume books are of use, not only to students of tllii 
history of dress, but also to anyone interested in staging his- 
torical plays or pageants, or in fancy dress for social BtlMLrm^ 
The books listed below are the larger works on the 8ubJ#et^ 
Similar books of smaller size may be found by looking In tim 
Card catalog under the headings t Costume, Dress, Illustratimui 
of costume are also often found in books of travel a^id la "Um 
National geographic magazine* 

238. Kretschmer, Albert. Die trachten der vOlker*** •€«£• 
Leipzig* Baoh. 1882, 

First half of book is a history of costumei saoond half it a 
series of illustrations of costumes of all nations and tines* Text 
if in Qeman* 

239. Pauquet, P. anb Pauquet, H. Modes et costumes klstor- 
iques, Paris. Bureau des modes et costumes historiques* n#A« 

No text. The book consists of ninety-six plates in colort 
illustrating French costume from the fifth to the nineteenth eeatiirj* 

240. Planch6, James Robinson. Cyclopaedia of 008tuiM««« 
Lond. Chatto. 1 876-79 ♦ 2v^ 

V. 1 is a dictionary of costume, giving definitions of tents 
in describing dress of different periods « V«2 is a history of eee 
in Europe from 53 B.C. to recent times. Well illustrated and has 
more text than other books on the list. 

241. Racinet, Albert Charles Auguste. Le costume lilstM^ 
ique. Paris. Firmin-Dldot. 1888. 6v. 

Five hundred plates showing costumes and "personal effeetn* ef 
pie of all times and countries, and also interior scenes in aseievk 
and medieval homes. A descriptive article accompanies eaoh 
plate. V. 1 contains analytical contents of the work, a geograpi^ 
ical and ethnological index, a glossary, a bibliography of eeaiMie^ 
and other miscellaneous material on the subject* Text is iai 
A card index in English to the illustrations is kept at the 
Reference Desk* 
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CTAPm ZIX 



BBLIdlOH 



242. New Schaff-Herzog encyclopedia of religious kiKMrl— 
edge, ed. by S. M. Jackson and others. N.Y. Funk, c«l$dd-14« 



"Not limited to the Christian religion but includes artlolte 
other religions and religious leaders. Covers the vhole field of Wtr' 
lical, historical and contemporary theology, church history aod reli'* 
gious biography, including separate articles on all sects, denevlMt* 
tions and churches, organizations and societies, missions, deotriiMBf 
controversies, etc. Biographical notices include those of men still 
living". Kroeger. The more important articles are signed and Ittnre 
bibliographies. Alphabetical arrangement, v. 13 is an index to ko 
used in finding all the important references on a certain subjoot* 



243. Encyclopaedia of religion and ethics, ed. by 
Hastings . Bdln. Clark, 1908-19 • v. 1-10. 

Not yet completed. "The Encyclopaedia will contain artioloe, 
on all religions of the world and on all the great systems of Oth&M^ 
It will aim, further, at containing articles on every religioae beltef 
or custom, and on every ethical movement, every philosophioal idea| 
every moral practice. Such persons and places as are faaoue la we 
history of religion and morals will be included". Preface ▼•! 
"Ifuch attention is given to social topics which have an ethleal er 
religious aspect". Preface v. 2. Signed articles with blUlegra« 
phies • . Arranged alphabetically* 

244. Hastings, James. Dictionary of the Bible, deetlisc 
with its language, literature and contents. N.Y. 
Scribner, 1898-1907. 5v. 

Signed articles on peoples, places, antiquities , archaeolog|rt 
contents and literature of the Bible and on Biblical theolocy* 
bibliographies. Arrangement is alphabetical. v*5 Is an "extm 
volume, containing thirty-seven articles not alphabetioally 
maps and indexes. An alphabetical list of the articles ittolutod 
in the "extra" volume is in the front* 

245. Young, Robert. Analytical concordance to tbe 
Bible. 7th ed. rev. N.Y. Funk, 1899. 

Gives meaning and pronunciation of words in the Bible, quota* 
tions of sentences or phrases in which the work is used, with 
reference to book, chapter and verse from which the quotatiOB 
is taken. Forms a minute index to the Bible as well as tloeiarf« 
Alphabetical arrangement. 



246. Julian, John, Dictionary of hymnology, setting 
forth the origin and history of Christian hymns of all ages 
and nations. Rev. ed. with new supplement. Lond. 
Murray. 1908. 

Treats of the origin and history of Christian hymns, biographies 
of hymn writers and various phases of hymnology. Important articles 
are signed by initials explained in front. Arranged alphabetically. 
In the back are indexes to the main part and to the appendices and 
supplement under first lines of hymns, and authors, translators, 
editors, etc* 

247. Bible. Riverside parallel Bible: being King 
James* version (1611), arranged in parallel columns with 
the revised versions of 1881 and 1885, Bost. 
Houghton, n»d. 
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248 » Although thert is soae material to Tm found on oduoa* 
"tion in genoral ono^olopedlas | the O7olopodia of Amorloan goTOm^ 
mont (see eeotion 169) and Larned^e History for ready referenoe 
(see seotion 152) and through periodical indexes^ espeoialXy 
headers* guide suppleaent (see seotion 75), the most detailed 
atnd up-to-date information is given in the speoial encyclopedia 
of education and the directories and goTcrnment publica- 
tions listed below» 

249. Monroe t Pauli Cyclopedia of education. ir«T« 
Macmillant 1911-15. 6y« 

A oonprshensive vork bj authorities | laoludiiif artioles oa 
many eduoatlonal topios* History of edwsatlon la different ooim- 
tries I states and cities Is given and present systeas are described* 
niere Is some blosraphy. Bzoellent bibliographies follov many of the 
articles • Arrangement Is alphabetical* 

860 « n,S« Bureau of education* Annual report* Wash* 
€K>Temment printing office* 1867«»date* 

Tvo volumes for eaoh yeari the first coatalnlag articles oa 
eduoatlonal topics of current interest, laws, and information ooneem* 
Ing education in the various states and countrlesf the second consist- 
ing of statistics of schools and colleges In the United States* Index 
In each volume and general index for 1M7-1907* 

251. Bulletin* Wash* Government printing 

off i ce * 1 90d*-dat e * 

Issued Irregularly I usually about fifty a year* lach auaiber Is on 
a separate topic of current educational interest^ such as the honor 
systemt vocational education^ Gtary school system* Uontessorl system* 

262* Monthly record of current educational 

publications. Wash* Government printing office^ 1913-date* 

Lis^s books and articles on educational subjects appearing in perl-* 
odicalSf government and society publications* Arranged under broad 
subjects. Author and subject index for each volume* 

263. — — Educational directory* Wash« Qoyemr- 

ment printing office. 1914-date* 

No* 43 of the Bulletins each year* Gives names of school super<- 
intendentSy university and college presidents and deans, directors 
of special schools I librarians of public libraries ^ officers of 
educational associations t etc* 



254. Illinois. Department of public instruction. Illinois 
school directory. Springfield. State of Illinois. 

Published annually. Porsonnel of th3 state department of public 
instruction, county superintendents of schools, list of all graded 
schculs in Illinois, v;ith namos of superintendants and principals, 
faculties of Illinois state normal schools, officers of state educa- 
tional associations. 

255. Patterson* s American educational directory. Chicago^ 
American educational co. 1903-date. 

Published annually. First part of book is a list of schoolSf 
collegss, and othar educational instutions, arranged by state and city. 
Following this is a classified directory of schools arranged according 
to the kind cf schooli e.g. schools of journalism; a library directory of 
the United States, list of college colors, an alphabetical index of 
schools and list of educational associations. 

Information given under each city in main part includes 
municipal officers of education, principals of high schools i 
and private schools and universities, with the dates of their 
establishment and a few other facts. Contains more information 
than the U.S. Educational directory, but not quite so accurate. 

256. Baird, William Raimond. Baird's manual of American 
college fraternities. 8th ed. N.Y. The College fraternity pub- 
lishing CO. 1915. 

Introductory section on origin, progress, manners, customs and 
peculiar features of Greek-letter fraternities. Histories of 
separate fraternities including pictures of pins, list of chapters 
and famous members. Includes professional, honorary and local 
fraternities^ statistical tables, and Directory of colleges giving 
names of fraternities having chapters at each university. Alpha- 
betical index of fraternities. 



CHAPTER XXI 
SCIEJICE 

257. Smithsonian ir'-^-ti tuti ov-.. Annual report. Wash. 
Grovernment printing office. 

Besidft? nfficip.l ropo:t-^'-j.» of o^f'<^er.^ of tho Ini^ti-'u^iont 
it r!nnt*-in3 ^'^oul^r n'an'=?rf^ b'^ (H f f '^re-^.t «.'i+.nor1 hi ^<^ on s'^ien— 
tific topics of ciirrent int'=*rest. 

258. JT.8. Geo]n2^-cal survey. RnJlotin. ^''as^^i. Govern- 
ment printing office. 

Pesido'3 \he r^^rn +e ^hnical b'7?. ^ '^"':i"n? a^'^ biiilehins on 
al parks :vith r^iny illi.istrr.+.ioriS and rr-^pn, 

259. ThorT:e, \\v ^';]'^\7Hr^. "Tiicti o'-'^'ap"^'^ cf ar)iDlied chem- 
istry. "Rev. ar-ri. ;-nJ . ?^i . '^^f . Y. Lnn^ii'ans. 1P12-13. 5v. 

An » •cvc'i oner'.i'c^ of ch<?''''i«^t.r7 5n ^t*^ nnnli^'ation to arts 
a*^'l r-arr. fa'^+ur-''? . t, >'^. i ^1 rjt^ n.>'e by ?m-^ho>^i+.j. "^. , V^y.^T" are signed 
by initial?, erplair-H in the front of ea^h vohi-"!^'?, and 
are f ell Twe-^. by ^ord b'.b I io^raphi-L's . Arr*an2'"ii"f^nt »s ?^ i phabet— 
ical by small subjects. Illustrated. 

2?0. Hodo't^-, Frederick T-bh. Handbook of A»:^.eriean Indi- 
ans north of TTexico. 'V^?Y\, Trov^rnment printing office. 
IQC-IO. 2v. (U. S. Bureau of .Arnorican ethnologj'-. Bulle- 
tin 30.) 

•"'Jontaln? a descriptive list of the stacks, confederacies, 
tribes, tribal di^'is^ons '^nd re-*:tle-Tients north of Vexico, accom— 
panied with ^he vari'^'us r'lT.- s by v;hich the^-e have been 'cnown, 
together ^ith bic2r?ph»es of Ind^an^ of n?to, s.icetches of 
th^'ir history, archoolcsy, rranncrs , arts, custcnis and insti— 
tutir^ns and the abo^'ici"^--! v/crd^ in?orpo -"ated in the English 
nan^ua^e. . . A'^corr.panyin^ each synonym (the earliest kncvn 
date always bei^^ g^ven) a ro^e^ence to the av.th.cri'^.y is 
noted, and these raf^-rences fo^'ir p^-a'^ti c^iily a biblTOsraphy 
of the tribe for taose v/ho ^v^sh to purs'j.e the a'jbject fur- 
ther." Pre face. 
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261. ^ray*n '^e?/ inanu'-'l of ]?otany, a handbook of the 
flowering pl'^nts and T'r^rns of ^>:^' Central and TTortheastern 
United States and adjacent Ca^v-./ia. 7th ed. F.Y. American | 
book CO. 1908. 

Olassifiad arr'-.n^^rrent of p^an"*:-! by faz-r. ^''O^ and spe— 
(j|oo ^ '."Ith Gl^£}tary -.^nd rnnfite index. I'' l^-^tratl ons ^*::a!l 
shOT7i^g derail'* rath'^r th'^n gene^'i! pppe^?'"ance ^f p'^an+s, 

262. Kathewn, F. S. Field l-^ooV. of An:erican wild 
flowers. T'Tew ed. N.Y. ?utna>Ti. 1.912. 

Short descriptions of the p"'ants, arranged by families, 
with a color indo-i i*i front '^nd a \^y +c fa^i'lie*^*. and an • 
wtlp^abet^ cyl ind^x -^f L'^^tin and c^n.rr.on nT-^es in the back. 
Very profusely i iliistrat^^d in blac^ ani v/h^te, with ?A colored 
plates. 



263. Hough, Romeyn Beck. Handbook of the trees of 

the northern states and Canada east of the Rocky Mountains. 

Louisville, N.Y. The author. 1907. 

For each tree are given a brief description and fine illustratiOBa 
from photographs of the trunks, leaves, fruit, winter branohlet, a 
small map of the United States shaded to show distribution, and in 
some cases a cross section showing grain of the wood. Analytical 
keys, glossary, and index. 

264. Rogers, Julia Bllen. The tree book. N.Y. Double- 
day« 1906. 

Description of trees, and chapters on forestry, uses of wood and 
life of trees. Illustrations show shape of tree, leaves, bark, fmit 
and winter buds. Some c<'lored plates. Appendix contains special 
list?? of trees I e.g. tallest and oldest trees in the world, trees 
with bright autum foliage. Good index. 

265. Atkinson, George Franols. Studies of American fungi, 
mushrooms, edible, poisonous, etc. 3d ed. N.Y. Holt. 19ll* 

Descriptions and photographs of mushrooms, with chapters on culti- 
vation and uses. Qlossar^y and indexes of genera and species. 

266. Hornaday, William T. American natural history. N.Y. 
Scrlbner. 1914. 4v. 

'Popular, bux authoritative, work describing vertebrates of North 
America. Classified arrangement, with index at end of v.4. Many 
illuatrations • 

267. Newton, Alfred. Dictionary of birds. London. 
Black 1896. 4v. 

Pased on articles in the 9th ed. of the Encyclopaedia Britannioa, 
with a large number of additional articles. Includes not only 
descriptions of particular birds, but also articles on general sub- 
jects such as eggs, geographical distribution, colour Of birds. 
Arranged alphabetically. Illustrated. Index in v.4. 

26B. Chapman, Prank Michler. Handbook of birds of 
eastern North America. Rev. ed. N.Y. Appleton. 1912. 

Long introduction on bird life in general, with bibliography of 
ornithological magazines, followed by Key to families and de- 
scriptions of birds in a classified arrangement. Bibliographical 
appendix lists books dealing with birds of particular states ar- 
ranged alphabetically by states. Well indexed. Illustrated. 

269. Holland, William J. The butterfly book. 2d ed. 
N.Y. Doubleday . 1904. 
The moth book. N.Y. Doubleday. 

1906 « 

Popular handbooks, with introductory chapters on life history aad 
anatomy of the insects and their collecting and olassiflcation, 
with a bibliography « Descriptions of the different species. Beauii* 
fully illustrated with colored plates. Minute index. 



270. U.S. Superintendent of dociaments. Price lists. 
Wash. 

No .15. Qeological surveys Works on geologji mineral resources, and 
vater supply* 

No. 24. Indians. Anthropology, Indian office reports, Ethnology 
bureau publications, mounds and antiquities* 

No .39. Birds and wild animals. North American fauna, game, and 
mice* 

No .48* Weather. Scientific studies in climate, local i-ecords, 
floods, earthquakes, use of kites and other instruments. 

No.55« National museum and National academy of sciences, reports 
bulletins* and proceedings* 

Lists of docxunents which may be obtained from the superintendent of 
Documenta« 



CH/iPTER ZZII 

A&RI CULTURE 

C71. For agricultural subjects the numerous publications 
of the Department of a^grloulture of the United States 
btnl of the various agricultural experiment stations 
are very valuable and the special card indexes prepared 
by the department are of much help in locating the information 
in thepe bulletins, reports, etc. The Agricultural Library 
has a reference collection of popular material on various 
^ubi'^cts; ^.g., Alfalfa, Cattle diseases, Textiles arranged 
in uamphlet boxe.s by claBsif ioatlon numbersi a great con- 
v«^^riienoe when several bulletins on a certain subject are wanted 
in a hurry. 

CYCLOPEDIAS 

?.??. . Bailey, Liberty Hyde, Cyclopedia of American agri- 
culture. New ed. N/y\ Macmillan, 1917. 4v. 

A r"rnnr»hen5?iv0 work cnvering all phases of the subjeot. 
. > ■*■ r^^i v,l, F«.rm^l V.2, Cropflj v,3, Animnisf v. 4, Farm and coaniuiiij« 
Tne l-n^ r.igned articles a^-^r written by authorities and have bibllogmr- 
hi ?. The a -ranccement is not alohabetical, but there is an iad^z 
in each volume. Well illustrated, 

^^77. Standard cyclopedia of horticulture, H»Y« 

^•acmlllar), 1914-17. 6v. 

I>^ nddT-'io.': "to articlf^s on tv»e variouci plants ?uch subjects as 
] n : r-.r^ g*-- ri^ni ^^5 , 3r8enhou5?p«' , Btc. are included. Articles 
• re hy ?5 e'^T'il^r-ts fl.'i often have short bibliographies • Uanj illus- 
ra^icri-;, Arr^ng*^d --^l rhabetlcally , but a supplement at the back 
rf ^'^^ TotHlnR add tiona ^^terial and a*^ index to synonyms ^ ver- 
:i»cular nam*^s and miscellaneous references. 

« Iin)EXBS 

r74. Agricultural index, 1916-date. N.Y. Wilson* 

0n9 voiiirre for 1916- 918. Annual volumes supplemented by cuwila* 
"Jg^ive numbers for *he oi/rrent year keep the index up-to-date. 

•id^iT'^s agric t'lral periodicals and bulletins. Arranged alphabsti* 
r!?l y by >ubJHcts. Information giveni title and author of the 
article ♦ abbreviated title of periodical, volume^ inclusive page 
refernnce and exact date. List of periodicals indexed is in the 
front . 

275. U.S. Department of agriculture. Card index to publi 
eati lis of the Department of agriculture of the U.S. Wa8h« 
U.S. Department of agriculture. 

Indexej the publications of the department of agriculture by autbor^ 
subject and sometimes title. This index is in the Agricultural Librarj. 



276. Card Index to experiment station literature. 

Wash. U. 3. Department of agriculture « 

A classified Index to the bulletins, reports and eirculars of 
the various agricultural experiment stations. Find the olassifi- 
tlon number for the subject to be investigated by means of the Kej 
and then look in the drawer containing that number. Each card 
contains title , author *s name and a brief abstract of the artiole 
as well as reference to the experiment station publication contain- 
ing the artiole in full and reference to the Ixperiment Station 
Record containing a review of its contents* 

SIRIAL POBLICATIONS OF THB DSPARTIOENT OF AORICDLTORB OF THE 
USTOD STATIS* 

A few of the current publications of the DejMirtment ot agr: 
oulture are described below* 

277* U* S« Department of agriculture* Tearbookt 1894-»datas» 
Wash. Oovernment printing office* 

Contains interesting and instructive papers for the farmer 
on various agricultural topics ^ a general rej^ort of the Departmeat^a 
work for the year and many agricultural statistics of all sorts* 
Index In the back of each volume* The Yearbooks 1894-1910 are in* 
dexed in Bulletins 7» 9 and 10 of the Division of pttblicaticnSt 
Department of agricultture * 

278* • Farmers* bulletins • 1889-date* Wash* 

Government printing office* 

Each bulletin is a concise and popular treatoient of some praetioal 
subject written with the view of explaining to the people **liow to 
do things"! e*g*, no*1001t Orowing fruit for home uset no*10I8t 
Practical hints on running a gas engine* An index to Farmers* 
bulletins 9 1-500 has been issued* 

279, Department bulletin, Sept*1913-date* 1tesh« 

Goyemment printing offloe* 

Supersedes the numbered series of bulletins and circulars of the 
various bureaus of the Department* lach bulletin Is a rather 
technical publication and generally pertains to certain industries 
or sections of the country! e*g*9 no.TSl^ Beet sugar industry la 
the U.S. The more specialised ones are entitled *'#rofessioiiai papers*** 

280. — OlroularSy 1896-date* Wash* aoTemsiant 

printing offloe* 

Each circular is a very brief pemphlet, often on some timely 
subject I e*g*t tto*lS7» The **17-7ear locust^ in 1919* 

281* Reports 9 1862-date* Wash* OovernBient 

printing offloe* 

These occasionally deal with some specific ^oblemi e*g#^ mes* 
109-13, The meat sltuationi nos*114-17t Studies of the lumber in- 
dustry* 



28?. Journal of agricultural research, Oct. 

1913-date. Wash. Government printing office. 

Morthly. Reports recent scientific researches of value in 
agriculture. Too technical to be of general intorest. 

2F3. Experiment station record, 1889-date. 

Government printing office* 

Monthly. Consists m'^stly of abstracts and reviews of the world's 
current a^ricnltural publications. Serves as an index to the techni- 
cal matex'ial on agricultnrnl science and is especially useful to 
the research \70rlcer 0^ scientist. Index of persons and index of 
subjects ^n th^ b«ck of ^ach volume. Separate indexes for v.1-12 
and v.13-25, Oircv.lar 62 of the "Flxperiinent stations office of 
the U.3. Depar-Mnpnt of agriculture is a list of the abbreviations 
used in t'^e Experiment station record with an exqlanation of each. 

The following lists are convenient in ordering personal 
copies of the Department's publications. 

284. U.S. r^partment of agriculture. Monthly list of 
publications of the Department of agriculture. Wash. Government 
printing office. 

Th^s ^s ?'=^nt regularly to all who apply for it. Many of the 
publication^ lis^.^d can be obtain«^d fr^e from the Department « 

8^5. Superintendent of documents. Price lists* 

Wash. Government printing office. 

no. "16, Farmers' bulletins, Department bulletins, Yearbooks, 
Journal* -f ^-^ricul^ural rese^^rchf no. 38, Animal industry; no. 39, 
Bir'^r ann wili a'^^'nals| no. 40, ^grirulturaT chemistry} no. 41, 
Insj?rtsj no. 42, Trrisation, Drainage; n^.44, Plants; no. 46, Soils 
and fertilizers; no. 68, Farm management. Fach of these is a list 
of 30vernraent puolir*ations on t^e subject for sale by the 
Superinterdent of documents . 



WBBilSSKBJm 

286« The chief sources of Information on englneeriag 
"topics are the cyclopedias, handbooks and textbooks of 
engineering, supplemented by the technical magazines • 
In the Bngineering Library is a collection of manufacturers* 
ocitalogs that is much used* The handbooks, of iHiich there 
are many on the various engineering si>ecialitieS| are TaXua- 
l>le for concise material, rules, formulae etct, often dlffi- 
oult to find elsewhere. New editions are occasionally issued^ 

287. International library of technologyi a series 
of text books for persons engaged in the engineering pro- 
fessions and trades. Scranton, intezmational text book co« 

An extensive series of text books on teolmologioal 
sttbjeots. lieny illustrations « 

288. Gillette , Halbert Powers and Dana, Richard Turner* 
Handbook of mechanical and electrical cost data giving 
shipping weights, capacities, outputs, and net prices of 
machines and apparatus, and detailed costs of installation, 
maintenance, depreciation euid operation, together with 
many principles and data relating to engineering economics. 
N.T. McGraw-Hill, 1918. 

289. Cyclopedia of engineering; a general reference work 
on steajn boilers and pumps, steam, stationary, locomotive and 
marine engines, steam turbines, gas and oil engines, producers 
elevators, heating and ventilation, compressed air, refrigera- 
tion, types and management of dynamo— electric machinery, power 
stations, etc. Editor-in-chief: Louis Derr. Chic. American 
technical society, 1915. 7v. 

Condensed treatises on the different branches of mechanical 
and electrical engineering by authorities. Well illustrated. Index 
In the back of v«7« 

lOGmNIOAL 

290. Machinery's encyclopediaj a work of ref erenoe ♦ ♦ ♦ ownp^ 
and ed. "by Erik Oberg and F.D.Jones. N.Y. Industrial press, 

W17^ 7v* 

"Deals with practical mathematics and mechanics ; strength of 
materials! design of machine details} machine tools and machine shop prac- 
tice} heat-treatment of Iron and steel} forge shop, pattern shop, and 
foundry practice} metallurgy of Iron and steel, and of the more Important 
other metals, such as alximinum, copper, lead, and zlnc} power plant 
loachinery, Including very complete treatises on electrical machinery, 
gas engines, hydraulic turbines, steam engli^^es and ttirbines, boiler 
and accessories, pumps, air ccMpressors, et^*^ 



CIVIL 

"Preface. Ifany illustrations. Arranged alphabetically. 
Index in v. 7 is useful in finding everything in the encyclo- 
pedia on a certain subject* 

291. Modern phop practice; a general reference work 
on machine shop practice and management, production, manu- 
facturing, metallurgy, welding, tool making, tool design, 
die making and metal stamping, foundry work, forging, pat- 
tern making, mechanical and machine drawing, etc* Bkii tor- 
in-chief; H.M. Raymond. Chic. American technical society, 
1916. 6v^* 

A series of practical treatises on the various shop sub- 
jects by well known men* Index m the back of v.6. 

292* Kent, William. Mechanical engineers' pocket-book; 
a reference book of rules, tables, data and formulae. 9th 
ed. N.Y. Viley, 1916. 

Machinery's handbook for machine shop and drafting-roomf 
a reference book on machine design and shop practice. N.T. 
Industrial press, 1914 • 

ELECTRICAL 

293. Standard handbook for electrical engineers. 4th. 
ed. enl. N.Y. McGraw-Hill. 1915. 

MININO 

294. Peele, Robert. Mining engineers* handbook. N.Y. 
Wiley, 1918. 

0I7IL 

295. Cyclopedia of Civil engineer Ingi a general refer- 
ence work on surveying, highway construction, railroad en- 
gineering, earthwork, steel construction, specifications, 
contracts, bridge engineering, masonry and reinforced con- 
crete, municipal engineering, hydraulic engineering, river 
and harbor Improvement, irrigation engineering, cost analysis, 
etc. Chic. American technical society, 1916. 9v. 

Concise and popular treatments of the various divisions 
of civil engineering by prominent men. Index in the back 
of V.9* 

296. Merrlman, Mansfield. American civil engineers' 
pocket-book. 3d ed. enl. N.Y. Wiley, 1916. 

297. Trautwine, John Cresson. Civil engineers* pocket- 
book . 19th ed. Phil. Trautwine co. 1913. 

298. Blanchard, Arthur Horace. American highway engi- 
neers' handbook. N.Y. Wiley, 1919. 



299. Gillette, Halbert Powers, Handbook of cost data 
for contractors and engineers; a reference book giving meth- 
ods of construction and actual costs of materials and 
labor on numerous engineering works, 2d* ed. Chlc« Clark, 
1910. 

STHUOTURAL 

200. Hool, George Albert and Johnson, Mathan Clarke^ 
Concrete engineers* handbook; data for the design and con- 
structln of plain and reinforced concrete structures. H^Y. 
Hc&raw-Hlll, 1918. 

301. Ketchum, Milo Smith. Structural engineers* hand- 
book; data for the design and construction of steel bridg#« 
and buildings, ed 2. N.Y. McGraw-Hill, 1918 

302. Eidder, Frank Eugene. Architects* and builders* 
pocket-bookj a handbook for architects, structural engineers^ 
builders and draughtsmen. 16th ed. N.Y. Wiley, 1916« 

A?iiTi<nr 

3031 Matthews, R. Borlase. Aviation pocket-^booki a own- 
pendlum of modern practice and a collection of useful note8« 
formulae, rules, tables and data relating to aeronautics. 
H«Y« Apple ton, 1918 « 

ADTOMOBILI 

304. Automobile engineering: a general reference work cot- 
ering the construction, care, and repair of pleasure oarSf 
eoninerclal cars, motorcycles, with especial attention to ig- 
nition, starting, and lighting systems, garage design and 
equipment, welding and other repair methods. 2d ed. Caiie. 
American technical society, 1917. 5t. 

Treatises by speoialists. Glossary and Index in the baok of v.S« 

INDEXES TO ERaiNBERIIia PBRZODIGALS 

SOB. Bnglneerlng index annual, 1906-date. HT.T. SK^ln«#r^ 
ittg sai^JBine. 

Indexes foreign as well as American teohnioal and engineering perie<i« 
eals. Arranged by subject in eight broad classesi Civil BnglneerinSt 
Bleoirioal engineerings Industrial management, liecbanloal engineerint* 
Mining eind metallurgy. Marine and naval engineering, Railvsy eitgineei^ 
Ing, Street and electric railways. Each class is dlvidedi e^f«, MeelWB- 
leal engineering Automobiles, and then subdivided alphabetically by 
std>)eots. Information giveni title and author of the artiolef abbreviated 
title of the periodioal and exact datei mmber of words in the article 
a brief suantttry of its contents. List of periodicals in the fromt« 

506. Industrial arts index, 19Xv4.at%^ B.Y. Wilson, 
for desoription see Section 78 



CHAPTER XXIV 

COMMERCE AND GENERAL BUSIHBSS 

3C7. American school of correspondence. Cyclopedia of 
merce, accountancy, business administration; prepared by a corps 
of auditors, accountants, attorneys, and specialists in businesfl 
methods and management. Chic. Amer. school of correspondence, 
O1909-12. lOv. 

308. Chisholm, George Goudie. Handbook of commercial geog- 
raphy. 8th ed. rev. and extended. Lond. Longmans, 1911 • 

Takes up commodities such as wheat, potatoes, wool, rice, spices, furftf 
coal, copper, paper, glass, soap, etc. giving for each the conditions or 
bistory of its production and the localities where the greatest amount of 
it is produced. Also takes up the various countries and the producta of 
each* Trade routes of the world are specially treated. Appendix gives 
statistical tables* Index. 

309. Bartholomev/, John George. Atlas of the world* s oom- 
merce; a new series of maps v\^ith descriptive text and diagrams 
showing products, imports, exports, commercial conditions and 
economic statistics of the countries of the world... Lond* 
Hewnes, 1907. 

310. U.S. - Foreign and domestic commerce bureau, Conmsrce 
reports, daily consular and trade reports. (Daily except Btmidays 
and holidays. )- 
Supplement. 

••This live daily commercial reporter contains important commeroial fae%8 
reports of busnness con<iitions gathered by the American consular offioers WbA 
commercial agents of the Government throughout the. world. Supplemental issoM 
will appear from time to time, v/hich will be devoted to reviewing trads^ 
industrial, and general conditions in the respective districts of the Uttited 
States consular officers," Monthly catalogue of 
United States public documents. 

311. Exporters' encyclopaedia, 1904-date. Containing fall 
and authentic information relative to shipments for every ooixiit2*7 
in the world. N.Y, Exporters' ency. co. cl904-date. 

Published annually. Arranged alphabetically by country. For each OOontrj 
gives brief note as to area, population, commerce, products, etc* , statistics 
of import and export, points for which through bills of lading are issued^ 
consular charges or regulations, shipping routes from New York, etc^ 
Shipping routes from Philadelphia, Boston, Baltimore, Newport News, Norfolk^ 
Savanah, Mobile, New Orleans, Galveston, San Francisco, Seattle, Tacoaay 
Vancouver, etc. are given separately. Much miscellaneous material of 
interest to the exporter. 



312« Eelly^s Directory of merchants, manufacturers and 
shippers of the world* A guide to the export and import, 
shipping and manufacturing industries* Lend* Eelley's 
dl r so t • 1887 Hlat e • 

Issued annually* **Tuml8he8 a guide to both the import 
and export trades of the vorld*** Preface* Compiled 
from the British viewpoint* In addition to the direoiory 
proper contains much related material sooh as ccmsalar offi- 
cers^ regulations in the various countries vith regard to 
coomerclal travelers* tables of moneys, weights and meas- 
ures* passport regulations, etc* Index to countries^ towns, 
etc* and an index to trades (in the bglish language, 
French, Oerman and Spanish*) 

« 

313* ^Shipping world* yearbook! a deak manual in tradat 
oommerce, and navigation* Sdited hy X* R* Jomea^ with a 
map of the world, especially prepared by* J* G^ BartholosMw. 
Lond* •Shipping World*, 1887«Hlata« 

Published annually* Gives a port dir^tery and tariff 

charges for the various countries of the world* liap showing 

trade routes is in pocket on back cover of beei(« 

314. Hendricks* Commercial register of the XTnit^ States 
for buyers and sellers. •* Especially dsToted to the inter** 
este of the architectural, mechanical, engineeringi contract** 
ing, electrical, railroad, iron, steel, mining, mill, qvmrry^ 
ing and kindred industries* N* Y* Hendricks | cl899*data« 
The most of this work consists of a list of manufacturers 
classified by articles manufactured, the axTangement under 
each heading being alphabetical under the firm^s name* Trade 
names listed in the back of the book, an alphabetical index 
of contents la the front* 

315* Thomas* Register of American manufacturers* Id« 
10* n*Y* ThoauuB^ ol919* 

The main part of this work consists of a list of manufaet- 
urers classified by articles manufactured, the arrangement 
under each article being geographical by state and city* Ad- 
dresses and financial ratings are given* The remainder ef 
the book includes manufacturing firms arranged by names - 
with officers of companies and location of branches -, a list 
of trade names, of representative banks^ commercial orgaai-* 
zations, trade papers, and steamship linest an intemaiieaal 
trade section giving exporters and importers ^ amd a list of 
forwarders, or concerns especially well equipped to prosMte 
and handle business between manufactmrers and others in the 
n*S* and abroad* Before atte^^ting to use this beek it is 
well to read the "Instructions for the use of this wMir^ 
printed on the inside ef the fztmt eever* 



316, Rand^-IIcHally Bankera' directory and Hat of attMr- 
neya: the original ^Bankers* Blue Book* ^«, Ohic« BaadU 
ol876-data« 

Tvo editions eaoh yoari in January and July, Lists taaks ia 
the U,S«9 Caaadai and Ifexieo, giviag for eaeh the attaws of 
officials I capital stock, etc« Oontaias othn* aisoellaiieea 
related material such as national bank ezaniners and dis- 
tricts, values of foreign coins, clearing houses in the I7*8« 
and Canada, towns accessible to banking points, bearitlag and 
coanerclal lavst aapSt eto« 



317. Bankers encyclopedia (Purple i:>ook), 1895-»date« 
N»T« Bankers encyclopedia co. 1895«date« 

Published semi-annually, in liarch and Septeniber* Very 
similar in material Included to the RandHlcMally Baidcers^ 
directory (above). 

Standard works dealing with corporations and railroads - 
giving their history, capital stock, assets and liabilities^ 
earnings, names of directors, officers, etc« 

318« Poor's Ifenual of industriala, 19iO-date« S«T« 
Poor, 1910-date. 

Issued annually • Oeneral index of companies inelmdiag 
merged companies* 

319* Poor'B manual of public utilities, street rmilsmf^ 
gas, electric I water, power, telephone and telegraplL eeapa^ 
nies, 1913-date. N.T* Poor, 191ft-date« 

Annual. Formerly included in Poor^s lisnual of iadMirl* 
als* Iferged companies may be found through the index* 

320. Poor ^8 manual of the railroads of the Ihiitad 
States. 1868-69-date« N«Y« Poor, 1868-*date« 

Annuals llerged companies listed in a separate ladex« 

321. Moody ^8 manual of railroads and oorporatlon s#«- 
ourities... 1900-date* N.Y. Moody, 1900^ate« 

Annual. Title has iraried slightly « from 191S to date 
each annual number has appeared in two ▼olnmes* G e ner al 
index (including merged companies) is the last YOlt 



322 • Moody's analyses of investaents, 1910-date« M^T* 
Moody's investor's service, 1910-date« 

Annual. Continues Moody's analyses of railroad Invest* 
ments, v, 1-3, 1909-I2. Later numbers issued in three partem 
Pt«l, steam railroads t Pt. 2, Public utilities and Industri- 
als { Pt» 3, Gk>vemment and municipal seourltles* 



523* Official guide of the railways and steam naTlga-* 
tlon lines of the United States, Porto Rico, Canada. Itexieo 
azid. Guha, also time tables of railroads in Central Amerlea^ 
H«T« National railway pubt oo« 

Monthly ntoBbars - only the latest of which Is kepi in the 
Beferenoe Room* Oives a list of officials, schedules and mraal- 
Ij a map for each oompanT* An index of railroads and steamship 
lines is given in the front of each nnmber* In the haok thM*e 
is an index of points reached by vater routes and a gei^ral 
index of stations indicating what railroads run into a town 
(with the number of the compaiqr^s time table to be consulted) 
and the relative location of the stations if there is siore 
thatt one railt^ad in the town. 

384« n^S« Interstate conaBeroe coamlssion^ 

Annual report on the statistics of railways in the United 
States^.. 1887-88-date* Washington, Cknrt. print* off*, 
lM7-4ate« 

325 • A valuable source of information for the basiiMMi 
ssan is the city directory, not only the directory of his 
own city, but of other large cities of the country and of 
the tovns with which his business brings him in contact^ 
These usually contain, in addition to the alphabetical list 
of residents, a list classified according to business or 
profession. The directories of Chicago, New York, St* Louis, 
Washington and towns of Illinois such as Springfield, Peoria^ 
Champa Ign-Urbana, Danville, Decatur, etc. are typical di- 
rectories and may be found in the Reference Room. 

There are also directories published listing peo- 
ple of a certain profession or trade. Business men are 
often Interested In those which cover their own and related 
fi#lds« 

326. Business digest and Investment weekly. Sept« SO, 
1918-date. N.Y. Arrow publishing corp. 1918-date. 
Reekly. Formed by the combination of Business digest 
and Investment weekly. Qives editorial conments and short 
articles under such divisions as Advertising and selling, Uaaxi* 
facturing and Industrial management , Foreign trade. Banking 
and finance, and Investment market. In the section ^Reek^s 
business digest" articles of special interest to business men 
are listed under subjects alphabetically with an indication 
of the n\xmber of words in the article and a short suamary of 
-Uie artiele« 



CHAPTER ZXV 



imiTBD STATES PUBLIC MCUIIBHTS 



327. "The government of the United States Is the greatest 
ot* all publishers of wcientlflo works* It employs thousands of 
scientists, who are engaged the year round In making researches 
and investigations In all branches of agriculture, in geology, 
in mining, in electricity, in chemistry. In astronomy, in en- 
gineering, in aviation, in preventive medicine, in forestry, 
in Irrigation, and almost all other branches of scientific 
inquiry. The arts of war as well as those of peace are also 
actively cultivated • The greatest art of all, that of free 
government, is strenuously carried on by President, Cabinet, 
Senators I and Representatives. 

•The results of all these activities of the most com^* 
prehensive and effective organisation ever known are constantly 
reduced to print and poured out In an Incessant flood from the 
largest printing works in the world. 

•These publications of the Government Printing 
Office at Washington constitute the Public Documents of the 
United States, 

•The greater number of them are sold by the Superin- 
tendent of Documents, located in the Government Printing Of- 
fice. The Government did not establish this sales office for 
purposes of profit, but as a public convenience. The prices 
charged cover only paper and printing, no charge being made 
for the services of the statesmen and scientists who are 
authors of the astonishingly varied books, pamphlets, periodi- 
cals, and maps, and no commissions being allowed to anybody. 
The documents even have the freedom of the malls and are 
sent without cost.^ U.S. Superintendent of Documents. 
Price list. 

A very large proportion of the United States docu- 
ments is received by the University of Illittols Library. 
Many of them are classified and cataloged like other books 
and some of these have been listed In preceding chapters on 
Political Science, Geography, Statistics, Education, Science, 
Commerce, Agriculture, etc. Others are shelved in one group, 
known as the Congressional Documents or Serial Set^ and, like 
periodicals, require special Indexes to unlock their contents. 



388. CONGRESSIONAL DOOOUBNTS AND SERIAL NmiBIR^, The publications 

authorized printed by Congress Include the Journals, which are 
the bare minutes of the proceedings of Congressj Reports of the 
committees of the Senate and House of Representatives: Documents, 
which are papers originating chiefly In the departments of the 
federal government outside of Congressj and the Congressional 
Record, which is the dally verbatim report of all that is spoken 



In Congress. All except the last are published in a series 
known as the Congressional Edition or Serial Set. The volumes 
in this set are arranged in groups, first, according to Oon- 
gross and Session*, then by Senate or House, and finally ac- 
cording to Reports or Documents. Beginning with the 15th C«i- 
gress, Dec. 1., 1817, a separate number has been assigned to 
each, volume, so that the volumes are numbered consectuively 
throughout the set from the above date to the present timOi 
no*l being the first volume of the publications of the 15th 
Congress and no. 6897 being the number of the first volume of 
the 64th Congress in 1915. These numbers are known as Serial 
numbers and, as the Congressional Edition is shelved accord- 
ing to them, any volume of the set wanted must be called for 
at thie Loan Desk by its serial number, which may be duplioatsd 
many times over in the different Congresses. The Serial num- 
ber of a document may be determined by the use of the Indexes 
of thie U.S. Public Documents. 

INDEXES TO UNITED STATES DOGOMENTS 

329. U.S. Documents office. Checklist of United States 
public documents, 1789-1909 v.l- Wash. Government printing 
office. 

Ch9cklist to the Congressional edition, p. 3-169. Arranged Ist Vy 
Cnngress, 2d by session, 3d by classes (Senate or House reports or 
documents) 4th by volume number under class. Serial number given ftt 

left. 

Most of the book is made up of & classified list of publioatlong 
issued by the Executive departments and the independent- publishing 
offices to the end of 1909, noting which are and whioh are not in lAie 
Congressional edition. Index to the classified list in the back. 

350. U,S. Tocuments office. Documents office^ Docu- 
ment catalogue; or, Comprehensive index to public documents, 
1893-date. Wash. Government printing office • 

Issued every two years, one volume for each Congress. 
Includes department as well as Congressional publications. 
Arranged by author and subject. From 1893-June 30, 1899, the serial 
number is given in the Congressional documents list which is fcmnd in 
regular alphabetical order 7/ith letter C in each volume and arranged 
similarly to the Checklist. Since July 1, 1899, the serial number is 
given with the reference in black faced type. For executive department 
publications the serial number is sometimes only with the department or 
bureau entry, and not under subject or author of the article* 

331. U.S. Documents office. Document index; or Consol- 
idated index, 1895-date. Wash. Government printing office. 
Supplements the Document catalogue but includes only the Con- 
gressional edition. One volume is issued for each session of Ca&c^ess. 
Arranged by author and subject. In back of each volume are numerical 
lists of reports and documents giving serial numbers at right of page* 



*There is a new Gonsrens every odd year and a ^^^s Sess\^^ every year 
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states public documantSt 1895-*datd. Wash, Sovernment printing 
office. 

Arranged by departments alphabetically* Does not give serial 
numbers but gives prioes of doou8Mats# Tvelve sKintbly nuabers 
form a volume ending with the June number • Uiaute index for 
eaeb volume • 

333, U.S. Documents Office. Price lists of gOTemment pab- 
lioatlons. Wash, GtoTemment printing office. 

List A of government publieatiotts on such subjeots as flsanoei 
Forestry, Alaska ^ foods and eookingi kigineeriBg and surveying ^ 
Chemistry I with prioes of eaeh, Isoh subjeet forms a separate 
pamphlet bibliography. 

334. Poore, Benjamin Perley, Descriptive catalogue of the 
government publications of the United States, 1774*1881. Wash. 
Government printing office. 1883, 

k 
k 

Not restricted to the Oongressional edition but includes all 
government publications for these years« Arranged ohronologically 
by days. Author and subject index in the baok« Brief abstract 
of each document, but no serial nusibers. 

335* Ames, John Griffith* OomprehenslTe index to the publi- 
cations of the.'tJnlted States gOTemiMnt« 1881-93. Wash. Oovem- 
ment printing office. 1906. 

•,> 
Includes department as well as the Congreseional edition • 
Arranged by subject vith an author index in S« 

330 » Directions for finding serial numbers s- 

Before 18?6. Look under subject in Poore .^.^'yJSes and find ref- 
erence given thue:-H*B* 48-l| v#10|.^?lo*?(^' L^ in checkiist^ 
1789-1909 for corresponding ser>tj%lVnumber under 48th Oongress 
1st Session, House ezecutj^ve\d^dtuDente, v* 10. 






1895-June 1899 1 Look for subject in DoCXiment catalogue and find 
a reference similar to Ames^ Then turn to the letter in tli# Doc- 
ument catalogue itself and in Oongreesional documvnte list, find 
a schedule similar to the one <.lxl^the checklist. Serial number 
Is given in brackets. Or use tke Checklist as above. 

«- • 

July, 1899-*June 30. 191 (date covered hy last volume of Document 
catalogue). Look ror the eubject in the document catalogue, then 
if the serial number is not given with reference in blackraced 
type, turn to the department or bureau which issued the document 
orl^lmtlly and find the serial number in blaokfaced type after the 
title and iflg;irint of the document. 

December 9 191 -(from the date of the latest volume of the Docu- 
ment catalogue to the date of the latest volume of the Dooumetit 
index.) Look for the subject in the Document Index, then turn to 
the back of the volume and find serial number in the same way as in 
the checklist either under numerical ilats of reports and documents 
or under Schedule of volumes. Beria\ tramb^Y* i^ Kiyen at the j 
rli^t of the page^ ^ 



CHAPTER XXVI« 

BIBLIOGRAPffr^ 

337. Definition and kinds.- A bibliography ie a list of 
l>ooks or articles by a certain author or about a certain sub- 
Ject| e.g. Slater, J. H» : Robert Louis Stevenson, a blbliog* 
raphy of his complete works; or, U.S. Children's bureau: List 
ot references on child labor. 

Author bibliographies are used chiefly by scholars 
who are making a study of some author's works or who want in- 
formation about the editions of some work. The kind of bibli- 
ography most generally used by the undergraduate student Is 
the subject bibliography. He uses it much the same way as in- 
dexes} namely to find material for a report or a paper on some 
vubjeot. 

A bibliography may be either complete or 
part i a 1. The former attempts to list everything pub- 
lished on the subject. The latter may be limited to a selec- 
tion of the best or most recent material* Comparatively few 
Bubject bibliographies claim completeness, as that usually 
involves a long and extremely painstaking search through 
many libraries, catalogs and Indexes, to make sure that 
nothing has been omitted. Since an undergraduate is not ex- 
pected to make so exhaustive a study of the literature of a 
subject as a specialist, but needs only to examine the best 
material, he will find a selected bibliogra- 
phy of the most practical value. As Dr. Francis Q. Peabody 
says I "a perfect bibliography may justify pride in the 
compiler, but may provoke despair in the reader". An exten- 
sive bibliography is more useful when annotated| 
i.e. when descriptions of the references are included, with 
perhaps estimates of their value. Larned's Literature of 
American history is a good exajnple. 

An undergraduate student, therefore, will naturally 
prefer a fairly extensive, but well selected and annotated, 
bibliography compiled for the library in which he is working^ 
if it is attainable; but as he will often be able to secure 
only a bibliography compiled for some other library, he must 
bear in mind that in such lists he will find that not all 
the references are in the library in which he happens to be, 
just as in using periodical indexes he finds references to 
magaslnes not in the library. 

3S8. How to find biographies.- 
Bnoyclopedlas- One of the features 
iriiich is expected of the modern reference book is blbliograph- 
loal material. All its articles on subjects of importance, 
iriilch have been sufficiently developed to have a literature, 
are followed by bibliographies. Books which are of special 



value in this respect are the Encyclopaedia Brltannica, New 
International encyclopaedia, Dictionary of national "biography, 
Larned's History for ready reference, Monroe's Cyclopedia of 
education, Cyclopedia of American government, and Schaff-Herzog 
Hew encyclopedia of religious knowledge • The Britannica and the 
Schaff-Herzog are especially good in their evaluation of the 
references by brief annotations. 

339 ♦ Treatises.- Like the reference books, 
text--books and treatises of the day are expected to Include bib- 
liographies, which are called by the various titles of Author- 
ities, Bibliography, Book list, Reading list. References, Sources^ 
etc. These bibliographies are found in different places in booksi 
near the front, in the appendix, or at the beginning or end of 
chapters. Some books, especially the older ones, have bibllograifti- 
leal references in footnotes or insets in the margins, Instead of 
collected into a list. Such references are often given by very 
abbreviated titles, which may be explained in full in a list at 
the beginning or the end of the book. A few examples of valuable 
bibliographies in treatises are those found in Cambridge modern 
history, Cambridge history of English literature, American nation^ 
Sidney Lee's Queen Victoria* 

340. Periodicals .- Several periodicals in special 
lines contain bibliographies of current material j e*g. American 
city, Bulletins of the U.S. Bureau of education. Special 
libraries, a periodical devoted to the interests of tech- 
nical and business libraries, and the Bulletin of bib- 
liography issued quarterly by The F.W.Faxon Co. of Boston, 
the publishers of the Dramatic index, contain very excellent bib- 
liographies on various subjects. Municipal, state, and federal 
departments, bureaus, and libraries are responsible for a great 
many of the bibliographies published. Libraries printed over two 
himdred in 1918* and the U.S. government, over four hundred in 

the year ending June 1918.** Many of these come out in bulletins, 
but some are separates. 

341 . Separate B ibllographles.- BeslA^s 
the government agencies, frequent sources of separate bibliog- 
raphies are college faculties, societies, and the publishers of 
periodical indexes. 

The Library of Congress issues many printed azul 
typewritten bibliographies, chiefly on economic, political and 
historical subjects. 

The Drama league of America publishes seleotoi! 

•Bulletin of bibliography, Feb* 1919» 10i87-90^ 

•♦Monthly catalog of U.S. dociiments. Inde^ 1917^1S, laos. 271-282, 

p«zvil-xlz 
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lists of plays and works on draisatlc sul)jeots« 

fhs E« ¥» W 1 1 s n o« publlshss olub etoAj out- 
lines, with Mbllograidilss, as well as the Debaters* 
liandhook series t which oontalns bibliographies on tiaely 
and debatable sub j sets « 

342* Cataloging and shelving of bibliographies*- Separate 
bibliographies and the most important of the bibliographies 
in books and periodicals are Indicated In the Catalog as shown 
in section 30« New ones are listed In the Bulletin of the 
Public affairs information service and the Library Journal* 
Ifanuscript and typewritten bibliographies whether compiled 
by the University of Illinois Library or by some other library^ 
are kept in a file in the Reference Room and are cataloged In 
a subject index at the Reference Desk* A selected collection 
of printed separate bibliographies is shelved near the Refer^ 
ence Desk* Important among these bibliographies are the 
followlng^i 

543. A guide to reading in social ethics and allied sub- 
jects | lists of books and articles selected and described for 
the use of general readers, by Teachers in Harvard University* 
Cambridge, Mass* Harvard univ« 1910« 

Selected and annotated, on topics in social philosopbyt s^elal 
Institutions, social service, ethics of modern industry, social 
aspects of religion* Index of authors whose Books are listed^ 

344. Munro, William Bennett. A bibliography of munlelpal 
Ipovernment in the United States. Cambridge, Mass. Harvard 
tkBiv, 1915« 

Selected, including only the more recent material both elesea— 
tary and semi-technical. Partly annotated. Olassified arraiife*. 
ment, with a good index. Includes such topics as city manager 
plan, municipal ovnershlp, sanitation, censor- ship of amusements^ 

345. Stevens, Don Lorenzo, A bibliography of municipal 
utility regulation and municipal ownership. Ccunbridge, ]fasa« 
Harvard unlv. 1918. 

Selected and annotated bibliography of electric, gas, 
vater, and traction utilities, intended for business men. 
Olassified arrangement, with index. 

346. Norton, Mrs. Clara (Mulliken) and others. Modern draaa 
and opera. Boston, Mass. Boston book co. 1911-15. 2v. 

Annotated bibliography of books and magazine articles on traits, 
tendencies, and technique of modem drama, and on certain 
dramatists and opera^composers, with a title index of Plays 
and Operas in each voltme. 



S47« Paet0W| LouIb Jeluu •iild# to tbt BtoAf of vNil 
Tal 111 story Borkoleji Oal« UniTt of Oalif^mia^ IflV^ 

rolloviiif am ratllM of mmIi t^o U a list of boota 
raooamMded t^t rosAisf oaA a MUiofrailiy af 
laportant natarial to uao la prapartai pa ya ni 
Author aad Mik|oot la i oa # 

348 « arooB^ COiarloB^ Tho 80«roo« i»A litoiwtaro tf 
BngllBh hlatory froa tbo oarliost tlaiOB to ateut l4i^ 
Sa ed« Londosi^ LoafHMW* IMS^ 

S^laotad Vlbllofraphf of tho ^"yristod vatorftala r^«t* 

Ing to tlio polltloal| ooaatitational ^ lo|al| aafial^ aad 

oooBoaio hlstorx of taslaad« laloai aai troiaaf^« 

tod« Olaatlflod arraMOBoat vltk tali iaAaa* 




349 « Channlng^ lATOrd lartg XJ^ andL fmor^ V^^ 
Ghulde to tho study and roadlnc of AaorlMtn kiatoi^^ !•▼« 
od« BoBt« dlxm« Iflli^ 

Doaorlbos notbods aad aatorlali for oladftaa ttf^r^ 
loaa history I Ittoludlnt a blbliograipby of O^t^ Ustory 
to 1910. A obrotiologloal aad olasslfiod arraafO«oat« 
Roforonoos to toaroo aatorial ara ooyaratod i^roai tho 
803oadary aatorial « Aa-Uior aad sabjoot iadox^ 

350* Larnsd, Josepfans Valsoii^ Lltoratoro of Aaorioaa 
hi story t a blbliographloal gttldo« Boston A^IiJl^ pal)-* 
llshlng boards 1908^ 

A bibliography of tho history of tho 1I«S«^ Oaaada aad 
Latin Aaoxdoa^ with a orltloal aoto for oaob book slpMd 
by tho liiltiaio of tho orltdo« 

Arraitsod by goographloal sootiOQS| by ovri^ioota^ asd 
chronologloally* Author aad oabjoot ladox ia itho baokt 
vhloh rofora to books by n«abor of oatry la Him bibltog*- 
raphy, laotoad of pago roforoaoot 

Appendix Inoladoi solootod lists of books« 
Annual supploaonts aro oatltlod AHLtii^s oa Jhasri 
oaa history* 

351 • Srlfflni Apploton Prontiaa Olark^ BiUlMTi^plqr 
of Amorlcan historical soolotioB^ M^ S^ roT* aw «&1^ 
fash* aoTornmont printing offloo> 1909# (AAoriom HdHk^ 
toridal assooiatlon. Annual roport for 190S^ r^ki, 
Lists publloatlotts of Asmrioan historloal sooiottos 

to 190S 

ArraagoBoatf 1* Ha^oaal organisatios»t ^« Itata 
and looal soclotios* For oaidi sooioty is givoa a fvtll 
list of Its publloatlotts with dotailod ooatoats of oaoh 
wolaao^ 

Indozost 1. Author and stiAJootf &« Blographloalt 
8« Sooletios. Roforonoos aro to titla iMabara aai not 
to pasas« 



552 « OATALOas AMD INDSIBS* - There are two other kinds of lists 
which are sometimes called bibliographies, but which have certain 
distinguishing features from the bibliography as usually defined* 
One is the catalog, either of a library or of all books published 
by a certain publisher or group of publishers. A portion of a 
catalog may be taken as the foundation of a bibliography, as when 
one copies from the card catalog of a library or from the U.S. 
Catalog, the entries which are found under a given author or sub- 
ject, but this copied part in itself would make neither a complete 
nor a selected bibliography, as the limitations would be of neces- 
sity rather than choice, A list of the books issued by the pub- 
Ushers of a certain country is, however, called a •trade bibli- 
ography", though the use of the term bi bli ographyln 
this case hardly conforms to the customary definition. 

The other list similar to a bibliography is the IndeXf of 
which Reader' guide, Hasse's Index of economic material in doc- 
uments of the United States, and Baker's Guide to best fiction are 
examples « But these are limited by kind of material included 
rather than subject matter; i.e. as in the above examples, to peri- 
odicals, documents or novels. Indexes and catalogs are helps in 
preparing bibliographies, rather than bibliographies in 
thenselves^ 

353 • HOV TO UAEK A BIBLIOORAPHT OR RKFIBUENOS LIST* - In many COUrseS 

in the University the students are required to make bibllographiest 
either to precede or accomp€tny papers « The following suggestions 
are made for preparing accurate, consistent and well selected 
bibl 1 ographl e s . 

354* Before starting to collect references, be sure that you 
understand the scope of the subjects Read an 
account of it in a reference bookj or. if it is too new a subject 
for that, read as general a periodical article as you can find on 
the subject. Then look at the subject from different angles^ 
For example, consider the topic, Kiglish Cathedrals^ TJaiis may 
be regarded from the viewpoint of church architecture or of flbg- 
11 sh architecture, of travellers* descriptions or of the religious 
history of England, or of the present government and usage of the 
CSaiurch of Bngland. You will consult different classes of books 
for these different phases of the same subject and may think of 
several headings to consult in the catalog and Indexes • 

356 • Oollectlng the references 

Books t 1. Select books from those listed in the card 

catalog on the topic, noticing as a basis of selec- 
tion authors, dates , publishers, etc« 
Z. Bxamlne bibliographies which may be found 
in them for new titles « 

3« List articles in reference books and their 
bibliographies « 



4. Consult the bibliographies , indexes , and special 
catalogs available on the subjects which include the 
different phases of the topic; e*gt Gross's Sources 
of English history and Boston Public library: 
Books on architecture. 

6. Look for chapters in books by consulting the 
A.Ii.A. Index to general literature (see section 220«) 
and Readers • Guide, (see section 72. ) It may be nec- 
essary to look for chapters in books of a broader 
subject than the special topic on which you are 
working} e.g. books on history of architecture for 
chapters on English cathedrals. 
Periodical articles.- Consult the Magazine indexes to find 
articles published in periodicals. Carefully 
examine articles to see whether they are worth 
including or not. (see section 69-82.) 

556. Recording the reference s*-A good 
bibliography must be well arranged and must note references 
with sufficient fullness of detail to Identify them easily* 

1. For convenience the references should be entered 
first on separate P slips or cards because they can 
be rearranged as desired. After the references are 
collected and arranged, copy them on sheets, leaving • 
two lines between references. 

2. The following details should be Included in the 
references: 

a. In reference books: author, title and date 
of the book, and the author, title, vol\«ne and 
inclusive pages of the article. 

b. In other books; 

Whole books: call number, author, title, 

publisher, date, and number of 

pages or volumes. 
Parts of books: call number, author, title, 

and inclusive pages of the chapter 

or section. 

c. Periodical articles: the title of the periodical 

and the author, title, volume and 
inclusive pages of the article, 
with the date of the issue (day 
and month as well as year). The 
call number should be included for 
periodicals in the stacks. 

3. The general arrangement of the list varies with 
the subject, but whatever method of entry and arrange- 
ment is decided upon, it should be followed consist- 
ently. In a short bibliography, which does not require 

a special grouping of references according to subdivlalons 



ot the flubjeot, a oonT^nlant arrangeaio&t is to dlTlda 
the referanoea into two groups t ona of booika and tlia 
other of periodical articles , and then arrnxig^ tha first 
group alphabetically by authors , axA tha se^oond group 
alphabetically either by authors of the articlesi or Iqr 
the titles of the periodioals« In case of aa oi^y s toii s 
books and articles the entries and arraxq^Mwnt should 
ba by titles The followix^ bibliogi^phias show two 
methods of entering and arranging the saiM matarial* 

8A1IPLB lIXLKMttAlinr 1« 
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A Li si of Refereao#t 
Beefcs 
7S$#6 Bead, Fraaels* 
B64c4 The cathedrals of iBglittd and Wales « 4th ed« 

Batfford* pref, 1918. 493p« 
914«2 (Ireat western railway eempany of bglaiid* 
079c The cathedral line of bslaiidt its saered 

sites and shrines* Pub. by the author. 1908. 

914.2 

Q79h Historic sites and scenes of Intlaad. Pub« bf 

the author. 1910. 

p. 62*73. Some famous Saglish cathedrals ♦ 
Spiers, R^ Phene. 

Cathedral architecture. (Encyolopaedia 
Britannlca. Uth ed. 1910« StB21-2SO 

Periodicals 
Curiosities in our cathedrals « (Living age. 194i 
367-70^ 6 Aug. 1892.) 
780*5 Irbf J. Lavrence. 

IIDS Observations about some English eathedrala« 
V.14 (Musician. 14il78-79. April 1909.) 
Van Rensselaer I 1I^Q« 

The cathedral churches of England. (Century* 
Nev series t Ilt724--S5. liarch 1887.) 



SAIIFIJI BIBLIOSBAISnr 2 



726*6 

B64c4 



914.2 
Q79c 

914*2 
Q79h 



780.5 

IfiTS 

Ta4« 



ed« 



■nXiISH OK 
A List of Rtf«rMio#t 
Books 
Bondt Fraoolo* 

Tho cathedrals of Sasland and Walos« 4th 
Batsford« prof* 1912« 498p* 
Encyolopaodla Brltannlca. 11th od« v«5, p«£21-23« 

Cathodral arohltooturo ^ bj R* Phono 8plors« 
Oreat wostem rallvaj oompany of England « 

Tho cathodral lino of ln(laad| Its sacrod sltos 
and shrlnos* Pub* by tho author* 1908* 72p* 



Blstorlc sltos and soonos of Ingland. Pub. by 
tho author^ 1910* 

p.62"*7S* Somo faaous Bngllsh cathedrals* 
Periodicals 
Century* Nov series | v*ll9 p* 724-20* Ifarch 1887* 
Tho cathedral churches of Bnglandt by 11*0* van 
Rensselaer* 
Living ago* v*194| p* 867-70* 6 Aug* 1892* Curiosi-- 

ties in our cathedrals* 
Uuslclan* 7*14, p*178-79* April 1909* Observations 
about some Bnglish cathedrals « by J* L* Irb* 



RIEVIEW (QUESTIONS 

1, What is mesLnt lay ■classification" as applied to libraries? 

2, What system of classification is used in this ll'bra;ry? 

Name the main classes. 

3, Explain the terms (1) shelf list, (2) dictionary catalog, 

(3) reserve book, (4) title page, (5) copyright, (6) 
scope of the book, (7) bibliography, (8) guide card, 

4, Distinguish between the terms (a) subject heading and title 

in the card catalog; (b) table of contents and index in a 
book; (c} call number, classification niunber and book number, 

5, Where is the Gilt Star collection shelved? Where is the 

Open Shelf or the Leisure Hour collection shelved? Dis- 
tinguish between the type of books found In each. 

6, Give the location in this library of (1) bound volumes of 

popular magazines, (2] boxind volumes of technical peri- ' 
odlcala, (3) recent numbers of popular magazines, t4) 
older unbound numbers of popular magazines. 

7, What are some of the characteristics of a good reference 

books? Show how some work of reference studied in this 
course fulfills the requirements. 

6. Name and describe briefly the four standard luiabridged Sn- 
lished dictionaries, giving distinctive features of ear 

9, What three classes of reference books are represented b 

the Century Dictionary? 

10, If you were buying a synonym dictionary, which one woi 

you select? 

11, Where would you expect to find something about a pre 

American living today? A prominent Englishman? 

12. Heune 4 works in which you would expect to find a I 

cal sketch of an English painter who died during 
century. What two would be best for blbliograp.i 

13. For pronunciation of proper nsunes of people or 

where would you look? 

14. Tf you wish to find a poem and can remeniber oi' 

line, what reference book would itqu crvnsul' 



15. If you wish to find a short story where would you look 

to find references to books or periodicals in vfaloh 
it has appeared? 

16. Clstinguieh between tbe Book review digest smd CuutulatiTe 

book index for 1918. 

17. Vhere would you find the price and publisher of a oertaln 

book If you knew the author? the title? the subject? 

18. Where would you find listed books published last year on a 

oertaln subjeot? references to reviews of the most 
important of them? 

19. What index to general periodical literature covers the I9th 

century? What index brings it down to date? Distinguish 
between the two in arrangement and information given. 

20. Where would you look for criticism of a book by an English 

or American author of the 19th oentury, e.g. Thackeray's 
Henry Esmond? Where would you look for criticism of 
books of the SOth century? 

21. What is the scope of Warner's Library of the world's beet 

literature? For what would you use it? 

22. Distinguished as to scope and arrangement between (a) 

Statesman's yearbook, (b) American yearbook, and (3) 
the New International yearbook. 

23. Where would you look to find the source of some familiar 

quotation? 

24. Name several works in which you could find population 

statistics for larger American cities. 

25. Where would you look for a map of an important city? 

26. Where would you look for the desorlptlon of some city? 

27. Where would you look for the duties of a depeurtnent of the 

U.S. Qoverasiftnt? 

28. In what books of reference would you look for an extensive 

article on education In a particular country, e.g. Horway? 

29. Give scope and arrangement of Lamed's History for ready 

reference and mention two features which make the work 
espscially valuable. 

30. Where would you exneot to find an article about a mrtholocEl- 



MPnm ^CTBfion cm na cud ouaim 



SI. In i^at ord«r ar« fKutbor, tltl« «ai. vobifot mHLs fil«4 
whMi th« mitry word Is tlM •«■•« ••«• iii4«if 



88. Bow «r« oftrdt arranged vaA«r tbe iMadios "nitttrT* ^r 
tli« aora Inportant ootmtrlas, ••ft V»B««^«t«ry - 
OlTil wkr, u.8.-il«tor7 - R»Tftl«tl<m« •tat 

33. tteder vltat heading In tha diotloaary oatalog vaaU jmm. 

a. t«iblieatloafl af a g of ai ' i a i a wi i a.g, a^nqal ra yrt 
of -tha Dapartaani of Agrlanitora af ^»^ 9*$tt 

l>. pfabileatlon« of a aoaiaty, a.g. nroaaadlaga a# 

Ifotlonal Maaatiaaal M^iMi«iit 
a. pariodiealat a.g. Atlaatia ttMrtUy, 



M. Mra tha oonplota anhjaat handing f^r 

a* a hihllogrMhj an tha aaat ^ %irl\ 

h* a hlatMry of fr^M^ iitamtMr* 

0. a Tb^^k af tratala in ]h*asaa 

d. a parlodiaal davatad to acmfta 

a« a oritioiaa «r Xannyaan^a In lla»orta» 

S5. Writa tha flrat llnaa for all ^Um aarda wUL 
■ada in "Mm aatalag tw 

a. BaTid Som^rf laid bgr COuurlaa MalDMM 

b. ftavan Lamps of Arohitaotturo by J4^ Inahln 
0. Rlatory of Ihilaaoahy by Alfrad Wabar 



literature, Card index to, 276 
Ip-icultural index, 274 
L.L.A. booklist, 220 
l.L.A." index, 214 
JJiboner Critical dictionary of 

English literature, 199| Poetical 

quotatlone, 205i Prose quotations, 

206 
■erican history and encyclopedia 

of inaslc, 235 
nerican natural history, 266 
■erican newspaper annual 223 
aerican school of correspondence! 

Cyclopedia of coraneroe, 307 
■erican yearbook, 89 
BesiRomprehensive index, 336 
onual register, 91, 141 
ppleton'a anmml encyclopedia, 142 
ppleton'a cyclopedia of American 

biography, 114 
tkin 3 on: Studies of American 

fungi, 265 
utomoblle engineering, 304 
yeriAmerioan newspaper annual, 223 
alleyiCyclopodia of American - 

agriculture, 272 j Standard cyclo- 
pedia of horticulture, 273 
alrd*s Uanual of American college 

fraternities, 256 
aker:Guide to historical fiction, 216 

Guide to the best fiction In English, 215 
takers* directory, 316 
ankers* encyclopedia, 317 
artholomewiAdvanced atlas of physical 

and political geography, 127iAtlas of 

economic geography, 128tAtlas of the 

world's oomnierae, 309 
wtlottiyamlliar quotations , 202 
enttFamlllar short sayings of great 

11011,207 
IbletConoordance, 245) Riverside 

paraUei Bible, 247 
liss and Blnder:Nev enoyolopedla of 

social reform, 162 
lue book of the state of Illinois, 166 
ook mvlew digest, 219 
rmadiPopolar antiquities, 184 
r«w«r : Dictionary of phrase and fable, 

227t Readers handbook, 226| 
orld*8 best essays, 196f World's best 

ormtions . 19T 



song, 19 2 
Business digest, 326 
Butterfly book, 269 
Cambridge modern history, 133 
CarmaniWorld's best poetry, 190 
Century atlas, 124 
Century dictionary, 99 
Chambers I Book of days, 188 
Chamber's oylopaedla of English 

literature, 189 
Champlin and Perkins tCyolopedla e( 

painters, 283 
ChBnning, Harfc and TurnertOuld* to 

American history, 349 
Chapmantfiandbook of birds, 266 
Checklist of U.S. public docommtt, 

329 
ChlEholiniHandbook of oonneroial 
geography, 308 
Christy tProverbs, maxims and 

phrases of all ages, 210 
Commerce reports , 310 
Congressional directory, Of fioial, 

164 
Congressional record, 168 
CrabbiBngllBh synonymes, 108 
Cumtaative index, 222 
Cyclopedia of American govertiBent. 189 
Cyclopedia of civil englnoerins* I9B 
Cyclopedia of oonuerce, 80T 
Cyclopedia of engineering, 269 
Daily news almanao, 96 
Day's Collacon, 208 
Debatefs' handbook series,170 
Dictionary of national biesraphj.lU 
Dictionary of phrase and fablt, itT 
Directories, City, 315 
Document catalogue, 330 
Document index, 381 
Doubleday, Page and oo's OvogriMPM.'* 

ral manual, 126 
Dramatio Index, 77 
DroysentAllgemelner historlsehttr 

hand-atlae, 149 
Edmund and WllliaBistloaster's ! 

SIS 

Bacyclopaedla Britannioa, 84 
Encyclopaedia of religion and 

ethics, 248 
Eno'**.'\ onedlsL bMrlcana. W 



Engineering index annual, 305 
Experiment stati'^n record, 283 
Exporters • encyclopaedia, 311 
Farmers' bulletins, 278 
FernaldtlCngllsh synonyms 

and antonyms, 104 
Firkins; Index to short stories, 217 
Grangerrlndex to poetry^ 218 
Gray's new mnnual of botany, 261 
Grif fintBibliography of American 

historical societies 351 
Gross iScurce** and literatur^e of English 

history, 348 
GrovetDictionary of iT»u^ic, 234 
Guide to reading in social ethics , 343 
Harper's Diotionarj? of classical lit*^- 

rature and antiquities, 150 
Harper's F.ncyc I opedia of United States 

history, 156 
Hastings tOirtionary of the B^ble, 244| 
Encyclopaedia of religion and ethics, 

243 
Hazell's annual, 92 
Ha2litt:Fait»^s and frliriore, 185 
Kr,dr"»cks' C'^nrina^rc^al register* of th^ 

U.S., 314 
Ho IgetHandbo^ k of Ara'^rican Indian^, 260 
H lland:-'jt+erf ly b'ok, 269j Motn book, 

269 
Hornaday:Am»3»"i '^an natural history, 266 
Koufer:Kandb )oV -^f -^rees, 263 
HoytrCjclopaedia of practical quota- 
tion-', 203 
Hubba^diA-ne-'ican '-nstory nnS en''*yc i opedia 

of music, 235 
HuraiRevised l•ta^u'^'=^s, 167 
Illi' ois:LHw<, s'atut^s, 167 
Illinois. Pibli'^ instruction, Dent.'^fj 

Illinois school directory, 254 
Illinois, o'^'cretary of ^^tatetBlue book, 

165 
Industrial ^^'ts index, 78 
International library of tec^^n^logy , 287 
Journal of ^gri'-ultural research, 282 
JuliantDlcti-nary of hymnnl ogy , 246 
Kelley's Dirertory r.f mer-hants , 312 
KretschmertDie tra^'hten ner volker,238 
LalortCyclopedia of political pr'ienne,160 
Lapp I Important federal lnw<3,166 
LarnedjHisxory for ready reference, 132| 
Literature of American history, 350 
Legislative voters' league i Assembly 

bulletin, 168 
Library of the world's best literature, 
187 



Lippincott's Dictionary of biogra- 
phy and mythology, 112 
Lippincott's New gazetteer, 121 
LongfellowiCyclopaedia of works of 

architecture 23 
LowjDictionary of English 

history, 154 
Machinery's encyclopedia, 290 
McLaughlin ani Hart : Cyclopedia of 

A.merican government, 159 
l*3gazine subject-index, 74 
f/a^^ch: Thesaurus dictionary of the 

English language, 106 
Mathews iField book of American 

wild flowers, 262 
^'^aw3on:Geographical manual, 126 1 
Standard thesaurus of English 

words , 108 
Mil It International geography, 123 
MilleriGreat debates in American 

history, 140 
Modern drama and opera, 340 
Modern eloquence, 196 
Modern ?.hop practice, 291 
Monroe : Cyclopedia of education, 249 
Monthly catalogue of U.S. public 

documents, 332 
Moody's Analyses of investments, 
^.oody's Manual of railroads, 321 
Moth book, 269 
MoultonrLibrary of literary crltiolsm, 

200 
Mulhall: Dictionary of statistics, 178 
MunroiBibliography of municipal 

government, 344 
MurrayTJew English dictionary, 100 
National cyclopedia of American 

biography, 115 
New EngUsh dictionary, 100 
New in-ernBtional encyclopedia, 85 
New international year book , 90 
New ochaf f-Herzog encyclopedia of 

religious knowledge , 242 
Ney/ standard dictionary, 98 
Newton iDictionary of birds, 267 
Norton I Moaern drama and opera, 346 
Official guide of the railways, 323 
Oxford dictionary, 100 
PaetowiGuide to the study of mediae- 
val history, 347 
Pal grave: Dictionary of political 

economy, 161 
Patterson's American educational 

Pauqv^^tUcdes et costumes histor- 

aE9 



X^xye^ 



Planche* iCyclodaedia of costume, 240 
PlOdtziEpltome of ancient, mediaeval 

and modern history, 135 
Poole iHis tor leal atlas of modern 

Europe , 147 
Poole's Index, 70-71 
Poore I Descriptive, catalogue, 334 
Poor's Manual of industrials, 318 
Poor's Uanual of public utilities, 

319 
Poor's Manual of the railroads of 

the O.S. 320, 
Price lists of government documents, 

143, 173, 270, 285, 333 
Public affairs information service: 

Bulletin, 169 
Purple book, .317 
Putnam: Tabular view=? of universal 

history, 136 
RacinetjLe coaturae historique, 241 
Rand McNally and co. Bankers • 

directory, 316; Library atlas, 125 
Readers' guide to periodical literat urn 

72 
Readers. ' j?uide to pj^riodical literature: 

Supplement, 73 
Header's handbook, 226, 
ieedt Modern eloquence, 196 
iogerstTree book, 264 
logetiThesaurus of E'lglish words and 

phrases, 107 
landy SI Companion to Latin studies, 153 
chaff-Herzog encyclopedia of religious 

knowledge, New, 242 
everanceiGuide to the current periodi- 
cals, 224 
lapherdtHlstorical atlas, 146 
Shipping world" yearbook, 313 
lithtDlctionary of Greek and Roman antiqui- 
-bles, 151 I Dictionary of Qre^k and Roman 

biog»'aphy and mythology, 152 
il-fchsonian in«?titutiont Annual report, 257 
ulet Dictionary of English syncnymes, 105 
an ford's compendivm, 122 
a^esman's yearbook, 177 
a.-tistical fibstract, 178 
^dmant American an+h- logy, 194| Victorian 

Anthology, 195 
^dman and Hut'^hinsont Library of American 

literature, 188 
jvens I Bibliography of municipal utility 

x-egulatlon, 345 
^vensontHome bc^k of verse, 193 
ijTi^i 81 Dictionary of architecture, 230 
tn X Dictionary of contemporary quotations, 

t-fccherildeas that have influenced civili- 
sation ^ 139 



Thomas' Register of American manii 
facturers, 315 

Thorpe t Dictionary of applied chemis- 
try, 259 

Toaster's handbook, 212 

Tree book, 264 

United States catalog, 221 

D.S» Census bureaus Census of the U«S« 
179 

D.S.CongresslCongresslonal record. 
163 I Official congresslonftl direc- 
tory, 164 

n.S»Dept*of agriculture, Oard index 
to experiment station literature , 276 
Card index to publications of the 
Department, 275 | Clroulars, 880f 
Department bulletin, 279tfarmerc* 
bulletins, 278i Monthly list of 
publications of the Department of 
agriculture, 284| Reports, 281i 
Yearbook, 277 

U.S. Documents off icetCheckllst, 329 
Document catalogue, 330} Doctosent 
index, 331} Monthly oatalosuot 8S2t 
Price lists of government 
documents, 143, 173, 2V0, 
285, 833 

U.S. Education bureau t Annual report, 
250{ Bulletin, 251f Educational 
directory, 253| Monthly record, 
252 

U«S. Poreign and domestic conmeroe 
bureaus Commerce reports, 310 

U.S.Oeological surveytBulletln, 258t 
Topographic sheets, 130 

U.S, Immigration comrolssiontReports^ 
171 

U.S.Int'^rstate commerce commlSBion, 

324 
U.S. Labor statistics bureaut 

Bulletin, 172 
U.S. Statistics bureaut Statistical 

abstract, 178 
University musical encyclopedia ^ 

236 
Walsh t Curiosities of popular cup- 
toms, 182 1 International encyclo- 
pedia of prose and poetical quo- 
tations, 204 
Ward {English poets, 191 
Warner: Library of the wor3^ 

literature, 187 
WebbrUew dictionary 

176 
Webster's Ne^- 



Ihlbleyt Companion to Greek studies. 153 

IbitakertAlmaiULck. 93 

lho*s who, 116 

lho*8 who in America, 117 

World almanac. 94 

World's best essays, 198 

World's beat orations, 197 

World's beat poetry, 190 

Toimg: Analytical concordance to the 

Bible. 246 
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UNIVERSITY OF ILLINOIS 
Library Solenoe 13 

Seotlon E« Problem a 

Oot* 3« 1919 Catalog 

Problem duo Oot* 9» 1919 



1« Give oall number and title of a book in the library by 

a« H* G. UTells Erneat Poole 

b« Henry Van Dyke W. F. DeMorgan 

o» David Grayson Charlea Egbert Craddook 

8« By means of the oatalog give the author of the book whose tlt!!f 
is 

a. St* Maifk^s rest 

Mr* Bonaparte of Coral oa 
b* In th^ old paths 

To the end of the trail 
o« 5000 faots and fancies 

1000 hints on vegetable gardenitig 
dt Tnat brute Simmons 

These many years 
St Nathan Burke 

Gordon Keith • 

3* There Is a book in the library with the title "A wanderer in 
V^inice'S "How to know the mosses*^* Copy the first line on th( 
card filed under 

a* the. author^ 6 name 

be the title 

o# the ^abject of the book 



Ltifiify S«.ience 



733 



• » 



1 • 



« ■ 



t 
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4. C«py tike «xaot subjaot heading on oul* for books on tbe follow- 
ing vabjaotd 

;a. gxapM 

• De« 
'b> tenanont* 
. . dungsons 
e, poems on the Euxopean wax 

oausss of the Euxopean lar 
d> history of Spain 

a4vioatlon In Italy 
e> Colonial arohiteotuxe 
railroad tunnels 

5. There Is a 191S edition of Osoai^- Vllde*s Works In the llbxaxy. 
By consul ting ths oontents note on the authei oaxd give tbe 
volune ninbex of 

a> Tbe Ispoxtanse of bidng sanest 
Lady Wlndenaxo's fan 

b. A xaiia of no lapoxtsaoe 
The duohess oi Padiia 

6. a. Is thsxe a peilodloal In tbe library entitled Journal of 

eoonoBio entonologyt Agxlotiltuxal gazette of CaoadkT 

b. If so:, give the oall nunbeX 

c. la the library taking the aagazine at present? 

?• a> Vhat is the oall nuaber and date of publioation of the third 
edftion of Carlton C, Curtl^t. Nature and development of planti 

b. Vhat le the oall mabei of the first edltlohf 
a. How maay pages longex la the latex edltlonT 

8, Fill out oall 33;lps fox the follovlng (urange slips In the 
orl3x of the ctaestions and clip theo togethei to this sheet) 

a, the latest book in the library by Vinston ChuTohil,! 

b. a voluae of shnit stories entitled "Short elxen". 
n. a blcgx««>hy of Washington Irving 

&.. tbe Teaxbook of the Deputmest of Agrloultuie of 
tbe U.S. fox 1816. 
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0SIVSH31TT OF ILLlrolS LIBHARI 

Library Science 13 

Section S Problem 3 

Oct. 9, 1918 Cafelog; call 

Problen due Oct. 16, 1919 cuaber; shelf llet 

Catalog 

l.Let A Indicate author card, T title card, aiid 8 subject card. 
Show'what cards are In the catalog for the fclTowlng: 

a. Fui l iliti binL mil g it t 

^ At the slsn of the lyre 

b. aiMSl t i > i lUL Bi l l ut H i n» « (» 

Hodgsoti, Jtiea. Willoughby. Old English China 
o. riiliiKilisi 1 J r I lliiiiij 

The white morning 
d. o » wt*Wf i nmniuui| i)^^*»i««»ii I II iKi i mm 

Beal. Grasses of North America 

3. Give headings on the first and last guide cards In drawer 
number ISA 857 of the catalog. 

3. Give call number, author and title of the boclcs in which the 
fellowlpg appeal: 

a. The play entitled Her tongue 

■ ■ ■ M il g iai 

b. The real t hing , by Octave Thanet 

' Itiu Uuiu Ui ' ilmapuuj t | >) i«»«w»-«>wnet 

0. A criticism of John Burroughs 

4. Give the author of the following books in the library: 

a. A biogrBjphy of John Watts De Peyeter Ginrisl Til Ismmii.o 

b. one of the collections of poetry in English An the 
European War. 



k 
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5. &• Give call numbers* authci' and title of one book in the 
aeries "Great writersf . 



7. 



b. How ciany bicgrG^hias are in the series 



6« Give oail number and author entry for a public 



St office department of the U*8« 



of 



American jlrinting house of the blind st Louisville^ Ky. 

c. Sm %g b e tt w f ior-ti^altli t^lowa 

Department cf public instruction of North Dakota 

d. Public library of Chanlkaign, Illinois. 

Indicate (by 1»2»3, etc. on left hand margin) the order in 
whi<Si the following are filed in the c&talog. 

Church architecture 

Chrach» Alexander Hamilton 

The church school 

Church 

Churt^, William Conant 

Church and education 

Church .- Cyclopedias 



U.S. 
U.S. 
U.S.- 



Hi St cry 
History 
History 



Civil war 

Colonial period 

French and Indian war, 1755-63 



At Wellesley 

Atala 

At hone in the water 

Atlantic monthly 



Call numbers and Shelf List 



8. Analyze the call number assigned to the following titles: 

' a. WB»ffr"H't?; i j^oan *ana Fet'er 
Smith, F. H, Peter 



b. Dilworth, Thomas. The aQi[xoolma.atertB assistant 12th ed. 
Davidson, J. B. AgriouX<^al Qiogi»e«»*«e '^ 



9. Give author, title, mmber of oopies end location of each 
of the books with the following call nuiabexB: 



^0 



973.31 
10298 



B 
T363ben 



10> Indicate the correct arreggement of the following nusbcrs 
in the shelf list order: 



948.89 


943.08 


a943.1 


943 


943 


940.9161 


q943 


0131 


U73-U 


B46m 


H339 


H88C 


Tt8f 


G79d 



t * 



tmiVEBSITY^F ILLXROIS LXBRABI 

Llbrajnr Science l3 



Boot Ion D 
1 Oct* 1919 
Due 8 0»t< 1919 



Problea a 
Call niMbere 
9>Mlt list 
Card catalog 



> Irite the fnowere to these "Questions in the 

intexTening spaces • 

1. Classify by means of the Index to the hack of the Deoiaal 
Classification book which is at the Reference Desk a book on 

a« Clouds eclipses of the sun student dormitories 
migration of birds 

b« Vireloss telegraphy influenta ele^trie oooking 
cpplianoem steam shoTels 

e« the history of Hales Poland Ireland 

3. By means of the Shelf list find the author and 

a« Title of the book vith the oaU number 



343.73 
1169 



380 
OSllh 



330.973 
I9ia 



b« How many oopies of this book are there in the 
General Libraryt 

0. In what Seminar libraries are there oopios of 
this bookt 

3. In the general library is a book with the call number 



309.73 

V73m 



940*911 
B87d 



\ 



Oive the call uunbers of the books in the general library 
which Bhould stand on the she^Yes immediately before and 
after this book* 



4/ Find in the Decimal Classification book kept at the Refereno 
Desk the classification number for books on trarel in Hawaii 
Venice Belgium 

laoder this oci^ber 



t.hA 0> 



>T»» 



.•CR-T 
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5. Analyiv the following oall numbor esqplalnlflg what each figure 
ox letter meanst 



759. 8 

D75g 



763 
R34a 



783.6 
BSSft 



OABO CATALOG 



6/ 



a. What is givin oa the label of drawtr 367 316 66 

b. Copy th* headings given on the first six guide oards 
in the order in which they are filed in this 
drawer. (Guide cards are colored cards which pro|est 
above the others) 



7* Give the call number and author of the book entitled 

a* *^A study in aoairletf *A window in Thrums* 

b* "Lord Jim* Doctor Lawendar's people Ur« 
Uidshipman: Easy 



Ot Stella Uaris Jane Field Alton Locke 

d* The stricken land The old front line 
thought they wouldn't fight 



And they 



8. 



a* How many books by PMy Lowell James Watson Gerard 
Herbert Adams Gibbons ^are in the library* 

b* Give the title of the most recent o^e 



* ■ * k k 
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9* For the book entitled *The red flower** "A oountr/ ohronlole* 
*The pa7doner*8 wallet* *The world eet free* whloh has two 
oardt in the catalog oopy the oall number and f irat two linea 
ot the 

a* Title oard 
b« Author oard 

o. GlTe the title of aaiother book by this author. 

10* Uake out in full a oall slip for 

a* One book by Hamlin Garland Owen lister 
' Woodrov Wilaon 



>• 0n4 book on ruge golf oonorete eoononloe 



The bo^k entitled "Conqp fires on desert and lavaf 
*The cotart of Boyvillet "With the Frenoh flying 
oorps** 



OTIVERSITY OP ILLINOIS LIBRARY 

Library Solenoe 



Saotlon D. Problem 4 

15 Oct* 1919 Card catalog 

Due 23 Oct. 1919 

Write the ansvers to these questions in the 
interrening spaces. 

Give the call number aiui author of 

a. a biography of Louis XV of France Queen Victoria of 
Oreat Britain William II of Geraany 



b« a biography of John Ruskin James Russell Lowell 
Thoma« Carlyle 

o« a bibliography of John Ruslcin James Russell Lowell 
Thomas Caxlyle 

d* a book of critlolsm conoernlng John Ruokin Janes 
Robs ell Lowell Thomas Carlyle 

0* the most reoent illustrated book desorlptlve of 
Calif orzila Colorado Teaaa 

f . ••Hith these who wait* "The tmder dog* "By thy rivers 
gently flowing* 

gs tho annual report of the Department of the Interior 
L'cau of elucation Immigration of the UtSi 



he Papers oi the American historical association Journal 
of the American bankers' association American bar 
asoociaticn 

Give the call number of 

as the 7th edition of Howell^ s Textbook of ph78lology 

5tk edition of Olsen^s Textbook of Quantitative chemical 
analysis 

be the vAlume of the 1905 edition of Abraham LincolrJs 
Robert Loala Stevenson's works containing the Lincoln- 
Douglas debates Travels with a donkey 

c. the magazine "Institution quarterly" "Anglo-French 
review" "Pure products" • Does tlfB library receive the 
ctrrent numbers? 
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3% How many peviodlcals on refrigeration of poultry does the 

libxacy hare? Give the title of the one p-ublinhed< In Chicago* 



4* Arrange the following author* title and aubject headings In the 
exaot order in Which you find them In the oexd o&taloct 

a* Stone * bllilog' 

Stone gardeAB (title) 

Stoner* T7inlfred Sackvllle (author) 

Stone » mitmer (author) 

?tohe> see albp 

St^ne (su'u^ect) 

Steele « George McKendree (author) 
Steel ship builders* handbook (title) 
Steel > John Henry (author) 
Steele see also 
. Ste3l - Bibllog 
Steel * (subject) 

b« C82M)rldge natural history (title) 
Cambrl£|!ej Mass. Hctvoz (author) 
Cambridge* Frederick OotBvius (author) 
Cambridge ^ Parks (subject) 

Dublin - hiotory (sub^eot) 
Dublin book of Itisb verse (title) 
Dublin - Public librw^y (author) 
Dublin I Louie Israel \ author) 



5a 



c» Howe* Frederick Clansbn 
How, Walter Wybergh 
How £he other hedf lives 



Black! Si John 8 
Black J Williatn 
Black arrow 



at Give the call number > author * title and publication 
date of dne book on comiperoi£(L law agricultural 
machinery Physical geography 

bf Mention two other subjects under which you will iiini 

naterial allied tc Commercial law Ag::icultural machinery 
Physical geography 

c« Give the author and title of on3 bock on one of the 
above allied subj 
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6» A history of archlteoture by Fiske Kimball Handbook of 
furniture styles by Walter A. Dyer History of American 
nusio by liouls C« Elson* revised edition is on reserve at 
the Loan Desk. 

a» What is the copyright date? 

b* What is meeint in the Index by Guildhalls* 329 ff Eniplrej 
7B et seq Chicago Orchestra 63 et aeqT 

» 

o« Where is the l^st of illusttationa? 

d» Is there en extensive biliography in the baok or is 
there one for each chapter? 
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> DotTerslty of Illtnola library 
library Science 13. 

Section D. Problem 3 

e Oct. 1913 Card Catalog 

Due 15 Oot.1919 Perlodioal 

Indexes 
Parte of a 
bock. 

I^rite the answers to these questiona in the 
Intervening spaces. 

Card Catalog. 

I. For "The Appreciation of lltarature", "Hayside flowers 
of summer". Twelve Great Paintings" which has three 
cards in the Card Catalog copy the call number and 
the first line of the card filed under 

a. the title 

b. the author *8 name 

o. the subject of the book 

d. give 

1* the name of the publisher and the place 
of publication 

3. the year of publication and the year of 
the author *s birth 

3* the number of pages in the book 

4. the title and call number of another book 
by this antbox 



0. A review puljltshed in 1900 1901 1902 of 
KiDllng'8 Kin Winston Ohvirohlll's Crisis 
Willian P«aR Howell's RerAines of fiction 

St »t About tiow maxij vagaiSines ard indexed in tte 
Readers* Guide 1915-18? 



How many articles on oold freunes Edward J. 
de Coppet and the Flonza?.ey Quartet cotton 
mills are indexed in this voluneT 



0. Who is the author of the poB» "In Flanders Fields" 
Story "The first time after" which. is indexed 
in this Toluae. 

e. Give the subject heading used in the Readers' 
Guide and the title of the article, also name of 
magazine^ vclumsj inclusive pages and exact daoe 
for an account of the effect of the var on irnix- 
graticn to the U.S. organization of the railroads 
of the U*S. under goverzanent control. 



Svppose there is to be a debate on the question 
of independence for the Philippines. An article 
on this subject was published this year in the 
Literary Digest Nation Current History magazine. 
Give the exact title of the article, also name of 
magazine, volume, inclusive pages and t.<EU3t da±e. 
Examine the article and state whether it-ie for or 
against Philippine independence. 
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Problem 5 

ft ^ .^ - Magazine Index ea 
University of lUinol g Li\)r ax y ' ' ^ 
Library Sci,enoe 12. 



Hotet 



Section 6 

Cue Nov. 4,1918. 



It will be necessary in some oases 
JO obtain the information desired from 
the magazines themselves, after the re- 
ference has been secured from the Uaffa> 
zine Indexes, 

1. In which of the Magazine Indexes are the follo^ang maga- 
zines indexed? ^ 



Joiunal of Accountancy 1914 

Nature 1903 

Nature 1913 

Scientific American 1903 



Textile for 14 1917 
Open Court 1906 
Open Court 1907 
Current Li1>erature 1905 



3* Give the authors and titles of the articles noted below, 
^ ^ references to the diites of issue of the magatiines 
containing them, and the lastT s weTY as the first 
fiaro of the articles'. alsogTve title of Index used 
end subject heading under which you found reference 
to the article* 

On national parks, published in the Countryside naga^ 
zine three years ago. 

on verse libre, published in the South Atlantic Quar- 
terly two years ago. 

on church unity, published in the American Journal of 
theology last year. 

Author: 



Title : 

Date of issue: 

Index used} 



p. 
Headings 



on irrigation in Idaho, published In the Engineerinty 
nevf 3 three years ago » 
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UNIVERSITY 'OP ILLINOIS 
Library Science 12 • 

Section G. Problem 4 

Oct. 21> 1919- Dictionaries 

Problem due Oct « 28, 1919 « 



Use only the dictionaries listed in Oh, XI of 
the Manual. In each reference, give author, or 
authors (unless too nustoeoua) and title of the 
work, also volume (if work; is in more than one 
volume) and inclusive paging, as follows: 

Murray, J.A.H* New English dictionary, V,2,p,l028« 
New Standard dictionary, p%1837-38« 

It is not necessary to repeat the title of the 
book if it is given in the question* 

1« In answering this question consult each of the fo\ur dic- 
tionaries cited in your Manual^ give reference to each, 
and show what information you found there. 

a« Igjit correct to put dorrupt*ible or corrup-tible 
Qusic^al or musi-cal when the word has to be di«-» 
vided at the end of a line? 



b» Vhat is the preferred spelling of theatre ( or 
theater) the verb practice (or practise) 7 



o. What is preferred pronunciation of either 
advertisement t 



d. The number of definitions given to the noun "crown** 



2# Where in Century dictionary do you find 
a« A map of Kansas Illinoie 
b. An Illustration of the board used 

in playing puf f^billiards 
o« The meaning of "To burn the candle 

at both ends" 
d« Something about Gargantua, the Cyclops 

Carnegie Institution of Washington 



7 



3. Vhere are there illustrations showing the positiona of the 

hand In the single-hand alphabet for the deaf and dumb? 

4. Where in Webster's New International Dictionary do you find 

a. Something about Fire Island 

b. the meaning of the abbreviation R.S.A. 
o.of what country the following is a motto and 

wh;.t its meaning is: " Ua mau ke ea o ka 
aina 1 ka pono. 
di the title of the book in which Alan 
rairford is a chaxaoter 



Give references to where you find answers to the above 
(question 4) In Mew Standard Dictionary 

a. 
b. 
0. 
d. 

a. From Murray *3 New English dictionary tell in 
what centuries the «oxd snkcarl horrible had the 
spelling "aykeward" "horebyl" 

b. Where did you find thlsT 

In what dictionary of synonyms do you find the dis- 
tinction given between enough and sufficient 
instrument and tool 



Under what heading in March's Thesaurus dictionary of 
the English language are synonyms for heart-ache 
given and how, many pages are devoted to its synonyms 
and antonyms?! 



University of Illinois library 

Seotion E Problem S 

39 Oot.1919 Enoyolopeilla 

Due 5 Not. 1919 Annuals 

Us4 only the books vihleta are described 
in Chapter X of the Library 13 Manual. 
AlvajB glTe title of the book, late, 
volume and inoluslve paging containing 
the ansmer in the folloirlng form: 

Inoyalopaddla Brltannlca. 1910. v, 3, p. 609-13 

American Yearbook, 1917. p.413-18 

General Enoyolopedlas 

1 . 01 ve reference to where you find the ansvii followed 

by the answer, 

a. What oauses the brilliant colors of the dying leaves 
la autumn? 



b. Vhere are Panama hats madeT 
0. m>y is Hallowe'en so calledT 



3. Olve reference to the ar.'tlele on 

a. ceramics lace aqueduct meteorology in fie latexi 
edition of each eneyclopedia, followed by t'je in-me 
of the author of the article. 



L 
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3. Find 

a« Mographioal facts about Eugene Tsaye torado Taft 



b« the most recen t axticle on college dramatics habits 
merchant marine cotton manufacture in the U«8. 
irrigation to be found in a general encyclopedia* 
Ihy is the author qualified to write this articlet 



in the Encyclopaedia Britauinica and in the New Intcr< 
national encyclopaedia what is meant by referenduai 
the MahabharataT In how many places do you have to 
look in each to find this information? 



Annua^ encyclopedias and almanacs 

4. Give reference to where you find the answer followed by the 
answer 

a* What is the altitude of Champaign distance between 

Chicago and San Francisco area of Bloomir gton* Illinois 
and its population 



b. Hhat State has the greatest percentage of surfaced 
highways Protestant religious denomination 
most menbbrs in the U.S. 



the 



5. Find 
a. 



b 



in two yearbooks published in this country a hi a 
of the war shipbuilding during 1318. 

Which has the longer articlet 

the names of Great Britain ^s Colonies in Ejirope and 
considerable information concerning each. M«anbd.Ty 
of the British Parliament a list of the co?.le<?e3 
of Oxford University. 



UHiTSBSiiy or illihois 

UbTftry Solenoe 13 

8eotl«n E Froblom B 

Oot< 33, 1919 Eccyolopedlaa 

Jroblan flue Oc>. 30, 1919 Annual snoirolopedias 

Use only those books listed In Chapter X ot the Hsnual 
Clve lefexenoes In the following form: 

Knoyolopedla Bxltannlca. 11th od. v.as, p.434-S9 
Aneilean year book) 1913. p.2S8 

It It not neoeesary to repeat the title of the book if it is 
given in the question. 

EnoTclopedlae 

Make a reference to the artiole on Henrlk Ibsen f ui Oiflou t iluim 
in the latest edition of eaoh of the tliree encvclopediaa assign- 
ed and give the names of the authors of the artioles* 



3. Where is there a full page portrait of Henry Ward Beecher? 

3. Where in the Encyclopaedia Britannica do you find 

a. Where and vhen the so 'Called anti-reliof party flourished? 

b. a description of the sea oabbagef 

4i Give answers to the following, also references to where you 
found the answers: 

a. What and where is Tenoonder' 

b. Did the American flag always have thirteen stripes? 
0. Who was Uario Bapisardl? 

d. What is the name of the paper which the Ohioago Tribune 



5* Give reference to irhere you find a reproduction of fteEpmn^s 
SWbliiU BailLUUia. Rembrandt's "Tbe syndlCB of the dtepers" 



6/ Where 1b there a map of the main portion of tt.e city of 
Iioulsvlllei Kenti^ckyr 



Annuals 

7> Where can you find a statement of the Illinois hard roads plEui 
as passed In 19171 

9. Where is there a list of the mayors of New York City? 

9> Where is there a table shoving the football sooxe of the lead!':^ 
college teams last year? 

10. Give reference to where you find a portrait of the English nurse 
Edith Cavellj who was executed as a spy in October, 19151 
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on adveriifllng rates^ published in the Inland ]t>rinter 

two yectfs ago. 
on the petroleum resouxoes of South Amexloa* published 

In the Amexioan Institute of Mining engineers bulle* 

tin last year. 

Author: 



title! 

Date of issue: 

Index used: 



P« 
Heading! 



on old tiuatoms at Oxford University, published in Teq^e 

Bar about twenty years ago 
on Uediaeval hospitals^ published in Dublin Review 

about twenty years ago 
on religious beliefs of Abraham Lincoln, published 

in Open Court about fifteen years ago 

Author: 

Title: 

Date of issue: p, - 

Index used: Heading: 

3« Give the Title, date and page of the magazine index in whioh 
you find several references on the play: 

A pair of Queens (acted three years ago) 
The old lady shows her medals (2 years ago) 
12 pays to advertise (aoted 4 years ago) 



t,. 



4^ a# Give title^ volume and page of a magazine index containing 

a list of fifty or more articles on government ownership 
of railroads^ con^uleory arbitration of industrial dis« 
putes# and also give the subject heading used% 
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